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Softwar e Licence Agreement WestDev Ltd

This document contains the WESTDEV LTD SOFTWARE LICENSE AGREEMENT which will govern the use of the
Westdev products supplied with it. Y ou agree to the terms of this agreement by the act of opening the seal ed package which
contai ns the storage media on which the software isrecorded. Do not open the sealed package without first reading,
understanding and agreeing the terms and conditions of thisagreement. If you do not agree to the license conditions you may
return the SOFTWARE for a full refund before opening the seal ed package.

1. LICENSE AGREEMENT

Ownership of the WESTDEV Software Package and all its constituent parts supplied by Westdev Ltd ("LICENSED
SOFTWARE") is not transferred to the Customer. Westdev Ltd hereby grants you, the LICENSEE, a non-exclusive license to
have, at any time, as many copies of the LICENSED SOFTWARE “in use’ asyou have Licenses. The number of copies“in
use’ includes copies loaded into computer memory (i.e. “running”) but does not include copiesloaded in a network server for
the sole purpose of distribution to other computers. LICENSEE shall agree to have a reasonable mechanism or processin place
to ensure that the number of personsusing the LICENSED SOFTWARE at at any time does not exceed the number of Licenses
granted to you.

2. OWNERSHIP OF SOFTWARE

Asthe LICENSEE, you own the magnetic, optical or other physical media on which the LICENSED SOFTWARE isoriginally
or subsequently recorded or fixed, but an express condition of this Licenseisthat Westdev Ltd and/or the copyright owner
retainstitle and ownership of the LICENSED SOFTWARE recorded on the original media and all subsequent copies of the
SOFTWARE, regardless of the form or mediain or on which original and other copies may exist. This Licenseis not a sale of
the original SOFTWARE or any copy.

3. COPY RESTRICTIONS

This LICENSED SOFTWARE and all accompanying written materialsand all other congtituent parts are the subject of
copyright. Unauthorised copying of the LICENSED SOFTWARE, including software which has been modified, merged, or
included with other software, or of the written materialsis expresdy forbidden. Y ou may be held legally responsible for any
copyright infringement which is caused or encouraged by your failure to abide by the terms of the License.

4. TRANSFER OF LICENSED SOFTWARE

The Customer may transfer the LICENSED SOFTWARE provided that (i) this Software License Agreement is transferred with
the LICENSED SOFTWARE, (ii) the transferee fully acceptsthe terms and conditions of this Agreement, and (iii) all complete
or partial copies of the LICENSED SOFTWARE, including copies on data storage devices are al so transferred (or destroyed).
5. MODIFICATION

Y ou may not otherwise modify, alter, adapt, merge, de-compile or reverse-engineer the LICENSED SOFTWARE, and you may
not remove or obscure any Westdev Ltd Copyright or Trademark notices. Y ou must use all reasonabl e efforts to protect the
LICENSED SOFTWARE, diskettes, and documentation from unauthorised use, reproduction, distribution or publication, or
otherwisein violation of applicable law. Please contact our Customer Service department if you become aware of violations of
Westdev Ltd's Copyright.

6. TERMINATION

The Licenseis effective until terminated. Y ou may terminate it at any time by destroying the LICENSED SOFTWARE and all
complete or partial copiesthereof. It will also terminateif you fail to comply with any term or condition of this Agreement. Y ou
agree upon such termination to destroy the LICENSED SOFTWARE and all compl ete or partial copiesthereof.

7. WARRANTIES

No warranties are expressed or implied with respect to the LICENSED SOFTWARE described, its quality, performance,
accuracy or suitability for any purpose. In no circumstances will the copyright holder be liable for direct, indirect, incidental or
consequential damages resulting from the use of this SOFTWARE.

8. OTHER SOFTWARE

The supplied disks may contain software whose copyright is owned by third parties. This license agreement shall apply equally
to this software except where the terms of this agreement are specifically modified by the copyright holder(s). Such
modification(s) will beincluded in a machine readable file on the supplied media.

9. GOVERNING LAW

The Governing Law of this Agreement shall be that of England.
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Welcome

Chapter 1. Getting Started

Stockit™ is a Stock Control and Production Planning system designed to give you thetools
needed to manage your stores and production environments in a simple and effective manner.
It isequally applicable both to ‘simple’ inventory control and to the management of the
production of complex products.

Stockit benefits

Stockit is an easy to use product. All information about the components that you use and your
suppliersis stored in a central industry standard database so you only have to enter it once.

Creating apartslist for an assembly is then asmple matter of selecting how many of each
component isrequired. There is no need to enter data more than once if, for example, a sub-
assembly is used in more than one product.

Sequence driven

Y ou have full control over the layout of partslists, arranging the sequence and grouping of
parts, inserting blank lines and descriptive text to make it clear and easy to use for both design
and servicing purposes.

The detail ed descriptions of each component are taken from the central list of stock items
ensuring consistency at all times.

Minimal chance of error

Stockit always attempts to present theinformation in the most appropriate way. A picking list
isavailable for usein Stores areas and an Assembly list can be used by sub-contractors who
need to know what type a particular component isand when it is used.

These dternative views are produced from the original information thus avoiding potential
errors that might otherwise be caused by the manud transfer of data.

Manufacturing benefits

Stockit also supports Costing, Bill of Materias, Trial Kitting, Shortages, Orders, Order
Enquiries and Stock Control. All the features of Stockit operatein ahierarchica structure
encompassing the way in which the product is constructed.

Financial benefits

The monetary val ue of components and planned work can be established quickly. Sub-
assemblies, full products and sub-products can be costed to give atrue cost, including the
‘hidden’ costs of build time and test time.
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Network ‘aware’

Stockit isfully 'network aware', and can be used in a true multi-user environment. A single,
shared database can be accessed by many people at once, with al the security and peace of
mind that comes through using atruly multi-user application.

With auser interface that alows you to access al areas of the system at any time, and a
comprehensive collection of reports that you can preview 'on screen’, you should find al the
information you need is at your fingertips.

Suggested reading

New users

Data Migration

Depending on the system (if any) you are currently using, different sections of this manual
will be useful to you. Regardless of your current system, we recommend that you read the
Installation section.

We recommend that users new to Stockit start at the beginning and work their way through.
This guide has been written to follow alogical path through the sequence of setting up,
entering the data and using the system. Depending on the tasks for which you need to use
Stockit, you may find you can skip certain sectionsif they are not relevant. Some of the topics
in the Advanced Tasks section may also not be needed.

Other Systems

If you have used another system, you can work your way through the manua. Thereisa
section Importing Data which details the migration of data from other systems.

Once your dataisimported, you can then follow the manual through the introductory chapters
as mentioned above for New Users.

Stockit users

Users of the older DOS-based Stockit or Stockit Professiona products should start by reading
the section Importing Data in the Advanced Tasks chapter that detail s the steps you need to
follow to migrate your old Stockit data.

There are of course many new and enhanced featuresin this new product over and above
those that you have been using in Stockit. These are summarised in the online help under
Importing Sockit.

After this, you may find that it is useful read other chapters that you think might be relevant to
how you want to use the program.

Stockwin users

We recommend that users of the Stockwin product read the section Importing Data in the
Advanced Tasks chapter so that you are aware of any issues related to migrating from
Stockwin to Stockit. As with Stockit (DOS) products, there areimportant differences of
which you should be aware before you make the move.

After this, you may find that it is useful to read other chaptersthat you think might be relevant
to how you want to use the program.
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Finding information

The contents of this manual

Thismanua has been designed to guide you through the basi ¢ tasks involved in setting up and
using your new Stockit software. Each chapter covers a particular area of the product, such as
Stores, Financia and Production. There are aso chapters detailing Advanced Tasks, and
information relevant to users of the Stockit, Stockit Professional and the Stockwin products.

Thismanual is available in both printed and online form. The printed version will be useful if
you would like to read it away from your computer, or if you simply prefer working from a
printed book. The online version isimplemented as a PDF format document, readable using
an Acrobat ™ reader from Adobe. This allows you to work through the guide on-screen
alongside the Stockit application itself. The online version will also be needed when using the
‘demonstration’ version of the product, for example if you have downloaded atrial copy from
the Internet.

Aswell asthismanual, alot of information is provided in an online hel p system (available as
HTML help). This help is accessed from within the Stockit program at any time by pressing
the <F1> key on the keyboard.

What the manual covers

Online help

After the introductory chapters, thefirst part of the guide (Chapters4 and 5) iswrittenin
Tutorial' style, guiding you through the basics of Stockit to help you get ‘up to speed' quickly,
either to evaluate the demonstration version of the product or to get to grips with using Stockit
'for red' in your business.

The second part of the guide contains information about more advanced topics, installation,
networking and multi-user operation, and migration from earlier products. Some Stockit users
will only need some of these chapters.

Note: The 'Trouble-Shooting' section in this manual only covers problems that may
occur in trying to start the application. More conmpl ete troubl e-shooting or
guidanceis provided in the online help accessible fromwithin the application
itsdlf.

Aswell asthis Users Guide, comprehensive reference information is available in the form of
context-sensitive online help within the application itself. Simply press the <F1> key, or
select Context Help from the Help menu, to access the online help for the current task, dialog
or form.

Note: The online help is only available once you have installed Sockit.
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Database overview

Microsoft Access and Jet database engine

Stockit has been designed and built around a Microsoft Access database, and is accessed
using the Microsoft Jet database engine. Y ou do not need a copy of Microsoft Access or the
database engine to run Stockit, as al the files you need are included with the Stockit product
and are automatically installed for you during Setup.

The information stored within the databaseis divided into 'tables, each table containing one
or more (and sometimes many) records. Various relationships are defined between these
tables, which are used by the database engine to ensure that the rules defined in those
relationships are not broken.

For example, the relationship between the name of a supplier record and the supplier field of a
stock record ensures that if the supplier nameis changed, al stock items referring to that
supplier will be updated to match. This feature ensures the continued 'integrity’ of your data.

Important ‘queries’ or ‘searches are a so stored within the database, to further enhance the
performance when searching and processing large amounts of data.

Database tables and field sizes

There are some limits on the size of some fieldsin the database. For example, part numbers
cannot exceed 50 characters. Limits also apply to the fields used in the reports as well, for
example, a 50 character Part nameislikely to wrap around on a page printed in portrait mode.
Please refer to the online help for more details on limits.

Tutorial database

The software ingtalation includes a tutorial database, compl ete with examples of ‘ real’
product data. Y ou can use this database to experiment with the product features, safein the
knowledge that you cannot ater your 'main’ database contents. Y ou even can switch between
the two databases at the press of a button.

Although the tutorial database alows you to use al the features of the application, the size of
the database islimited. The databaseis limited to 75 stock records, 20 purchase orders and 10
production jobs.

Thetutorial database is used later on in the tutoria chapters of thisguide.
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Chapter 2. Installation and Setup

System Requirements

Hardware required
Before installing Stockit, please check that you have the following requirements including:

Minimum requirements

e A Pentium processor level computer (1.2Ghz or greater) running one of the operating
systems detailed below. Enough memory to run the operating system and Stockit, e.g.
1024Mb.

e Stockit only requires a small amount of hard disk space, e.g. 20Mb of free space.
However, you should alow plenty of space for the database to grow as you add Parts.

e A SVGA or higher resolution graphics card running at least 1024 x 768 resol ution.

e A mouse with 2 or 3 buttons.

Supported operating systems
e Windows XP, Vista, Windows 7, 8 and Windows 10

e The Windows 7, and 10 operating systems are supported in Stockit Version 1.6
onwards. We are unable to support older Stockit versions under these operating
systems.

Note: MAC OSor Linux are not supported.

Program security

Stockit is protected by means of a security licensethat is unique to every customer
instalation. Without a valid license (product key code), the software can only be instaled in
demonstration mode.

Installation overview

Stockit supportsinstalation for anumber of different types of configuration. Y ou can run
Stockit in single user mode where the user and the database are on the same machine; in
single user mode with a remote database (the database on a centra server); and as multi-user
wherethe database is stored on a central server or shared drive and with more than one user
accessing it a atime.

As part of the installation process, you will be asked to choose which type of installation you
wish to do. The various options available are covered bel ow.

Important: If you are installing the ‘full’ product (not the demo), you will need to ‘ activate
your installation using an ‘ activation code . Please seelater inthis chapter under
Activation Codes for details.
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HTML Help

Stockit is supplied with the HTML online help system. During installation the Setup program
checks for the existence on your hard drive of the run time components for HTML help. If
they exist aready you can skip this page of Setup. Y ou can opt not to instal the HTML Help
components during Setup but will be required to do soif you intend using the Stockit HTML
Help. You will have to run the Stockit Setup again in order to instal the required components.

Following the successful installation of the HTML help components, the help system is ready
to use without a system reboot being required.

Updating from the Internet

Aswell as mgjor updates supplied on CD-ROM, Stockit may be updated from time-to-time to
provide ‘ service patches' . These will be available from our web site at
http://www.stockitsoftware.com/updates

Any service patches posted to this location will be available to users who have valid

mai ntenance contracts with us. These patches will be automatically instaled into the
appropriate folder(s) once selected from our web site. Any changes to this procedure will be
documented on the web site.

Installing for single-user operation

Toingall the software, we recommend that you first close al other applications, saving your
work if necessary. Thisis actually a standard precaution you should take before ingtalling any
software product.

Insert the CD-ROM into the CD drive and wait for a short time. The default setup of
Windows includes an "autorun™ facility that should detect the CD and start the Setup program.
If your system has the autorun facility disabled, or it smply hasn't worked, select Run from
the Start menu, and type D:\setup.exe (replacing the D: with the actual CD drive letter if
yours is different), then press the Enter key or press OK.

b Stockit

Flease choose an item to install or run.
Some inztallations require a valid license and product code.

Installations

Documents
Online Help [Htmlhelp format)
Uszers Guide [Acrobat POF format)
Update Motes

Internet
Connect to‘Web site [requires Internet connection)

Cloze
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Double-click on the Stockit entry in the list of I nstallations on this opening screen, or click
once on the entry and press the <Enter> key on the keyboard.

The Setup Wizard will now guide you through installation of the software. Just follow the
simple on-screen instructions to install the product.

When prompted to choose the I nstallation type, choose the Single/First User option.

Chooze which type of installation you wizh to do. Chooze "Don't Know'' for more information
on the different types shown here.

() Additional User [Point to existing program and database]
() Existing User Upgrade (Install program, point to existing database)
() Demonstration [Install program and Tutarial database]

) Don't Know

Y ou may choose to install the software or the database into a folder other than the default
suggested during Setup. The Setup Wizard will prepare your system so that everything is set

Activating the product

If you areingtaling the ‘full’ product, please refer to Activation Codes later on in this chapter
for details on how to activate your installation.

Installing a trial copy

Alternatively, if you don't have a Product Key at all, you can still install Stockit, but you will
only be ableto useit in Trid mode. This allows you to access dmost dl the features of the
product, but the capacity of the database will be limited (to 75 stock components, 20 purchase
orders and 10 production jobs). Toingtal atrid copy, install asfor Single/First User
operation, and enter DEMO as the product key code.

Installing for multi-user operation

Important: If you are going to use the software on a network or with multiple users, please
be sure to read the chapter on Networking and Multi-user Configuration later onin the
manua befor e ingtalling the product.

Note: Multi-user operation isonly available with the ‘full’ product, not with the
demonstration version.

There are severa stagesto installing for multi-user operation:
e Install program files and database to central shared location
e Install system files and prepare system on second and subsequent computers
e Authorise database to alow multiple concurrent users (optional).

The find stage aboveis listed as optional, because Stockit can be used in amulti-user
configuration even if only licensed for single-user access. In this configuration, al users can
access the same ‘ shared’ database, but only one at atime. To set up your systems to work this
way, follow the installation sequence shown bel ow but |eave out the step  Enabling multiple
USer access .
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Installing on the file server

On thefirst computer, choose the Single/Fir st User option when prompted to choose the
ingtallation type.

Chooze which type of installation you wizh to do. Chooze "Don't Know'' for more information
on the different types shown here.

() Additional User [Point to existing program and database]
() Existing User Upgrade (Install program, point to existing database)
() Demonstration [Install program and Tutarial database]

) Don't Know

The default settings will 1oad the program files and database onto your local hard drive, so
you will need to change these locations using the Application Folder and Database Folder
screens.

To allow sharing of database information across multiple computers, you should choose
folders for the program and database files that are accessible to all the people who need to use
the program.

Installing the other computers

On the second and subsequent computers, choose the * Additional User’ option when
prompted to choose the ‘ingtalation type'.

Selecting this option will prompt you to | ocate the program and database files that were
installed on the file server. Y our system will be prepared with the locations of these files so
that you can access the shared program and database.

Note: Certain system files (database drivers, etc) necessary to the operation of the
programwill till beinstalled on your local hard drive.

Creating usernames and passwords

To help you track who is using the system in amulti-user configuration, it is recommended
that you create a separate username for each individua that needs to use the system. Thisis
described in the section User configuration in Chapter 13, Networking and Multi-user
Configuration.

If you are going to enable multiple user access, you will need to create usernames, or at least
check that the built-in ones are suitable.

If you are using the system in a‘ single user shared database’ configuration (with only one
user at atimelogged in), it is recommended that you still create usernames so that you can
track who is using the system at any particular time.
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Requiring passwords at Login

If you want your users to enter their password when they log in, you should set the checkbox
Users must have passwor ds on the Login and Security page.

The other setting shown here, Anonymous login allowed, should be cleared when running
with multiple concurrent users. If this setting is selected, the login dialog will not require a
username, and will log in with the default user admin. The next person to try and start the

program will not be able to gain access to the database because admin is already logged in!

Compang Locations Mumbering Options Backup Colours
Meszages Login and Security Users Groups Active Uzerz

Thesze zettings can only be changed if you are logged in
az a uger that has permission to "Change Permizzions".

Login Settings

[] Users must have passwaords

Activating the product and enabling multiple user access

If you areingtaling the ‘full’ product, the following section contains details on how to
activate both your ingtdlation and the correct number of concurrent users.

Although Stockit is afully network-aware multi-user application, the default installation
(even when installed on multiple computers as described above) only allows access to the
database by one user at atime.

Activation codes

Wheninitialy installed, the product allows you to log into the database only a limited number
of times until the installation is activated using an activation code. Y our installation code and
an activation code are matched as apair and are both required for afull installation.

Each time you start the program, you will be reminded that you need to activate the
installation before the ‘usage’ count runs out. If the usage count does run out, you will only be
ableto ‘request an activation code’ as shown below, and won't have access to other program
options.

The activation code

Depending on how you purchased your product, you may find that this activation code is
already supplied as part of the package. If not, you will need to request a code from your local
sales office.

To dothis, start the Stockit application from any of the computers on which you have
installed it. Once the program starts, choose Options from the Tools menu (or press the <F9>
shortcut key), then select the page titled L ogin and Security.
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On this page, next to Maximum Number of Concurrent Users, click the Change button.

Options §|

Compang Locations Mumbering Options Backup Colours
Meszages Login and Security i Users Groups Active Uzerz

Theze zettings can only be changed if you are logged in
az a uger that has permission to "Change Permizzions".

Login Settings

[ Users must have passwords

ouz |ogin allowed [dor't show Login dis

Murnber Of Users

M aximum Numnber of Concurrent Users:

The dial og that opens will show you the seria number to use:

To activate the product, or to change the maximum number of concurrent users, you will need to
have an Activation Code. If you are changing the number of users, you may alzo have been given
a new Product Code.

1

If pou don't have an Activation Code, please contact WestDew
[sales{@stockitzoftware. com], quating your customer reference number and
the serial number shown below.

Serial Murnber: I:I

2] If pou have been given a new Product Code and Activation Code "pair”’,
uge the Update button to register your new Product Code before attempting =pdate..
to activate the product at step 3.
3 If pou do have an activation code, please enter the code in the boxes
below, and press the ‘Activate’ button.
Activation Code: | | | | | | | | | | [ Activate ]

Cloze

Make a note of the serial number shown on your screen (not the one shown in the picture
above, thisis only an example), then contact your local sales office to request your activation
code.

Installing a new key code

Y ou may be given anew product key code (a set of 16 letters and digits) as well asan
activation code (asindicated in step 2 of the dial og pictured above). If so, you will need to
enter this before entering your activation code.

If you haven't left it running, go to the same computer as you used for the ‘request’ procedure
described above, start Stockit, then choose Tools and Options and Login and Security.

Click on the Update button. Now enter your new product key code and click Save.

Update Code

If you have been given a new Product K.ey Code, enter the new code in the
boxes below. The code will look. something like 54:h-3044-JP52-8394.

L 0 ) [Lsave J [ Concel ]
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Installing your activation code

The activation code you will be given will be 5 sets of 4-digit numbers. If you haven't left it
running, go to the same computer as you used for the ‘request’ procedure described above,
start Stockit, choose Tools and Options, then the Login and Security page.

Click on the Change button again. Now you will be able to enter the activation code in the
lower part of the didog:

3] If you do have an activation code, please enter the code in the boxes
below, and press the ‘Activate’ button,

Activation Code:

Enter the code in the boxes, and press the Activate button.

Note: If you have received your authorisation code by email, use Copy to copy it before
opening the above dialog, the code will automatically be entered in the boxes for
you.

Upgrading from single to multi-user

If you have a single user ingtdlation and wish to upgrade it to multi-user, you may first need
to move the database file to somewhere that is accessible to all the computers and users who
need to useit. Thisis described in the section Moving the database in Chapter 13, Advanced
Tasks.

Once the database isin a suitable shared | ocation and working correctly with your currently
installed copy of Stockit, you can follow the procedures above under Installing for multi-user
operation (from Installing the other computers onwards) to prepare your systems for multi-
user operation. You will need an activation code to actualy change the number of users; the
procedure for doing has been detailed in the section Activation codes previously.

Setting up a printer

Stockit is afully Windows-compliant product. It runs on standard hardware using any
Windows supported graphics drivers and printers. As long as Windows supportsit, so will
Stockit, no special printer configuration is necessary. It will use any printer that you can
normally print to using your other applications, either locally on your own computer or across
a network.

The forms and reports that Stockit generates are all configured to fit a standard A4 (UK size)
width page. This means that the Letter size used generaly in the USA will aso fit, except for
some Landscape reports as Letter is slightly shorter in length. The reports can be user-
configured to suit your own requirements.

Uninstalling Stockit

To uninstall the product from your hard drive you should use the Add or Remove Programs
option from the Control Panel. Product updates or upgrades do not need to be uninstalled
separately before uninstalling the main Stockit product.

P Touninstall Stockit

EETD
1. From the i option on the Taskbar, select Control Pand.
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© g > w DN

Select Add or Remove Programs ©yadd or Remove Programs
Select Stockit Version x.x from thelist.

Select Change/Remove.

Click the Y es button to confirm the removal and continue.

Click the Finish button to exit. The Stockit product will now be completely uninstalled
from your local hard drive and any relevant settings removed from the registry.

Updating an existing installation

If you already have Stockit installed, updating to the latest version is very simple, regardless
of whether you are running in asingle-user or multi-user configuration.

P To update Stockit

1

10.

11.

If running in amulti-user configuration, ensure al the other users close the Stockit
application.

From the File menu, choose Backup and take a backup copy of your current Stockit
database. If you follow this update procedure then you will not |ose any database
information, but thisis a sensible precaution anyway when updating any software
product.

Insert your latest Stockit CD or double-click on the executabl e file downlocaded if
supplied as adownload link.

From the opening screen, choose Stockit (as you did when you first installed the
product) and press <Enter>.

Follow the steps of the Setup Wizard until you reach the I nstallation Type page, when
you should select Single/First User.

Continue to the next page of the Setup Wizard, the Select Components page. At this
page, turn off the check box for Database. The rest of the items should be left checked,
so that the program and online help files can be updated.

If you do accidentally leave the Database check box set, you will be reminded in alater
step that a database file dready exists and asked to confirm over-writing it. At this point
you can say NO!

Continue with the rest of the Setup Wizard to complete the install ation.

When ingtalation is complete, start the application and log in as a user with ‘permission
to maintain the database’ . As you log in, you may see a‘progress message box appear
on the screen for a short while as any necessary amendments to the structure of your
database are carried out.

Use the Backup option to take another backup of the up-to-date version of your
database. Use a different file name to the one you saved in step 2.

Y our new version of Stockit is now ready to use!
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Distributor Sales

If you have purchased this software package through one of our distributors or resellers, you
must register the product with our sales office in order to qualify for technical support. The
registration is only used for qualifying eligibility of technica support and for keeping you
informed and up-to-date about our products. Y our details are not passed on to any other 3rd
party or used for any other purposes. Support is not provided in any circumstances where the
product has not been registered if bought through one of these channels.

Y ou may also need to activate your product before using it; the procedure for doing thisis
detailed in the section Activation codes previously.

Contacting Technical Support Resources

Online help

Web site

For detailed information about the product and its features you should consult the online help
system provided. The online help is continuously updated not only with feature information
but a so procedures for creation of particular database € ements.

As a standard feature of online help an I ndex which is sorted al phabetically and Search
facility are provided to help with the location of information within the hel p system.
Alternatively, every dialog and option hasits own ‘context’ sensitive help which can be
accessed using the <F1> key or the Help button on a dial og when actually usingit.

The web site (www.stockitsoftware.com ) can be accessed at any time for up-to-date
information. This web siteis a comprehensive source with arange of free support options and
downloads available to you 24hrs a day, 7 days a week, which may include:

e Technical information and product news

e Practical stock and database organisationa ideas

e Frequently asked questions

e Technical information

e Training and seminar information

e Service patches and minor product updates for registered users

e Contact and information about consulting, support services, training and professiona
services available

Technical support

When your copy of Stockit is purchased, you will have access to our support engineers viathe
worldwide web, Email, fax and telephone (Monday to Friday from 10:00am to 4:00pm GMT
in the UK. Outside this location please contact your local support centre or consult our web
site for further details).

Support is limited to installation assistance and questions regarding Stockit usage, al
answered in context of how to use the features. Questions regarding integration with other
systems can only be answered broadly. Y ou may be referred to our consultancy services for
further assistance. For more information about this service please contact our saes office.


http://www.stockitsoftware.com/
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Chapter 3. General Principles

Introduction to Stockit

This chapter will give you a broad outline of the genera principles of how to use the Stockit
application. It covers how to start the program and the various parts of the user interfaces.

Basic interaction

Stockit is atrue Windows application, and as such you will find that it behaves very much
like your existing Office applications. Standard Windows terminology is used wherever
possible. You will aso natice that al the normal Windows menu layout, toolbars and shortcut
keys have been used where possible; this will makeit easy for you to get started with the
software. This meansthat where items are found and used in most Windows applications that
follow this standard, Stockit will aso usethis pattern, for example, Undo and Redo appear on
the Edit menu that always appears on theright side of the File menu etc.

Y ou should familiarise yourself with the Stockit features by reading through this chapter and
working through the menus and options available using the tutorial database.

Starting the program

Stockit is automatically added to its own program group and a shortcut to your desktop that
you have named during setup.

P Tostart Stockit

V. start
1. Click onthe button on the taskbar, click All Programs >

2. Select Sockit >, then the Stockit icon } Stockit , the program will then start.

Single-user 'automatic’ login

When the softwareisfirst instaled, login takes place automatically using the built-in
username admin. Therest of this manual generaly assumes that you are the only user of the
program. Where specia issues arisein amulti-user configuration, these are mentioned in the
text.

When the main program starts, the upper part of the Login dialog is displayed (showing you
the current program version number).

Type the appropriate User Name and click the OK button to continue.

About Stockit E_<|

Stockit™ Advenced Stock Cantral and Kitting

“Wersion:

Copyright € 2002 - 2009 \WestDey Ltd

Uszer Mame: | admin
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Logging in

If you then change to a multi-user setup (as described above in Ingalling for multi-user
oper ation), this automated login will stop and the normal Login diadog (as below) will be
displayed next time you start Stockit.

The Login dialog allows you to enter your user name. If your system is set up to require
passwords too, you will be prompted to enter your passwor d as well. Please remember that
your password must be entered exactly as it was originally set up. Passwords are case
sensitive, so you'll need to be especialy careful about entering upper or lower case letters.

Stockit™ Advenced Stack Cantrol and Kitling

“Wersion:

Copyright € 2002 - 2003 \WestDey Ltd

Usger Mame: | stores
Pasaword: | 1im Change Passward...

Enter your User Name (and your Passwor d if required) and press OK . If avalid username
and password are entered, the L ogin dialog will close and the main application screen will
appear. Otherwise, an error message will tell you that the username/ password combination
you have entered is not correct.

If passwords are enabled on your system, you can change your password from thelogin
dialog by clicking on Change Password. The Change Passwor d didog is displayed:

Change Password : admin

Old Password:
Mew Pazsword:

Lonfirm Mew Pazsword:

You will need to enter your current password first, and then enter your new password twice
(to avoid accidental typing mistakes). Y our password will be changed only if the old
password is valid for the username shown on the L ogin dialog, the two copies of the new
password are identical, and the new password isitself avalid password.

Note that you do still need to know your current password. This dialog does not allow you to
side step the security and change the password if you don't know the current one.

Exiting the program

You can exit the program at any time by selecting Exit from the File menu, or pressing the
key combination <Alt+F4> on the keyboard. If you have any unfinished actions, such as
adding or editing database records, you will be prompted to save or abandon these before the
application closes.

If you want to stop using the program, but leave it ready for someone elseto start work,
selecting L og Out from the File menu will close your connection to the database, and leave
Stockit running at the L ogin dialog.
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The program interface

When you run Stockit, the main window appears. Stockit operates a multiple document
interface (MDI), so you can open as many forms or reports as you like at one time.

> Stockit - Parts Lists

e Edit Wew Storss Producion Manufacturing Reports Window  Help

FHELLE SGLTERS S B RE G0 00557 8% 9 0 ®, 4y

Financial  Tooks

R Tt —

Ready

Database: Main Active Job:None

4 [stock | _lcategories | ] Suppliers” _Parts Lists| _ Attributes b x
b m
=
Pathurber  [17wM-FRAMATO Looation A [pader [Tr &
Description: 12w MALE PCB MOUNT FRAMATONE CON de
Categary: )
Suppier pp ] h
Supplier Part. | 12w/-MFRAMATO =
Manufacturer Supplier MILSPEC Supplier |Account Humber [Company lame conta [
Manuf. Patt Full Name: MiSpec Componerts PLC : SHones
i =t Mo Specific Suppler =
ress: anon Industrial E state
Guarties and Casts | Notes and Options | = R 1ne certon Cooperaire. ..ihs 2ilin
Fenton Road oTe Down Town Passives PLE ik 4 ¢
Pack Oy 0,000 GBR FACTORY Factory Production fiem
a untcost [0 P et e :
Oy Units Date Costed: [20/Nov/200 || 1t
Foc Fen Ditton Comporerts Lid. Ancly .
Stock Level o v
Wi ot Stack far Produstior: Category: [BEaRINGS ] Category [Description ~
Allocated: - <Hones
Pl - P —
bdin Orler O | iministr ation/Suppor
¥ On O ASSEMELY Sub Assembiies
Calculated ExSiock [000 | 100 At D Convertors L
Free!Ealance o Carios
Altema Bleepers and Buzzers
= Canle Bushes
ECG Cable
PatNurber.  [DbePebl | T canie
Descii JhcPc Re e | | cable Gland
esciiplion: Reuse Board Assembly cPe 8
Revision o Tt DPDO01 Low Floor Bu Needs 2 05Decr2003 hiulicore Cables
reate \; EXAMPLE-PCB Speed Cortra 1 30Dec 994 Fibbon Cables
EXAMPLE-PRO Speed Corro 1 30Deci994 Ceramic Capaciors
44 EXAMPLE-SUIB Bridge Asse 1 30/DecH 994 Electrolytic Capacitor
Noles: EXAMPLE-SUB FET Cortralie 1 30DecH 984 General Purpose Capacior
EXAMPLE-SUB Switch asse 1 30/Deci 994 Low Temp Coefficient Cap
| EXCAMPLE-SUB terminal Block 1 0/Deci 99t Supercaps
EXAMPLE-SUB Speed Cortra 1 281995 Polystyrens Capactar
MY -EXAMPLE- MC TEST ON 1 Wieug2002 E Capactar v
MY -EXAMPLE- MC TEST ON 1 27/p2002
Edit Parts List Contents MV NGy EX ANy Bricge As 3 18/Deci008 « |& =2 A

icap|luml[scrl

The picture above shows each of the mgor framework features. Each of the items shown
above is described in more detail later on in this chapter.

Menu options

The menu on the Menu bar is set out logically to be used as you move through the production
cycle, starting from the left and moving right. Of course, you may only be using some of the
capability of the product, so may not need to access dl the menus. Regardless of how you
work and where you start in your production cycle, you should find that the menus are
logically arranged and therefore easy to use.

Where possible we have used basi ¢ descriptive words on the menus for functionality. For
example, to view the next record on a Stock form, you would select Next Record from the
View menu.

The Toolbar

The Toolbar in Stockit contains ‘ buttons' (sometimes also called icons) for the most
commonly used of the menu options. All the features presented as buttons on the toolbar are
al so availabl e through the main menu.

Like the menus, the toolbar buttons are arranged into groups, and ordered in the same
sequence as the menus themsel ves.
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When options are not avail able, the toolbar buttons (and the corresponding menu options) will
appear ‘dimmed’ or ‘greyed out’ to indicate that these options cannot be applied. For
example, some options only work on jobs that are at a particular stage in the production cycle.

Y ou can find out what each button on the toolbar does, by moving the cursor over the button
and pausing until the small popup tooltip message appears displaying the name of the option.

To help you arrange the screen to suit your preferred way of working, the toolbar can be set to
be either Docked or Floating. Below is an example of a docked toolbar. The toolbar is
docked below the menu bar in the horizonta position. Thisis the default position, but it can
be moved as required.

> Stockit - Parts Lists

File Edit Wew Stores  Production Manufacturing Reports  Financial  Tools  Window  Help
DEHEER SghTEES,ES &L &8 B 000,558 «

4 l:l Stack | ] Cateqaries | ] Suppliers ] Parks Lists| ] Attributes
|

In docked mode, atoolbar is fixed along any of the four borders of the main window ‘ frame
in either ahorizonta or vertical position. Y ou cannot modify the size of atoolbar whenitis
docked.

Selecting the window border and ‘ dragging’ it away from its current location can move the
toolbar. By dragging it, it becomes detached from the window frame. When the toolbar is then
moved over another area of the frame to which it can be attached, it changes shape to indicate
that it can be docked there. Y ou can also makeit floating by double-clicking in the toolbar
areaitsdf (but avoiding the buttons which will select an option if clicked).

When floating, the toolbar is moved into free space and appearsto ‘float’ over the main
window. This toolbar can now be reshaped to makeit fatter or thinner by dragging the outer
edge in or out. The toolbar can be shaped to be one tool wide or long by as many tools as are
loaded on the toolbar in the opposite direction. By sel ecting the outer edges of the toolbar a
small arrow 'handl€' will appear to indicate that the toolbar can now be reshaped. Drag the
handle until you have the shape you require.

> Stockit - Stock

File Edit Wew Stores Production Manufacturing Reports  Financial — Tools

4 Stock j Cateqgories j Suppliers j Parts Lists j Attributes

i
& 0%
Part Numbey = % luh .% EE#
Desciptions| 7 (1, [, s ey | 4, | FRAMATONE CON
Categaorny: :

=)
Supplier: % £ %

!
Supplier Part: | 12w-M-FRAMATO

B Stock

Y ou can restore the toolbar to its last docked position by double-clicking on the caption bar
along the top of it, in the example above this would be the caption word Standard.

To move afloating toolbar, select and drag the toolbar caption. The toolbar will move
dynamically with the mouse movement. Rel ease the mouse button to release the toolbar. If
you move it over one of the edges of the main window frame it will try and ‘dock’ —you can
stop it doing this by holding down the <Ctrl> key whilst you move the tool bar.
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Navigation bar

Viewing the Toolbar
P To show/hide the toolbar

1. Click onthe View menu, click Toolbar.
2. Depending onits current state, the Toolbar will either be switched on or off.

3. If the Toolbar is currently enabled, the button next to its name will be shown with a
‘tick’. To switch it off or disableit, click on the word Toolbar.

Aswell as the main application toolbar, many of the forms within Stockit also have a toolbar
along their lower edge. Thisis called the navigation bar, asits purpose is to help you
navigate through the records on the form. It a so contains buttons that alow you to add, edit
or deleterecords. Further buttons allow records to be filtered and searched as well as
providing support for refreshing forms and switching to grid or controls only display. These
are discussed further as they are used in this manual.

44 bP o7l B4 4 X | Part Number v |

Status bar

Finding and Filtering

The Find tools will help you to locate items in the database quickly and easily. You will be
able to search for items on any of the fieldsin the database, for example the Part Number or
Description field of astock item or the Job number of a purchase order.

The Find/Sear ch feature and Quick Find options can be utilised for finding.

] Part Mumber -

More details on how the Find options can be used are given in the Tutorial Guide later on (see
Finding and Filtering later on).

The status bar appears across the bottom of the main Stockit window.

Ready Database: Main ||[Ackive Job: JROOOOO1L MM I

The message area at the | eft-hand end shows prompt information about menu or tool bar
options. Also shown on the status bar is the company name for the database you are using,
and your currently active production job.

P To show/hide the status bar
1. Click onthe View menu, click StatusBar.

2. If the Status bar is currently enabled, the button next to the Status Bar name will
appear latched. Y ou may switch it off if you require the Status Bar to be off.

3. You can double-click on the status bar asit is active. Click on Active Job to reveal
the Jobs page. Click on Database to change the current database.
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Grids

Many of the windows that you will use within Stockit contain atable or ‘grid' of information.
These alow you to view many records from the database in an easy-to-read list.

Additional features also allow you to search for particular records, sort records into order,
view selected ‘subsets’ of records, change which fields are displayed and expand the grid to
fill the entire form. These features are described in more detail in the Tutorial Guide later on.

Tabbed Windows

Y ou can show each of the forms as a tabbed window for clarity and ease-of-access.

File  Edit iew Stores Production Manufacturing  Reports  Financial  Tools

4q DStock j Cakegories j Suppliers : Parts Lists j Attributes

To toggle the display of these on and off, select the Tabbed Windows option from the View
menu.

Wiew | Skores  Production  Manuf.

First Record Chrl+Pgup
Previous Record Pgup
Mext Record Pgdown

Last Recard  Chrl+-Pgdown

ZI Toolbar
ZI Skatus Bar

ZI Tabbed Windows

All Dialog Controls F4

To switch between tabs, simply click on the tab required. The current tab is shown in bold
typeface and is popped to the front.

Standard Shortcut Keys

Shortcut keys provide you with quick and easy access to frequently used functions. These
keys areingtalled as a predefined set using standard keys on your keyboard, these can be
customised to suit your own needs using the Customise dialog. The standard set is shownin
the online help and can be printed from there as well. The shortcut keys are in context so
some keys are not aways appropriate, they will therefore not be available all the time.

Customise

The Customise dial og can be used to create your own user definable shortcut keys, to
customise the toolbar, create new toolbars and to configure the user interface. Customiseis
available from the Tools menu and Customise, or from the context menu which is available
by right-clicking on the Stockit framework (the area outside the tables or forms).

Tools  Window  Help
Toolbar

=] Pl P
Sy O 55 T2 | 8 S 5&, Statusbar
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Once sdected, the Customise dialog is display:

Customize [X|

Commands |Tnn\hars Keyboard | Menu | Options

Categornies: Commands:

- Hom -
E dit 3 D,; 3
Wiew [Z Open...

Stores ol —
Froduction ose

Manufacturing n Save

Reports

Financial =i Save Az

Tools Main

“indow

P hd Poctroeic hd
Description:

The Commands dialog is used to add buttons to the toolbars. The Categories. are sorted by
menu options first then function and All Commands.

Customize E| Customize El
Eommands| Toolbars |Keyboard Menu | Options Commands Tmn\halsl Keyboard |Menu Options
Toolbais: Category: Set Accelerator far:
9 (oo J >
Reset &l Commands: Cuirent Keys:
2 Aazigh
New...
Remove
Fename...

L Press Mew Shaorteut Key: Fieset Al
Delete Description e
Import data from other

products or systems Aszsigned to:
Shaw text labels Copy

The Toolbarstabis used to create and manage the system tool bars. The standard Menu bar
and Toolbar are dready created for you but you can also add and customise your own.

The Keyboard tab is used to create and re-define your own keyboard shortcutsto be used in
Stockit.

Customize [X| Customize r)_(|

Commands | Toolbars Keyhnard| Menu |Dphnns Commands | Toolbars || Kepboard | Menu | Dptions‘

Application Frame Menus: Toolbar

vt bMenus for:

Show shortcut keys in ScreenTips
[ Large lcons
>

Default application menu
ppears when no documents

are open.
Menu animations: | None v
Menu shadows

The M enu tab can be used to reset the standard menu bar back to the instal defaults and to
give menu animation styles.

The Optionstab is used to switch tooltips on and off for toolbar buttons and to display
shortcut keys on the tooltips. Unless you really don't like these, it is recommended that you

leave both options checked (selected). The Large | cons check box can be selected to give you
more visibleicons on the toolbar buttons.
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Shortcut Menus

The right-hand mouse button can be used in some placesto access shortcut menus. These are
also known as context menus or popup menus.

Customise Grid. ..

DIODE (1

Sart
Find Record perature
Filter Recards ture heat

Hiskary...

The exampl e above shows the contents of atypical shortcut menu, this example is displayed
by right-clicking the grid in the Stock form. Once displayed, the shortcut menu will remain
on the screen until an option from it is selected or the <Esc> key is pressed.

Printing

Printing from within Stockit uses the standard Windows Print, Print Setup and Print
Preview options (on the File menu). Stockit supports printing to any Windows-installed print
device.

Aswell as printing reports, you can also print any form - Stock, Jobs, Parts Lists etc. Using
thePrint Preview option will alow you to see what the printed page will 1ook like before
you commit it to paper. The Print Setup dialog will allow you customise some elements of
thefinal print. You can also use the print settingsin the Tools menu, Options dialog and
Options page. Here you will find Reports settings to control Margins and Units used etc.

Meszages Login and Security Users Groups Active Users
Company Locations Nurnbering Options Backup Colours
Decimal Flaces Tracking
Currency &mounts: 3 [ Track Ordess on Individual Products
OtherYalues: 2 Export
Output Field Mames Ta Line 1
Currency [ 5end To Associated Application
Name: GEP e
Desciiption: Sterling [ Fieset Column Widths ]
Surbal 3 M argins: ®inches O om
: [futo s+ Bottom: | Auto s
Drate L3
Shaw Marth Names Left: |Auto s Right [Auta s
Orders [ Display Horizontal Gridines
Required number of X
Elank Header Lings: ilZLen
Drientation Send/Receive Changes
OParait @ Landscape Fefresh Interval: |20 seconds

Printing is covered in more depth when discussing Report outputs later on in this manual.
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Online Help System

Stockit provides an online help system in HTML format, accessible through a browser that is
similar to your web browser. This provides detail ed information about every option within the

Stockit product.
E? Stockit Help |Z”E|E|
= 5 o
Hide  Back Prirt %tions
-
Ind i
LContents | Index | Search | Favorjte Stock

Type in the keyword to find: . .
Thie form is used to add, view or change stock components.

|Stock

Shortcuts

Status - Products -~

Stock adjustment E“:'bﬂnfk  ctrieE2
Stock adjustments efault Keys: Ctrl+
Stock Attrbutes Command: Stock

Stock Valuation How to use this form

Stockwin The general operation of this kind of "fofm’ i= -
Stares only Forms. Specific details relatin~ +-

Index The Toolbar The topic pane
Entries
Link to another

The Navigation topic

pane

Pressing the <F1> key at any time will display the online help which will be ‘in context’ for
the current operation. In other words, the online help will open at the hel p page corresponding
to the form or dialog you are using. Y ou can use this to find more detailed information at any
time. Once the help is opened, you can use the Contents page or the Index page to find other
helpitems.

The Help window is split into two main sections. The left hand navigation window displays
the Contentslist, the help Index, aword Search facility and a Favourites' selection for
retaining pages marked by you. The right-hand window provides you with the actual help
pages. To view any of the topics that appear in the Index or Contents sections, double-click
the mouse while over the Index entry item required. Alternatively, select theitem and click
the Display button at the bottom of the Index entry column.

LIy Bt | e
Entering Dates
Error Report w

Dizplay

When using the Sear ch facility you can search for word strings by encapsulating the string in
double quotes, e.g. “Using Grids’.

Y ou can run the Help pages a ong side Stockit or can close it each time after you have found
the information required. If you click on Stockit while the help is running, the help pages will
be sent behind Stockit out of the way. It is still running and can be selected at any time by
clicking <F1>.
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Chapter 4. The Quick Guide

Introduction

This chapter isabrief tutorial to get you started with Stockit. It covers some of the basics of
the product and will guide you through each option so that its operation is clear a all times.

Tutorial Database

For this chapter we have provided you with atutorial database that you can access using a
single menu command.

P Toload thetutorial database
1.  Start Stockit.
2. Click onthe File menu, click Database> and select Tutorial.

3. The current database will be swapped out for the tutorial database. This database is
pre-loaded from a dummy company and is ready to use.

General points
Before you start to use Stockit, there are afew basic points to cover first:

e Stockit can be used in various ways depending on your preference; using the keyboard
shortcut keys that the program recogni ses, using the mouse and menu options, or
using the mouse and the toolbar icons.

e Most of theinteraction is done using forms or dialogs. A form (the Stock table for
example), can be closed instantly using the small X in the top right hand corner of the
form. To close an option dia og, smple press the <Esc> key on the keyboard or use
the Close/Cancel button on the did og.

The Main Window

The user interface is structured into 3 main areas (other than the database windows and
dialogs). You have the main menu, from which dl functions and options can be accessed.
Thereisthetoolbar that has commonly used tools on it, and there isthe status bar that
shows prompts when an option is selected and information relating to the current database or
job.

> Stockit
: File Edit ‘Yiew Stores Production Manufacturing Reports  Fipancial  Tools  Window  Help

DElEEh - WNREBSE GILEE OO O 0555 | 4R, a4, & %, 4,

Ready Database: Main Active Job:IROOODOL AP
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Forms Overview

Stockit provides you with a set of forms with which to enter datainto its database. These
forms combine to provide well structured management of your data.

The main forms are:

e  Stock Thisbasic illustration shows the maost important forms in Stockit:
e  Suppliers

. Categories
e Partslist Stock

e Jobs

e  Mixof Products 4 o
e Trial Kitting Mix of Products
Trial kitting

Production

Stock

The Stock form is used to enter, view and search stock items. Stock items can be individual
items, such as nuts, bolts, resistors, batteries etc, or they can be ‘built’ itemsthat are
assembled from other stock items. Built items can be used to make other assemblies, for
example, a populated PCB, arack mounted unit, or even afully ‘finished’ unit ready for

purchase.
B Stock
Part Mumber: |1 F0-649 |
Description: |T0220 Inzulating Kit -

) 104 Thermal Trip DR THERMAL 106-565 2480 500
Categ_”}' : |TRANS MOUNTING | |1:6mm D Low temperstur DTF HEATSHRI 236-305 0930 242
Supplier: [oTP | |#.&mm low temperature he DTP HEATSHR 236-330 0870 286
Supplier Part.  [170643 | |piecast Bax oTR CASE  2B908PSL 3370 500
Merufacturer: | | |25~ s0v Bridge Rectifier  DTR RECTIFIER |273-478 Row 3Ba  1.560 17.00

| |38 solder Type Space ConMACROH | CONNECT 3035H 0450 2000
Manuf Part: — [170-643 [ |320.3WHITE wire MLSPEC WIRE  XR37S 0128 530
) _ | |47mfd 35V electrolvtic  DTP CAP ELEC (228-643 Row 1 Bi 0070 51.00
Quantities and Costs ]Hntes and DptlnnS] | |7M0.2RED wire MLSPEC WWIRE BLOTH 0036 14.25
Pack Oy [ UnitCost  |0.080 = Gep | []70.2 velow wis MILSPEC WIRE BL1OL 0028 543
) s.ssembly Time FACTORY LABOUR BULD 0250 0.00
ty Linit ) L i
iy Wit =3 Date Costed: [10/Nov/200 — [ | |internally protectsd power DTF POIER M 259-755 25800 1700
Stock Levels: On Drder | |Green low profile LED lens DTP OPTO 176-913 0220 500
Current Stock: |0.00 For Stock:  |0.00 E | |Red low profile LED lens & DTP OPTC 176-916 0220 500
T e A —— | |174 2803 car cable MACROH WIRE CON4BLACK 0350 19.04
* B Lelagpioricion | |17mp 28/0.03 BLUE car ¢ MACROH 'WIRE COT4BLUE 0350 15.30
Fieplenish Level |0.00 Allocated  |0.00 | |174 28m 3 BROWMN car ca MACROH WIRE COr ABRCAAN 0350 1360
17 28/0.3 RED car cable MACROH WIRE COM4RED 0350 440
tdin Order Ot 0.00 - |0.00 —
5 B @t | |MHE3 00Tmie 10% B3V € MILSPEC  CAP GEN  CH1BD Row 2B 0436 17.00
Calculated W EwStock: (0,00 | [MKS20.4mfd 10% 63v Ca MILSFEC CAP GEN CH21X Fow 2 Bi 0136 17.00
Fiee' Balance:  |& | |BerePCEfor DCS01 spee SHL RCB DCET Row 5B 4000 2800
Speed Controller PCB FACTORY ASSEMEL EXAMPLE-PCB 21534 1500 W
Altemative Suppliers. . | History... | | e 5
[alp 1] aa|Fl2|2] 7 m]E]] [Pat Humter =T = H
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Suppliers

For each stock item, you need to define where it is supplied from. Thisform is used to add the
supplier’ s details, such as name, address, phone and fax number etc. It can aso hold useful
information such as your account number with that supplier.

Ml Suppliers

Supplier: MACROHARD Supplier [Account Humber |Company Hame ‘Comact‘
Full Mame: [Macrohard FLE LI Shines
- I Mo Specific Suppli
Addiess: |Greerwich e NOSLA The Carton Coope Mrs Box
|Wash|ngtun | |pTR Dovwn Town Pass Mr & Qui
|USA L FACTORY Factory Productio
FDC Fen Ditton Compo Ancly &
| LG 1)
Post Code: 12543 MILSPEC (CMDSEZ M.\ISpec Cnmp.nr?e Major I?I
SMNL Simply Muts Limite Mr N Sim
AJC Murmber:
Cantact: Pwilliam Doors
Phone 1: 001 615 3979050
Phone 2:
Fan: 001 615 35973051
Web: |
EMall |
Motes: ‘
Products | Histary |
4[4[ p[pl] w|FlE]2] ©[2]x]nE]*] [supie = 2B

Alternate Suppliers

Like the Suppliers form, thisis used to define alternative suppliers for stock. Thisformis
available from the Stock form.

B Stock Alternates for Part 170-649

Part Number,  [170-649
Supplier: [oTP » |DTR 170-542 170-643 0,050 100

Supplier Part: |T 70649
Manufacturer: |
Mfr Part |170-643

Gty Unis: =] Unit Cost: 0.08
Dtes Costect [10/Novw/200 =1 ]

|
N 21 Y - ] A N 1 [ A e B e |
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Categories

A category is used on astock item to indicate the item type. Thisalows you to define
categoriesto ‘group’ together items of the same type and output thisto areport. These are
categories predefined which have a specia meanings, like LABOUR caost, or ADMIN cost for
example. These can be added to a partslist and can be used to contribute to the cost of that

part.

B Categories

Categary [

D escription: |< Nones

Category |Description

ADMIN Acdministration/Support
ASEEMBL | Sub Azsemblies
ATOD A to D Convertors
BATT Btteries

BEARINGS Bearings

BLEEPER Bleepers and Buzzers
BLISH Cahle Bushes

CABLE EC ECG Cable

(CABLE EH EHT Cablz

CABLE GL Cable Gland

CABLE MU Multicore Cables

&Rl F Rl Rikhon Cehles

[<[ppl] aallsel=| e |m]m]] [Comgor =]

B H

Parts Lists

A Parts List isused to ‘collate’ alist of stock items together ready to be built. Partslists can
be nested, in that you can use a part which has sub-parts or assemblies within it. Partslists can
be manually generated using this form, or can also be generated externdly, then imported into

Stockit.

Pant Number:  |EXAMPLE-PCB

Description: |SpEed Controller PCB

Bevision: 1 Created:

Hotes:

10/ Mar/2002

Edit Parts List Contents

CE S oller PCE
Speed Controller Box
Bridge Assembly
FET Corttroller
Switch assembly
terminal Block assy

e[l m|Flel2] s ]nm]E]x] [Part Humber ~| [Pce

Speed Cortrol PCB with LED=

EH

10Marf2002
10Marf2002
10Marf2002
10Marf2002
10Marf2002
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Jobs

Once into the production environment, the jobs page is used to add, view or change
production jobs. Effectively, thisisaworks order to put through production, this contains
partsligs.

Active Job:

Status:
Description

Date Created:

Notes:

KITO20003 Job Humber |Date Created |Job Status |Description

|A\Incated and Awaiting Orders andpar ||

KITOZ0001 02/an/2002 Completed

KITO20002  46Aan/2002 Completed

24/)ant2002

Miw of Products..

Review Outstanding Order [tems..

Wiew/Print Orders...

Release Job to Production...

|
|
|
|
View/Print Bill OF M aterials... |
|
|
|
|

1404 v [p1| w2l =] 2] m B[] [dobHumber =l 2 H

Shortages (Trial Kits)

Having created a job, you can check the job materia's requirements against your current stock
and it will report stock items which need replenishment. This enables you to ‘job’ prior to
committing to purchase orders. It aso enables you to check ‘what-if' for various production
combinations.

Attributes

Y ou can add unlimited attribute fields to a stock item using the Attributes form. These can
range from Availability to Manufacturer, to Preferred_Supplier as you wish.

I Attributes

Save ] [ Cancel ] Al Stock |tems
Part Humber colour height [Country |Preferred_Supplier [Links Obsolete ‘ -
1 AN-M-FRAMATO red 3 uk i n
170-649 bilue 3 gErmany Y n
18CWE black 5 france Y n
14004 green 3 uk ¥ n
1M53528 purple 3 uk i n
1MS404 orange &) uk Y n
2002-001-100 blue 5 uk ¥ notepad exe n
236-305 purple 5 uk Y sy akl.com n
236-330 purple 5 uk Y sy akl.com n
240F-Framatome purple 5 uk y ey framatome.co uk n
240-M-FRAMATCO purple 10 uk n Y
256HRAM orange 4.5 uk n sy akl.com n
2EI0EPSL purple 2 uk n o \datazhest=' 2690 pof n
26MBSE orange &) uk Y o \atashests'26mbs pdf 0
3035H orane 3 uk n n
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An Example Product

As has have already mentioned, the tutorial database contains examples of actual product data
to allow the features of the product to be explored, thiswill also help you become familiar
with the techniquesinvolved. The example product itself isasmall motor speed controller.
We will begin by looking at what isinvolved in making this product.

The Structure of the Example Product

First, we will look a the overall structure of the product. Y ou will use the tutorial database for
this. Switch toit if you haven’t aready done so.

From the Reports menu, choose Part Structure. Click on the drop-down list of Part
Number s and choose EXAMPL E-PRODUCT

M Part Structure

(=1

Part Mumber: | Ex&MPLE -PRODUCT w | []Include Stack Ibems

<Choose Part Number:
Ex&MPLE-PCB
ExamMPLE-PRODUCT
MPLE-SLIB1
ExAaMPLE-SUBZ
ExAMPLE-SUB3
ExAaMPLE-SUEB4
ExAMPLE-SUBS

The blank area below this will now be redrawn with a full representation of the product

structure:

M Part Structure

X

Part Mumber: | [SNSTENE=Ta] 0w + | [Include Stack Items

EXAMPLE-PRODUCT Speed Controller Unit

EXAMPLE-SUB1
EXAMPLE-SUBZ
ExaMPLE-SUES
EXAMPLE-SUB4
EXAMPLE-SUBS

EXAMPLE-PCE Speed Controller PCB

Speed controller bridge assembly

FET cortroller

Swritch Assembly

Terminal Block sssembly

Speed Control PCB with LEDs & Cables

Y ou will see from thisreport that there are five sub-assemblies, one of which includes another
sub-assembly (a printed circuit board). Y ou will aso notice that there is another option to the
right of the Part Number box named I nclude Stock Items. Click on this check box so that it
is‘ticked’, thereport will be redrawn to show you all the stock items used within each of the
products and assemblies:

M Part Structure

CBX

Part Number: | EXAMPLE-PRODUCT v | [linghude Stack ltems
EXAMPLE-PRODUCT Speed Controller Unit ~
2002-001-100 104 Thermal Trip
236-305 1 6mm 0D Low temper ature Heatshrink
236-330 4.8mm lowy temperature heatshrink
26905PSL Digcast Box
3035H 35 solder Type Spade Connectar
S20.2MHITE F20.2VWHITE weire
BUILD Azzembly Time
CLB3I00GTP Green lovy profile LED lens and clip
CLB300RTR Red low profile LED lens and clip

COT4RED

174 2810.3 RED car cable
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Reading a Parts List

Opening a parts list

M Parts Lists

Now that we have looked at the overall structure of the main product in the tutorial database,
we will look at the Parts List for one of the assembliesin more detail.

From the Stores menu, choose Parts Lists (or click the Parts Listsicon on the toolbar). The
form that opens shows you all the partslistsin the database:

Edit Partz List Contents. ..

Part Mumber: ExAMPLE-PCE

Description: Speed Contraller PCE EXAMPLE-PCE  Speed Cortraller PCE 1
N EXAMPLE-PROD  Speed Controller Box 1
HEED 1 Cireefizet SHDEe/ET EXAMPLE-SUBT  Bridoe Assembly 9 30Mav2009
EXAMPLE-SUBZ (FET Contraller 1 30Mor 2009
EXAMPLE-SUBS  Switch assembly 1 30Moy 2009
Motes: EXAMPLE-SUB4 terminal Block assy 1 30Moy 2009
EXAMPLE-SUBS Speed Contral PCE with LEDs & Cables 1 28Mov 2009

[ B R o f o X | Part Mumber v N

Part Humber

Description

In the right-hand area of the form isa grid showing all of the parts lists, with one row per
partslist. In theleft-hand areais a group of fields or controls that show the values for the parts
list that is currently selected in the grid. In this case the EXAMPLE-PCB is selected in the
grid, so the form controls show the values for that partslis.

Below this, along the bottom of the form, are a number of buttons and controlsthat allow you
to navigate through the recordsin the table, edit each record, and find particular records. We
will have a closer look at how to use these alittle further on in the tutorial, but for now we
will concentrate on finding our way around the different kinds of forms.

In this case, what we actually wanted to see were the detail s for the contents of the partslist.
With the EXAMPLE-PCB record sdlected, click the button Edit PartsList Contents.

A new form will open, this time showing the overall details of the partslist we chose, and all
theitems that this parts list contains. Thisis drawn on the screen to look like a form that you
might fill-in on paper.

M Parts List EXAMPLE-PCB

Parts List: EXAMPLE-PCB Rev: 1 =

Created: 30Dec/2003 Hotes:

Diescription: Speed Cortroller PCB

Cost: 21.534

Date Costed: A0/8 2009

Part Humber Diescription Cruantity Cost |Ref

MRSTE 1K 400t 1% Metal Film Resistor 1.00 0.021 |R1

MRS 1 00K 400t 1% Metal Film Resistor 1.00 0.021 |R2

TN 10k lineat minature pot 1.00 0.470|R3

hR=16 3K3 3H3 2a0mie metal film resistar 1% 1.00 0.021 |R4

MRS16 1H 400mt" 1% hetal Film Resistor 1.00 0.021|R3

MRS16 BK3 400 1% resistor BKE 1.00 0.021 |RE

MRSTE 1K 400y 1% hetal Film Resistor 1.00 0.021 |R?

ZTHa00 PMP Transistor 1.00 0.200 |1 T
v Gl / X 9
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Depending on the resol ution of your screen, and the size of the main Stockit window frame,
you may not be able to see the whole width of the parts list form. If you want to see more,
move the cursor over the right-hand edge of the form until the cursor changesto a left-right
arrow, then press the | eft mouse button down and hold it down whilst you move the mouse
further to theright. This will stretch the form so you can see more of theinformation init.
When the form is as big as you would like, rel ease the mouse button.

You can dso use the ‘scroll bars' aong the right and bottom edge of the window frame, or
use the arrow keys on the keyboard, to move up and down through the items on the form.
What a parts list contains

The top portion of the parts list form shows the ‘overall’ information for the whole partslist,
including the description, the date it was first created, and when the cost was | ast cal cul ated.

Parts List: EXAMPLE-PCB Rev: 1
Created: 30iDeci2009 Hotes:

Description: Speed Cortroller PCB

Cost: 21534

Date Costed: A04Apr2009

In the area below this, each line of the form shows an item from the parts list. An item may
either be atext item (including a blank line) with text in the ‘ description’ column, or a
reference to a stock item (with a description, quantity, and optionally an identifying

‘reference).
Part Humber Description Guantity Cost |Ref
MRS16 1K 400miYy 1% Metal Film Resistor 1.00 0.021 [R1
MRS16 100K 400miAy 1% Metal Film Resistor 1.00 0.021 |R2
JMTIN 10k linear minature pot 1.00 0.470 [R3
MRS16 3K3 3K3 250y metal film resistar 1% 1.00 0.021 |R4
MRS16 1K 400miYy 1% Metal Film Resistor 1.00 0.021 [R5
MRS1E BKE 400miAy 1% resistor GKE 1.00 0.021 |RE
MRS16 1K 400miYy 1% Metal Film Resistor 1.00 0.021 [R7
MRS1E SKE 400mewy 1% metal Film resiztar 1.00 0.021 |Ra
MRS16 1K 400miYy 1% Metal Film Resistor 1.00 0.021 [R9
MRS1E 1k 400miAy 1% hetal Film Resistor 1.00 0.021 |R10
MRS16 220R 400miYy 1% Metal Film Resistor 1.00 0.021 (R11
MRS16 1k 400miYy 1% Metal Film Resistor 1.00 0.021 [R12
UATES40 awitch Mode PSU Contraller 1 1.00 1.021 [IC1
ZTH:500 PMP Transistor 1.00 0.200

In this partslist, blank lines are used to group items together to make the list more
meaningful. The arrangement of itemsis entirely under your control, and there are options to
allow you to insert new items at the correct position in thelist, and to help you arrange items
in adifferent order if you need to.
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Printing a Parts List

Aswell as viewing the parts list on the screen, you can of course print it off if you need a
paper copy. From the File menu, choose Print Preview. The form will change its appearance,
now looking exactly like it will when you print it out.

I Parts List EXAMPLE-PCB

Zoom |n ][ Zoam Qut ][ Close ]
Part LEtEXAMPLE-PCE
Pans List: EXAMPLE-PCB [ Rev: 1
Cr aa: B Nob
Cesoriplon:  Speed Contialer PCE
= 2153
Dots Costed:  10MpIINGS
Part tumbsr Chscipton Gunrity
MRS1E 11 VU 1% Dl Fin Pes Kor 100
MRS16 100K 4GV 1% Rl Fin Feskor 100 oozt |R2
I 1 10 Ihear m bty & ot 10 0470|R3
MES1E 315 343 Z5NW metln § 5 EI % 100 o021 |Fi
MES1E 1F 40NV 1% B FA FES KT 100 omi RS
MES16 615 ANV 1% 155 TG 1 10 0021 RS
MESIE 1k 400\ 1% Rl Fin Fes kor 100 ol |RT
MESIE 516 400K 1% metl Fin B kb 100 o021 RS
RS1E 11 AoV 1% Rl Fin Fes BT 100 ot |Ra
MRS1E 1k 400V 1% Bl Fin Fes Eor 100 ot R0
MRS1E 220R 4GV 1% Bl Fin Fes kor 100 oozt |Rit
MRS16 1k 4GV 1% Bkl Pl Fes Kor 100 oot |Riz
MGE=T SWIEN ok PSU CONToRT I 100 1 i
=T PHP Trans kor 1 0200 |a1

Buttons are displayed aong the top of the form allowing you to print the partslist. It also
allows you to zoom in to take a closer look at the image. The Close button will close the print
preview and return the formto its ‘ normal’ appearance.

If you want to look at a printed copy of the partslist, pressPrint and the standard Windows
print dialog will open, allowing you for example to choose which printer to print it to.
Costing the Product

As we have seen from the example we have just looked &, apartslist is generaly composed
of anumber of items, each in varying quantities. If you still have the parts list form open, you
can see the cost shown in the upper area of the form.

Parts List: EXAMPLE-PCB

Created: 30/Deci2009 Hotes:
Description: Speed Contraller PCB

[[cost: 21534
Date Costed: A 0dApr2009

As you create anew partslist, or add itemsto an existing one, the cost for each 'line' is
calculated automaticaly for you, even if you change the quantity of the particular stock item
on that line. The overall cost of the parts list, shown at the top of the form, is aso updated, as
isthe date costed.

When aparts lists contents is opened, the stock itemsit contains will always show the latest
up-to-date costs from the stock table. But, if any of the costs have changed since the last time
the parts list contents was saved the overdl cost will not be updated automaticaly simply by
re-opening. Y ou may choose to explicitly recal culate the overall partslist cost.

Explicitly recalculating costs on parts lists

On the partslist form (re-open it from the main Parts Lists form if you need to), use the
mouse to double-click on the cost that is dready shown. If you prefer using the keyboard, use
the arrow keys to move the selection 'box' to the Cost: field and press the space bar.
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Thetota cost of the partslist will quickly be re-calculated for you. Now close the parts list
form (by clicking on the X at the top right corner), and confirm saving the changes when
asked.

Y ou should note that the overall cost is caculated from the item costs shown in the partslist
and does not hierarchically recalculate the costs of other partslists that are referenced. If you
do require this type of more advanced cost recal culation, see the next section below, “ Costing
many products”.

Costing many Products

Aswell asre-costing an open parts list, you can also re-calculate the cost of many partslists
in one go. From the Financial menu, choose Update Costs. This dialog shows you alist of
all the partslists, allowing you to select the ones you want to re-cost.

Update Parts List Costs EJ

Update Caosts OF
(%) Selected Parts Lists and any Parts Lists They Contain

[ Casted Befare

() Paits Lists Contairing Selected Stock Components

ExaMPLE-PRODUCT

ExAMPLE-SUBA

ExAMPLE-SUB2

ExAMPLE-SUB3 Select All
EXAMPLE-SUB4

ExXaMPLE-SUBS Deselect Al

Cloze

Click on Sdlect All and al the entriesin the list will be selected. Now click on Update Cost,
and in afew short moments the cost of al the partslistswill be updated to reflect the current
stock item costs. When thisis done, click on Close to close the dialog.

Multiple Level Structures

Stockit allows you to create complex structures or *hierarchies' of parts lists, alowing you to
group together stock items and build instructions in whatever arrangement you need. No
distinction is made between products - top-level partsliststhat represent end products - and
assemblies - sub-products that you build (or have built). The ability to view and sdlect items
meeting particular criteria, which we will come to shortly, allow you to differentiate between
these requirements

Thisflexibility allows you to create parts lists to represent your assemblies, and build batches
of these assemblies to hold in stock, and & so to construct complete products by combining al
the assembliesthat go together to make that product. There is no limit to how many levels you
can use.
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Checking Stock and Quotes for Shortages

Y ou should now have agood feel for parts lists and how they fit together, the way a complex
product can be built up from multiple levels of partslists, and how information appropriate to
the different stages of production can be defined.

Now we are going to see how easy it isto use some of the features of the production side of
the program, planning a production job, checking the stock implications of what you plan to
build, and how to order components from your suppliers.

From the Production menu, choose Jabs. This will open another form, showing you the list
of jobs aready in the database. As you can see, several jobs are dready listed:

- Jobs EOX
Active Job:  [K|T020004 Job Humber [Date Created [Job Status [Description |
S o WITOZ0001 O2raniz009  Completed

_ | |wmo20002  16AEn2008  Completed
Lescioticy KIT020003  24/Jani2003  Allocated an
Date Created: |05/Fab/2003 b [KITO20004  06Fehi2009 Created

Notes:

[ Mix of Products ]

( Check Stock ]

14 4 w7 $ 7 A BB X [JobNumber VI | | FE 4Recons

As with the parts lists form, the right-hand area of this form shows alist of the jobs. Theleft-
hand area shows the controls for viewing and editing the overall details of each job. Below
thisisagroup of buttons for the various actions you can carry out on ajob. These actions are
also available as options from the Production menu.

Using the mouse, click on thelast job shown in the grid, the one with job number KIT020004.
Many of the production actions are carried out on the specific job sdlected in the Jobs form.

You will notice asyou click on the job inthe grid to select it, that the ‘active job' indicator at
the right-hand end of the main status bar changes to show the job number of the one you've
just selected.

Some of the action buttons will become available while others will be ‘ greyed out’. This
reflects the status of the active job. In this example, KIT020004 has only just been created so
only Mix of Products and Check Stock are available.

If you drop down the Production menu now, you will seethat this too shows the job you
have selected.
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Checking stock

> Stockit - Jobs
File Edit View Stores | Production | Manufacturing Reports  Financial  Tools  ‘Window  Help
O LB BB &%y Jbs.. shift+F10 B B |, B E O RS T g 8 @

4 T 30bs | For Current Job: b‘l Mix OF Products...
B Check Stack... shift+F11 [
5%.. Release ko Production. .. |— Lheck Stod I |
Adjust Shart.
) workin Progress... ) adust shorteges
mj Allocate StockfCrders. .. shift+F12

Production History...

View Print Bl of Materials...

The sub-menu for the job number (under For Current Job: >) shows those actions thet are
applicable to the active job. Some of the options are currently “greyed out” as the active job
has not yet been started. The other Production menu options open up forms that are not
specific to any one job.

As you can see from the Status column in the grid, thejobs currently in the Tutorial database
aredll at the first stage in the production cycle; they have been 'created’, but nothing else has
been done to them.

Now we will check thelist of components required to build this job against the current stock
levels. Click on the Check Stock button on the Jobs form, or on the toolbar, or choose Check
Stock from the Production menu.

The Shortages view now opens, listing dl theitems that you would need to buy if you
wanted to build the productsin this job. You can see that it also shows you an approximate
cost of these 'missing' items.

B Shortages for Job KITO20004

Expand All ] [ Adjust... ] [ Quotes ] [ Allocate ] [Flecalculate]
When Calculating Shortages: | Check against Min Stock Levels Allaw for Pending 'For Stock’ Diders
Job Number: |KIT020004 Shortage Cost £ |0.230 Order Cost: £ |0.230

144 [T Part Mumber e j

Of course, the costs you have currently listed against your stock items may not be up-to-date.
To dea withthis, you can request Quates from your suppliers for the items needed to build
this job. Press the Quotes button on the shortages form, and you will see areport form open
up showing you a set of quotes, one for each supplier you need to contact, with al the
appropriate components listed.

The quotes have taken into account any existing stock in stores, and whether the components
are bought singly, in exactly the required quantities, or in some pack quantity.
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Stores Picking List

If you switch back now to the Jobs form, either by clicking init if you can ill seeit, or by
choosing it from the Windows menu or Jobs tab, you will seethat the job statusis now
shown as Trial Kit.

This shows that you have explored the possibilities of building thisjob, but have not yet
committed to actually building it. (The other stages in the production cycle will be covered in
more detail |ater).

Now that you have created a production job and checked its requirements against current
stock levels, you can open the picking list that you would need to get the necessary items out
of stores.

From the M anufacturing menu, choose Picking Lists. The form that opens now shows you
the picking lists for jobs ready to go into production or aready in production.

B Available Picking Lists CEX
Dizplay Ficking Lizt For:

O Entire Job

(® Selected Product [] Display in Parts List Style

Part Humber Description Oty | Job Humber |Serial Humber (Job Created |Stock Released
P |EXAMPLE-PRODUCT ‘Speed Cortroller Box . 2 JRODD00M 000001 17 03

EXAMPLE-PRODUCT :Speed Contraller Boce 12 KITA70002 KITE70002_0 01 Mar 997 0SMari 997
- EXAMPLE-PRODUCT ‘Speed Controller Boe . 17 KITS70003 KITS70003_0 O5ihdar 1997

I4 4 @ 7 Part Murber b _@

Note: Picking lists for products that have been completed are avail abl e through the
Reports option.

As there are ill some items we need to order for our production job, we wouldn’t be ableto
rush off to stores and get all the partsjust yet! We would need to place the necessary orders
on our suppliers, and await delivery of the items before proceeding. Thisis described in more
detail in the next chapter.

Assembly List

As with picking lists, you can view (and print) the assembly list needed for your workshop to
actually build the product. From the M anufacturing menu, choose Assembly Lists.

Bl Available Assembly Lists

[] Display in Aagregated Format [read-only)

Part Humber Description Oty [Job Humber |Serial Humber |Job Created |Stock Released
p |EXAMPLE-PRODUCT Speed Cortroller Box . 2 JRO0D0DM noooo 17 03

EXAMPLE-PRODUCT  Speed Cortroller Box . 12 KITS70002 KITS70002_0 01 Mdarf2009 0Smdari2009
E}{AMPLE-PRODUCT Speed Controller Box 17 KITS70003 KITS700035_0 OSmdar 2009

4 4 @ 7 Part Murber b _@
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Choose one of the assembly lists shown, and click Display Assembly List to show the
contents of thelist.

B Assembly List 000001 CEX
— ; — ~
Assembly Listing for; EXAMPLE-PRODUCT |REVI5I0n. 1
[Job Humber:  JROO0O0O1 Description: Speed Cortroller Box
Date Created: 17/Sen/2009
Serial Ho: 000001
Revison: 1 HNotes:
Oty Required: 2
Fitted At [Part lumber Desecription Quantity [Supplier tem Ref
Sub-Aszemblies
EXAMPLE-SUBN Speed cortroller bridoe assembly 1.00 off
[EXAMPLE-SUB2 FET cortroller 1.00 off
[EXAMPLE-SUB3 Switch Assembly 1.00 off
[EXAMPLE-SUB4 Terminal Block assembly 1.00 off
EXAMPLE-SUBS Speed Cortrol PCE with LED= & Cables 1.00 off
F=36P 1 0mm Insulated Spacer 1.00 off
Enclosure
| 25908PSL Diecast Box 1.00 off A
- A X 2

Producing a Bill of Materials

The Bill of Materialsisthe complete list of materia s needed to make a complete product and
may be generated for apartslist or a production job.

From the Reports menu, choose Bill of Materials and the Show Bill of Materials didog will
open.

Show Bill Of Materials X

(® For Part Mumber:

EXAMPLE-PRODUCT v

(O For Job Number: Fieport Farmat:

Standard

Select apartslist or job name from one of the drop-down lists by selecting the radio button
and click the Display button. The Bill of Materials report will appear in a separate window.

I Bill of Materials EXAMPLE-PRODUCT
Components Used for: EXAMPLE-PRODUCT

Cuantity Part Humber
1.00 off  |2002-001-100
0o0s m 236-305
002 m 236-305
004 m 236-305
002 m 236-330
004 m 236-330
o0 m 236-330

(Where Used
EXAMPLE-PRODUCT
EXAMPLE-PRODUCT
ExaAMPLE-SUBZ2
EXAMPLE-SUBS
EXAMPLE-PRODUCT
ExAMPLE-SUB2
EXAMPLE-SUB3

1.00 off  |26308PSL EXAMPLE-PRODUCT
1.00 off  |26MBSE EXahPLE-SUET
4.00 off  |3035H EXAMPLE-PRODUCT
130 m 320 20HITE EXAMPLE-PRODUCT
300 off  135TWES4TMOG11 EX&MPLE-PCE

Alternativesto the ‘ Standar d’ Bill of Materidsreport format shown above are available from
the Report For mat drop-down list on the dialog. For example, the' Extended' format
provides additiona information such as supplier and order code for each stock item that
appears and could be used for providing information to sub-contractors.
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Bill of Materials for a Parts List

Thereport lists al of the components required to build the specified top-level partslist. This
works hierarchically and includes not only the components in the specified partslist but all
the componentsin any referenced lower-level partslists that are expanded as well. Expansion
of lower-level partslistsis determined by their individua Auto Expand settings (specified on
the stock form) and the Expand All setting on the dia og.

Parts lists not expanded will appear as components used by their owner partslist.

The components used are shown alongside the required quantity and the particular partslist
for which they are required, which will be either the specified top-level one or one of the
referenced |ower-level ones. The quantity of each component required by each named parts
list in the hierarchy will be summed, but where the same component is required by more than
one named partslist, each will be shown on a separate line. Multiple occurrences of the same
partslist inthe hierarchy will indicated by a count in brackets after its name, e.g. EXAMPLE-
PCB (x2).

The Bill of Materials for aparts list may also be displayed from the Parts Listsform by
selecting Bill of Materials from the popup menu that appears when you right-click the mouse
over the grid.

Bill of Materials for a Production Job

Review

A Bill of Materials may be produced for any job that has reached at least Trial Kit status and
is comprised of the combined Bill of Materidsfor al the parts lists specified in that job's Mix
of Products, taking into account which lower-level parts lists were expanded when the job's
shortages were cal culated.

In this chapter we have covered some of the basic operations of Stockit, including:
e How to switch between main and tutorial databases
e How to access online help
e Viewing, printing and costing a partslist
e Looking at aproduction job
e Calculaing stock implications of taking ajob into production
e Viewing picking and assembly lists
e Producing abill of materias

In the next chapter we will go through the main areas of the product in more depth, againin
‘tutorial’ style using the sametutoria database.
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Chapter 5. The Tutorial Guide

Guided Learning

One of the best ways of becoming familiar with a program isto try out al the featuresin a
guided learning programme. The Tutorial Guide will take you through all the aspects of
using Stockit in a structured tutoria. The more complex aspects of initialy setting up your
own database are dedt with in the next chapter.

In the previous Quick Guide section of this manual, we looked very quickly at some aspects
of using Stockit. In this section we show you how to enter the underlying information and
carry out Production Planning and Stock Contral.

When you have worked through this section and discovered how to set up your own database,
the remaining sections of the manual, and of course the I ndex at the back, should help you
find quick answers to specific questions. Y ou aso have the context sensitive help available
from within the program at all times, providing you with help on each facet of the product
(usethe <F1> key to display Help).

Company information

One of the firgt tasks to carry out is to enter your company information into the database.
From the Tools menu choose Options, and then click on the Company tab.

Meszages Login and Security Users Groups Active Users
Compary Locations MNumbering Optionz Backup Colours
Hame: Anather Company Ltd ReagMo: |4018537
Address: The Research Centre WAT Mo |GB 256 984 778

Brick Lane
London

Motes:
Post Code; |SE33 7FU

Phone: 0203 303 6556

Fax:

Email: sales@anothercompany. com
Contact | John Smith

On this page, enter your company name, address and other details. These details are used
when orders, reports and other paperwork is printed. Thereis only one set of thisinformation
in the database. Changing this information will affect al paperwork that is printed from then
on, including reprinting any existing records.
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Reg No:

The Reg No: entry is available for your company’ s registration number. This box can take
any combination of numbers and | etters.

VAT No:

The VAT No: entry isavailable for your company’s local VAT or tax registration number.

This box can take any combination of numbers and | etters.
Stock Components

Once you have entered your company details (something that you will probably only do
once), the next task is to set up your storesinformation. From the Stor es menu, choose Stock

to open the Stock form.
B Stock
Part Humber. 170-6549
Description; T0220 Insulating kit
2002-001-100 108 Thermal Trip DTP THERMAL TRIP 106-865
(et WRERS DL 236305 1 Bmm OO Low temperature Heatshrink  DTP HEATSHRINK 236,305
Supplier: DTP 236330 4.3mm low tempetature heatshrink DTP HEATSHRINK 236-330
Supplier Part: | 170-643 | |2ma0spsL Diecast Box DR CASE 2E908PEL
Marufacturer | |2emBSE 254, 50v Bridye Rectifier DR RECTFIER 273-478
3035H 33 solder Type Spade Connector MACROHARD COMNECTOR MISC  3035H
Maru. Part 170643 LR 30 2 WHITE wire MLSPEC wiRE WRITE
— [ |asTwss4Tmos1 47mfd 35V electrolytic DTP CAP ELECT 228643
Quantiies and Costs | Notes and Options [ |702ReD 7102 RED wire MLSPEC  WIRE BLO7H
Pack Oty 000 Unit Cost. | 0.080 GeR | [ |rmavELLow 7002 ellow wire MLSPEC WIRE BL10L
Oty Uit o Dete Coctedt oM | |euwo Aszembly Time FACTORY  LABOLR BULD
" BUK101-30GS Internally protected power mosfet DTP POWER MOSFET 259-735
Stock Levels: On Order : CLEZ00GTP Green lowy profile LED lens and clip DTP OPTO 176-018
Current Stock: —|0.00 For Stock: | 0.00 CLB300RTP Red lowy profilz LED lzns and clip DTP OPTO 176-316
M Level 1000 P | |cotBLack 174 2803 car cable MACROHARD WIRE COT4BLACK
CO14BLUE 17 Amp 251003 BLUE car cable MACROHARD WWIRE CO14BLUE
Replenish Level | 0.00 llocated: | 0.00 | |cotaBrRowN 174, 2803 BROWN car cable MACROHARD WWiRE CO14BROVM
Min Dider Oty 0,00 On e 000 | |ootareD 175 2803 RED car cable MACROHARD WIRE CO14RED
cxal MHSZ 0.01mfd 10% 63V Capacitor MLSPEC CAP GEN cxal
Calculated Ex-Stock: | 0.00 T |oHzix MKSZ 0.1mfed 10% 63 Capacitor MILSPEC CAP GEN CH21X
Free' Balancs; | 0.00 | |OCS-SAO00B-PCE Bare FCB for DCSO speed cortralier S H L ] Best
| |ExAMPLE-PCE Speed Cortroller FCB FACTORY  ASSEMBLY EXAMPLE-FCB
Altemative Suppliers. ] [ History. | |E¥AMPLE-PRODUCT  Speed Controller Unit FACTORY  ASSEMBLY EXAMPLE-PRODUC
| |ExaMPLE-SUB Speed controller bridoe assembly FACTORY ASSEMBLY EXAMPLE-SLB1
| |ExamPLE-sUB2 FET cortroller FACTORY  ASSEMBLY EXAMPLE-SUB2 w0
< >
PP om TS B A DX PaNurker A |2 E

Grids

In common with many of the screensin Stockit, the Stock form containsatable or ‘grid’,
listing the items aready in the Stock database table in our Tutorial database. Click on any of
the records you can seein the grid, and the record will become *‘ selected’. At the sametime,
the other fields on the form are updated to show all the details from the selected record.

nber

THERMAL TRIP
1 Bmm 0D Low temperature Heatshrink  DTP HEATSHRIMK 236-305
4.8mm lowy temperature heatshrink DTR HEATSHRIMK 236-330
Diecast Box oTP CASE 2E908PSL
254 50% Bridge Rectifier CTR RECTIFIER: 273-475
348 solder Type Spade Connector MACROHARD (COMMECTOR MISC  :3035H
F20.2NHITE F200.2WHITE wrire MILSPEC WWIRE KR37TS
| |aETwss4TMOET1 47mfd 35% electrolytic CTP CAP ELECT 228-643
| |7m2reED 710.2 RED wire MILSPEC WWIRE BLOYH
[ [FoavELLOW 7102 Wellow wire MILSPEC WWIRE BL10L
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Moving through grid records

Move the cursor over the grid and click on one of the rows with the left mouse button. You'll
see the fidds on the form refresh to show dl the values for the selected record. The grid
shows only some of the fields but is easier to use for navigating through the whol e set of
records in the table.

Once you are working in the grid, you can use the arrow keys on the keyboard to move back
and forth through the records. The up arrow moves back towards the beginning of the list, and
the down arrow moves towards the end.

Y ou can dso use the buttons on the navigation bar, found along the bottom of the form, to
move to the next, previous, first or last record. Moving to the last record will also display a
count, in the navigation bar, of the current number of records in the form.

d

If you cannot see all the columnsin the grid, the scrollbar at the bottom edge of the grid will
allow you to scroll across to see the other columns.

Finding and Filtering

The Find tool will help you to locate items in the database quickly and easily. Y ou will be
able to search for items on any of the fieldsin the database, for example the Part Number
field of astock item or the Job Number of a purchase order.

As we are currently working with the stock form, we can try searching for a particular stock
component. In the drop-down list on the Navigation bar of the stock form, choose Part
Number. Now click in the edit box to the right of this field name drop-down, and press‘C'.

l LEp U TUUER D 4ur L
’:‘CLESUDGTF’ Green b
<

Oy * | Part Number | |IC h

Y ou will seethe selected record in the grid change to select the first stock item whaose part
number starts with the letter ‘C'. Whatever you type in this edit box, the program will try and
find the first stock item that matches. If there is no item that matches, the first record is
selected.

More specific searches

Aswell asfinding items with afield that starts with particular text, you can perform amore
detailed search using the Find toal itself. Click on the button on the stock form’s navigation
bar that shows small pair of binoculars. You can also use the Find option on the Edit menu
or usethe shortcut keys <Ctrl+F>.

[AllernativeSuppliers...] [ Hiztary... l

44 b Pkl ﬂ}?l@ g f M X

|5earch for a particular recard |

This opensthe Search didog. Thereis no distinction between Find and Search in Stockit,
they do the same function.
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Search : Stock

Figld: | Part Mumber w
Match: | Contains v

The first control on this dialog lets you choose the Field: to search on, the same as the drop-
down list on the stock form itsdlf.

The middle field, the Match: drop-down list box, is where you choose how the search should
be done. Choose a suitable search criterion from the list. There are endless permutations
available using these.

Search : Stock

Field: | Category

atch: | Contains
Startz With
|

3
|5 Mot

Greater Than
Lezs Than
Iz Like
Between

Thelast field is where you type in the search text to find. Y ou can add as much or aslittle
information here as you like, using the Match: criteria above it to create the right search mix
for you. For example, you could select Containsin Match: and useistor in the text box to
select any itemwith istor init, likeresistor say.

Choose Part Number from the Field: drop-down list and Contains from the M atch: drop-
down list. Now click in the find edit box, and enter the letter R. Y ou will seethe selected
record change, to the first one with an R in its part number. Now type theletters R and D, and
you will seethat the selected record is now the first one with the word RED in the part
number, in our example 7/0.2RED. As you type the |etters, the searcher is dynamically
searching the part numbers for amatch. A tip hereisto watch thismoving in the grid, if it
doesn’'t move; it may not be finding theitems you are typing in! Clicking the Find Next
button on the dialog will display the next part number with the word RED init - CO14RED
and so on.

Displaying only some of the records

Aswell as using the Find/Sear ch tool to help you find the record you might be looking for,
you can also use theFilter tool to makethe grid to only display some of therecords. This
might be useful for example if you wanted to scan through all the stock items from a
particular supplier, or thosein acertain category. We will useit to view all those items that
we build oursdlves, that is al those with Factory as the supplier.

Close the Search diaog now using the Close button, and click on the next button aong from
the Search button —the Filter button.

[Alternative Suppliers...] [ Higtony... ]

44k Pk = %l@ G B x
Filter record sek
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This openstheFilter diaog and actually looks very similar to the Sear ch diaog.

As with the Search dialog, drop-down lists allow you to select the field name and how to
apply the text you will enter. From the Field: name drop-down choose Supplier, and from the
M atch drop-down choose I s.

Field: Supplier w |l ~ ||[FACTORY

[ Clear ] [ Cloze I

Now type in theword FACTORY intheFilter edit box. Asyou start to type thisin you will
see that the recordsin the stock form grid disappear! Thisis okay, they haven't redly
disappeared, it’'sjust that the grid is only displaying those records that match your filter, and
there aren’'t any stock components with a supplier called F or FACT. Type in the full name,
asyou enter the Y at the end of FACTORY, you will see records re-appear in the grid, but
thistime instead of seeing all the recordsin the stock table, you only see those with Supplier
set to FACTORY.

3 ime 3
i - Speed Controller PCB FACTORY ASSEMBLY EXaMPLE-PCE

- EXAMPLE-PRODUCT Speed Controller Unit FACTORY ASTEMBLY EXAMPLE-PROD
- EXAMPLE-SUBM Speed cortroller bridge assembly FACTORY ASSEMBLY EHAMPLE-SUB
- EXAMPLE-ZUBZ FET controllsr FACTORY ASSEMBLY EHAMPLE-SUBZ
- EXAMPLE-SUBS Switch Assembly FACTORY ASTEMBLY EXAMPLE-SUB3
- EXAMPLE-ZUB4 Terminal Block assembly ) ASTEMBLY EXAMPLE-SUB4
- EXAMPLE-ZUBS Speed Control PCE with LEDs & Cables, ASTEMBLY EXAMPLE-SUBS

Test Time FACTORY LABCUR TEST

Test Sub-Assembly FACTORY ASSEMBLY TRIALA

Clear Cloze

fels: o= el ™

Having seen alittle of how this feature works, we can dispose of the filter and the dial og
itself. Click on Clear to clear out the filter we' ve been using, and close the dialog. All the
stock records will now have re-appeared in the grid. If you don’t press Clear, the filter will
still be active even though you have closed the diad og.

Entering a new stock item

Now we' ve had a go at finding our way round the stock items we ve already got in the
database, it' s time to start making some changes. Click on the + button on the navigation bar
to start adding anew record. You can also use the <Insert> key on the keyboard for this.

! "k 4 6] | Supglier
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You will seedl thefields on thedialog ‘light up’, showing you that they are now editable. In
addition, the field that is currently being entered (in our case the Part Number) will be
highlighted in the Active Field colour.

First, type in BC182L as the part number, and press <Tab> to move onto the next field. As
you do this, you' |l see the new part number is copied to the Supplier Part: and Manuf. Part:
numbers for you.

Next, type in the words L ow power NPN transistor asthe Description:, then press <Tab>
again.

Part Number: BC182L

Description: Low power MPM transiztor
Category: <Chooge Category> A
Supplier: <Chooze Supplier: i

Supplier Part: BCi1g82L
b anufacturer:

b anuf. Part: BC182L

Now we need to choose a Category: drop-down the list of categories and choose TRANS
NPN, then press <Tab> once more.

The Supplier: will be entered in the next section below.

The Record Selector

Now we need to select a suitable Supplier: Thistime, instead of dropping down thelist to see
the supplier names to choose from, we'll use another powerful feature to help us find the right
one.

With the Supplier field active, press the space bar on your keyboard, and anew dialog will

appear:
I Select the required Item g|
Suppli |" vt Humil: |f_‘ I} Hame |Contact |
=Mone=
---------- Mo Specific Supplier
[ates The Carton Cooperative Mr=s Boxall
DTP Dovwen Towwn Passives PLC Mr Y Quiet
FACTORY Factory Production tem

FARMELL
FDC
FOLEY

Fen Ditton Components Ltd. Andy & Reigh

MACROHARD Macrohard PLC Willizm Doors

TAALLINS

MILSPEC MilSpec Componerts PLC  Major B | Potter

SHL Scot Muts Limited r M Simply
M4PM ®T v X [supie v Z| B

This dialog, most of which is taken up with agrid rather like the one on the stock form, is
called the Record Sdlector and is used in many places in the program where you are asked to
choose something from alist.

In this case, the Record Selector shows us awhol e range of information about the suppliers
we have in our database. Access to thisinformation might be necessary if, for example, you
have only been told the suppliers account number for this new stock item.
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Aswith the stock form itself, thereis anavigation bar aong the bottom edge of the Record
Selector that allows you to search through the records shown to easily find the one you want,
in the same way as we did just now when searching and filtering the stock records.

Using the arrow keys or the mouse, choose M| L SPEC as the supplier, and confirm thisasthe
one you want to use by pressing <Enter> or by clicking on the ‘tick’ button on the navigation
bar. The Record Selector will close and the chosen supplier will be selected on the main stock
form.

Completing the stock record
Other fields can be entered to make the stock record more complete:

Part Mumber:

Drescription: Lows power MPM transistor

Category: TRAMS MPM e
Supplier: MILSPEC v
Supplier Part: BC182L

Manufacturer: MILSFEC

Manuf. Fart: BC182L

BQuantities and Costs | Motes and Options

Pack Gty: 0.00 Unit Cost: 0.000 GEP
Oty Urits: ea ¥ | Date Costed: |17/Now/200 % |F
Stock Levels: On Order

Current Stock: | 0.00 For Stock: | 0.00

Minimurn Level: | 0.00 Stock for Production:

Fieplenizh Level: | 0.00 Allocated: | 0.00

Min Order Qty: | 0.00 On Order: | 0.00

Calculated Ex-Stock:  |0.00

‘Free' Balance:

[AltemativeSuppliers...] [ Hiztory... ]

Manufacturer isan optiona field that you can use to specify a particular manufacturer for
this part. We will leave it blank, as we are only creating a stock item for a generic transistor
component.

The Pack Qty field isthe quantity in which thisitem is supplied. For example, enter 5if itis
supplied in packs of 5. Just pressthe <Enter > key to leave this at the default setting of zero,
which indicates that this part is not bought in pack quantities.

Unit Cost isthe ‘per piece’ cost of theitem. Pressing the <Enter> key with a zero cost would
open another small dialog that hel ps you to calculate unit cost from pack quantity and pack
cost. If the pack quantity was 5 for example, you could enter a pack cost of 0.80, and the unit
cost of 0.16 would be calculated for you and ‘ plugged in’ to the field on the main stock form.
For our example though, just enter 0.119 as the unit cost.

Qty Unitsisthe unit of measurement for the part. Y ou can choose any of the units shown in
the drop-down list, or enter your own unitsif the one you need is not shown. One of the most
common units used is ea (for ‘each’), which is offered as the defaullt.

Date Costed will already be set to today’ s date, but it can be changed if you want, either by
using the up/down buttons, or by pressing the small ‘ caendar’ button alongsideit and
choosing or entering the required day, month and year from the small popup dial og that
appears.
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Current Stock isthe amount of this stock item currently held in stock. Enter 3 for this value
to show we have 3 in stock.

You will now need to enter information about stock levels. Thefirst itemis Minimum Level.
Use thisto show the minimum ‘reserve’ level you wish to hold for this stock item and is used
in the Replenish Stock option to auto-generate supplier orders needed to refill your shelves.
For our example, set thisto 10 to show that new stock should be ordered if the stock level
drops below 10.

Replenish Level isthe level to which the Replenish Stock option should raise your stock
level. If thisis zero, only enough will be ordered to raisethe level up tothe Minimum Level.
We will set thisto 20, so that stock will be increased to (at least) 20 when repl enishment
orders are placed.

Min Order Qty is used to specify a minimum quantity that must be ordered for this part. We
can leave this as zero to indicate that there is no particular minimum quantity that must be
ordered.

O Order
For Stack: (0.00

Stock for Production:

Allocated:  |0.00
On Order,  |(0.00
Ex-Stock: |0.00

The next fields are for setting up quantitiesOn Order For Stock (the amount currently on
non-production orders from suppliers), and for production the quantities Allocated (the
amount of stock that is currently earmarked for production) and On Order (the amount
currently on order for production). The Ex-Stock quantity indicates how much of the
Allocated quantity is being provided ex-stock, i.e. how much of the Current Stock is dready
committed. These fields are not yet editable (to show that they are not generally to be edited).
They can be unlocked if necessary by clicking the small padlock button alongside. We can
simply press <Tab> to move past these fields.

Y ou will now see that thetwo ‘tabs’ in the middle of the stock form have switched over,
bringing the Notes and Optionstab to the front so you can fill in the next fields.

Quantities and Costs  Motes and Options l

Stores Location: ||

Motes:

u tricted Quantiti
[] Unrestricted Quarities e

[ item Iz Obsolete

[ Item Has Shelf Life

Stores Location isthe physical location where this part isheld in your stores. You can use
whatever numbering scheme you need when you get as far as setting up your own stock
items, but for now just enter something generic likeBAY 116.

The Notes field isafree-form field where you can enter any notes or comments about this
stock item. We will leave it blank for now.
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The next few filds are ‘' yes/no’ option check boxes. Unrestricted Quantitiesis used to show
that the stock item is not dispensed in measured quantitiesthat have to be ordered, but rather
isavailablein limitless amounts. Thisis used, for example, to define stock entries for build or
test time, allowing you to factor inthe cost of these activitiesto a partslist defining a product
you build.

The switches for Item HasPartsList and Auto Expand are used for parts lists, which we
will come to shortly, so you can leave these unchecked for now.

Item is Obsolete indicates that thisis a stock item that you no longer call up (but you may
need to retain it here for usein examining historical information). Leave this unchecked too.

Item Has Shelf Lifeisexactly what it says, it is an indicator to you that this stock item needs
to be used within a particular time period, or perhaps simply on afirst-in first-out basis. Once
again, leave this unchecked.

Finaly, there are three fields called User 1, User2 and User 3. These are provided for you to
enter your own information against stock records. Y ou can change the name of one of these
fields by clicking on its button and entering the name you wish to use. The field names for
User fidlds apply across the whole stock table, and for all users. Changing one of the field
names here will affect al usersand al stock items.

Y ou can dso use the Attributes form to add many more user defined attributes to your stock
records. Thisis discussed later on.

This completes the creation of our new stock item. If we had more to add, we would now
press the <Enter > key to save thisitem and start adding the next, but as we re only going to
add one you can just click on the Save button on the navigation bar, or press <Ctrl+F10>.

Cap100nF100R2.5  100nF <
<
2 A D T} Part Murnber v

|5ave the changes made ko the current record |

Copying records

Having seen how easy it isto add a new stock item, we'll now see how we can make it even
easer! If we need to create a stock item that is very similar to one we have aready got, we
don’t need to enter al the details for the new one from scratch. Instead, we can copy the
existing item and simply change the hits that are different.

With our new BC182L transistor record till selected, click on the Copy button on the
navigation bar.

aptuunruur .
7

= ® E&H Part Mumber v [

|Make & copy af the current record |

Thiswill add a new record, much like we had when we started adding the new transistor just
now. However, you' Il notice that the settings for al the fields are | eft just as they werein that
record, with the part number field selected ready for us to change its name. Change BC182L
to BC182N (changethe L to an N), and click the Save button to finish.
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Customising the grid

Before we leave the stock form, we' |l have a quick look at how we can ‘ customise the
contents of the grid to suit our own purposes.

Resizing and Sorting columns

Move the cursor over the top row of headingsin the grid, onto the dividing line between two
of the columns (the cursor will change to show that it may be selected, asindicated below).

1.6mm Q0 Loy temperature Heatzhrink DoTP HEATSHRIMK
4.8mm lowe tempersture heatshrink oTR HEATSHRIMK
Diecast Box DTP CASE

Arn Eee TR e PEATIEIEE

Press and hold down the left mouse button to drag the column divider to the left to reduce the
width of the Description column, makeit smaller enough to obscure some of the wordsin the
descriptions. This demonstrates the manual sizing of columns. Now, move the cursor back
over the column divider and double-click the mouse, the column to the left of the dividing
line will auto-size to fit the longest text in that column. These features can be used to resize
any of the columnsin the grid.

Move the cursor over the Description column header name, the cursor changesto a‘ down’
arrow, as indicated.

Supplier Part -

Description

T sulating K TRAMS MOUMTIMNG 1 70-649
10& Thermal Trip (s THERMAL TRIP 106-565
236-305 1 .6mm COD Low temperature Heatshrink :DTP HEATSHRIMK 236-305

236-330 4.8mm lowy temperature heatshrink oTR HEATSHRIMK 236-330
2RA08PSL Diecast Box CTP CASE 2B903PSL

Double-click with the left mouse button to sort the column. Activating the column in this way
will sort the records into order on the field you have selected, in this case sorting the stock
items into ascending order on their description. Double-clicking again will sort the columnin
reverse order to show them the records in descending order.

Note: As with filtering records, sorting them doesn’t affect the way therecords are
stored in the database, only how they are presented on your screen.

Customising the grid

With the cursor still over the grid, right click the mouse thistime. When the small ‘ popup’
menu appears, choose Customise Grid. Thisis used to control which fields are displayed in
thegriditsef.

|Q||nnlia-r

Description

Sort

104 Thermal Trip

1.6mm 0D Low tempy Find Record HEATSHRINK 23
4 5mm low temperaty  Filter Records HEATSHRIMNK 23
Diecast Box . . CASE 26
254 508 Bridye Rec! ""!temat“'e Suppliers. . RECTIFIER a7
3/ solder Type Spat__ ISty D CONNECTOR MISC 30

AP0 DAHITE sovive hdll PR WWIRFE R
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When the Customise Grid dialog opens, you will seetwo lists. The right-hand list shows the
fields from the Stock table that are currently displayed in the grid (the Displayed Fields). The
left-hand list shows the other items that you can display if you wish (the Available Fields).

Customise Grid @

Available Fields: Displayed Fields:
Part Mumber
. Drezcription

Supplier

D atasheet Cateqgary

Lifed Supplier Part

Ifr <- Remave Location -

Mfr Part Unit Cost

Min Stock

Min Order

Motes

Obsolete Move Down

e 3

To change the fields that are displayed, double-click on the field name to move the desired
field between the two lists, or click once on the field name and press the Add or Remove
buttons.

Aswell as choosing which fidldsto display, you can also choose the order in which they
appear across the grid by selecting one of the ‘displayed fields' and using the M ove Up
and/or M ove Down buttonsto adjust its position inthelist.

Columns may also be re-ordered directly within the grid by first selecting a column by
clicking in its heading so that the whole column is highlighted black, then dragging it with the
mouse to its new position. During this move, modal cursor is displayed (like the one shown
bel ow).

Location

Close the Customise dia og by clicking on the Cancel or OK buttons.

Switching the grid display

It is possible to switch how the grid is displayed on the form in relation to the other controls
on the form.

EE 1
Bﬁoth Chrl+FS [r—
arid Cnlky Chrl+Fa
Controls Qnly Chrl+F7
Ao Swikch  Chr4-Fa

Clicking the Switch Grid Display button on the form navigation bar will display the popup
menu, as shown above. This dlows you to choose whether to display just the form controls,
just the grid or both the controls and the grid (default). The popup shows the option available
and the shortcut keys for that option.

If Grid Only is chosen, it will expand to the entire width of the form window and is useful if
you wish to see more columns of data simultaneoudy. If you edit or add a new record, while
just the grid is displayed, the form will automatically switch to show the controls as well as
the grid for the duration of the edit.
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The Auto Switch option will display just the grid normaly but will automatically switch to
display just the controls during an addition or edit action.

The option All Dialog Controls, available from the View menu on the main menu bar,
provides an alternative method of switching between the Both and Auto Switch modes of
display for the current form.

Adding Suppliers and Categories

Adding a new supplier or anew category is just as easy as adding astock item — or easier, in
fact, with much lessinformation to enter.

P To add anew supplier or category

1. Openthe Suppliersform by clicking on the Supplier s button on the main toolbar, or
by choosing Supplier s from the Stores menu.

2. When the form opens, you will again see the now-familiar ‘ controls plus grid’
arrangement, with the details of thefirst supplier shown on the | eft side of the form, and
the table of all the suppliers on theright side.

Press the <Insert> key on the keyboard to start adding a new supplier record.
4. Type ActParts asthe supplier name, and press the <Tab> key to get to the next field.

Type in any values you like for the remainder of the fields on the form, and press
<Ctrl+F10> to finish.

Supplier: ActParks
Full Mame: ActParts Technologies Lid
Address: Act House
Uit B3, Thames Business Park
Devon Street
B amstable
Post Code: EN14 2ED
&¢C Mumber: FO_FF1E5S
Contact: CrJ Smith
Phane 1: 01865 937 861
Phane 2: 0870985 862
Fa: 01865 337 862
wieh: vy actpartstech.com
Eail zales@actpartech.com
Motes: Fequires Famed PO from us.
[ Products ] [ History ]

6. The optiona ‘Full Name' field should generally be given a vaue, asthisfied isthe one
used to print out on items like purchase orders.
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Creating a new Parts List

Parts lists are where the real power of Stockit starts to come into play. As we have already
discussed, partslists allow you to specify the contents and build instructions for your products
and assembliesin some detail. They arethe basis for the bill of materials, assembly lists,
picking lists, and the whole production cycle.

Starting the parts list

P Tocreateanew partslist

1

From the Stor es menu choose Parts Lists, or click on the Parts Lists button on the
main tool bar.

Press the <Insert> key, or click on the Add button on the parts lists form’ s navigation
bar, to start adding anew partslist.

You will first need to enter the part number, so typein TRIAL 1.
Press <Tab> to get to the next field, and enter Test sub assembly as the description.

The Revision: number can be left blank; you can use any revision numbering scheme
you want, but for now we won’t concern oursel ves with how this might work, so just
enter 1 astherevision.

You will also need to choose a category as we did when adding our new stock item
earlier. Don't forget that you can open the Record Selector by pressing the space bar in
the category field, or by choosing the <Choose Category> entry in the drop-down lit.
Choose Assembly asthe category name to use.

Now choose a supplier from the drop-down list. Entering the first one or two characters
isaquick way of scrolling the drop-down list to the item you require. As we're going to
build this assembly ourselves, choose FACTORY asthe supplier.

Part Nurnber: TRIALT

Deseription: Test sub azzembly

Revision: 1 Created: | 17/Nov/2009
Categary: ASSEMBLY 3
Supplier: FACTORY e’

Motes:

Now click the Save button. This will save the new parts list detailsyou have entered,
and will aso create the corresponding stock item for you.

It will aso open the partslist contents form itself, ready for you to start adding itemsto
our new partslist.
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Editing the new parts list

As we saw in the previous chapter, the partslist form is divided into two areas.

I Parts List TRIAL1

Parts List: TRIAL1 | Rev: 1
Created: 17 Mowf2009 Hotes:
Description: Test sub assembly
Cost: 0.042
Date Costed: 16Mani 987
Part Humber |Descri|)tion | 0uanti‘ty| Cost |Ref
| I | |
@ A X F

The top area shows the overall information for the whole partslist, including the description,
the dateit was first created, and when the cost was last calculated. In the area below this, each
line of the form will show an item from the parts list, athough of course we haven’'t added

any yet.

Adding stock components

P To add new stock components

1. Click onthe Add Stock Component button on the navigation bar, or pressthe <Insert>
key, to start adding our first item to the new partslist.

v%k-%

HX 9

|Add a stock component o the Iistl

As soon as you do this, the Record Selector pops up, showing you the list of stock items.

3. If you start typing BC182L into the Quick Find box (the name of the new transistor
item we created earlier) you will seethat thisitemis selected for you as soon as you start

typing.

Il Select a part to add @

Part Humber |Descri|)tion |Su|)|)lier |Category ~

3035H 38 solder Type Spade Connector MACROHARD (COMMECTC
L F200 2 VWHITE weire MILSPEC WIRE
| |3sTevssammostd 47mfd 35% electralytic oTP CAPELECT
| |7m2reD 710.2 RED wire MILSPEC WIRE
T |rmzvELLOW Ti0.2 Yellow wire MILSPEC WIRE

18 weer MPR Transistor MILSPEC

BLILD Assembly Time FACTORY  LABOUR ¥
£ >
M4 PP #F v X |PatNumber v | [bet = B

4. Assoon asit has sdlected the part you want, press <Enter> to accept that item.

The Record Selector hides away, and the part number of the stock item you chose
appears on anew line on the partslist form, and the selection box moves to the quantity

column.
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6. Typein1for the quantity and press <Enter>, and the Record Selector appears again
ready for you to choose the next stock item.

M Parts Lists

Pat Number, TRIALT Part Humber Description Hotes Revision ‘Date Created ‘
Descriptior: Tetars Eammey EXAMPLE-PCE Speed Gortraller PCB 1 10Mar/2003

5 EXAMPLE-PRODUCT Speed Controller Box 1 10Mar/2003
Revision:
- 1 Eeailoibec EXAMPLE-SUB Bridige Assembly Qicoroooo

| |ExemPLE SUB2 EARCTEA W Select a part to add E]
EXAMPLE-SUBS
Motes: | |ExAMPLE-SUB4 Part Humber [pescription Supplier Category ~
= EXAMPLE-SUBS 3035H 318 solder Type Spade Connector MACROHARD COMNMECTC
n | |32020MTE F2/0.2WHITE wire MILEPEC VIRE
| |ssTwissaTmoet 1 47mfd 354 electrolytic DTP CAPELECT
b : 70 2RED 7i0.2 RED wire MILSPEC VWRE
. y 70 2YELLOWY L ILSPEC WVIRE
Parts List: TRIAL1
A Created: 15Deci2009
I <) 6w &2 &8 = = Description: Test sub assemhbly M4 PP BT + X |PatNumber v ,hd— 2 E
Cost: 0000
Date Costed: 15/Deci2008
Part Humber Deseription Quantity Cost |Ref
BC1E2L Loww Power NP Transistor 1.00

vy @&/ HX $

7. Choose BC182L three moretimes or choose some different parts so that we' ve got four
list itemsin the partslist. Obviously, if you choose a BC182L four times, you could just
make the quantity of the first one added 4 but we will do it this way for this exercise.

8. You can leave the Quantity field blank; the program will fill thisin for you later on, as
it assumes that unless you specify otherwise, al items should be Quantity 1.

9. Dismissthe Record Selector by pressing <Esc> or by clicking on the red ‘ X button on
its navigation bar.
Adding text items

Now add a couple of blank linesto the partslist by pressing <F11> or the Insert Text option
from the Navigation Bar. As each oneis added, the selection box moves to the description
column for you to enter text.

The ability to add blank lines and text into a parts list will help you to arrange the layout in a
form that is clearest for you and is an easy way to separate groups of items.

Leave thefirst one blank and then type in some text such as Thisisa comment for the

second one.
Parts List: TRIAL1 Rev: 1
Created: 15iDecs2009 Hotes:
Description: Test 2ub assemily
Cost: o000
Date Costed: 15Deci2009
Part Humber Description Quantity Cost [Ref
BC182L Lowy Powver MPM Transistor 1.00
BC1E2L Lo Poweer MPN Transistor 1.00
Thiz iz & comment
BC1E2L Low Power MPN Transistor 1.00
BC1E2L Low Power MPN Transistor 1.00




66 Chapter 5 - The Tutorial Guide

Fractional quantities

Aswell as wholeitems, Stockit can also deal with fractional quantities. We will now see how
this works by adding 0.3 metres of wire.

P To add fractional quantities

1. Pressthe<Insert> key to start adding ancther stock item, and then choose the item
32/0.2WHITE.

Tip: Don't forget to make use of the ‘ quick find' by simply typing in the part number
we are looking for. Press <Enter> as soon astherequired part is sdected inthe
Record Sdlector.

2. Enter 0.3 asthe quantity, to show that we are going to use an amount of 0.3 of thiswire.
The units (in this case, metres) come from the stock item itself, which is defined to have

Qty Unitsasm.
Parts List: TRIAL1 Rev: 1
Created: 15Dec/2009 Hotes:
Description: Test sub assembly
Cost: 0.03s
Date Costed: 16Dec/2009
Part Humber Description Cruantity Cost |Ref
BC1820 Lovwe Powver MPN Transistor 1.00
BC1820 Lovwe Powver MPN Transistor 1.00
Thiz is & comment
BC182L Lowy Povver MPN Trangistar 1.00
BC182L Lowy Povver MPN Trangistar 1.00
320 ANHITE F2/0.2 WHITE wvire 030 0.033

Not-fitted parts

Aswell as caling up stock itemsto build into the assembly, you can a so specify parts that
are ‘not fitted’. Y ou might want to do this, for example, if you have aparticular part that is
used to test the assembly you are building, but is not actually built into it.

P To add non-fitted parts

1. Creatinga‘not fitted' itemis very smple. We haven't actudly got any stock items like
thisin the tutorial database, but we can use any of the ones we do have toillugtrate this
feature.

2. Pressthe <Insert> key to start adding a stock item, and choose the item 26908PSL .

3. Inthe quantity field, smply enter O for the quantity (if you type the word zer o, it will
automatically change this to the number 0).

4. Press <Esc> to cancel the Record Selector when it re-appears. Now you have a‘ not
fitted’ part in your partslist.

5. If you want, you could edit the description to include the words not fitted; descriptions
for stock items are copied from the corresponding entry in the stock table astheitemis
added to the parts list, but are freely editable once they belong to the parts list.

This is & comment

BC1820 Loy Powver MPN Trangistor 1.00
BC1820 Loy Powver MPN Transistor 1.00
320 ANHITE F2/0.2WHITE wvire 030 0.033

26906PEL Diecast Box (Mot Fitted) 0.00 0.000
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Saving your parts list

Press <Ctrl+F10> to save your new parts list and close the partslist form in one action. Any
stock items with quantity fieldsleft blank will be set to Quantity 1 asthe partslist is saved.

Finding out where components are used

Once you start to build up the number and complexity of partslists, clearly it can become
quite difficult to remember which parts lists use which stock items. Stockit will deal with all
of thisfor you, with severa different optionsto enable you to tail or the search.

P Tofind out where components are used

1. From the Reports menu, choose Where Components Used. Thiswill openthe dialog

that controls this feature:
Where Components Are Used E|
Part Mumbers Ta Find
(® Thiz Part Number:
COT4BLACK.
O where Indirectly Used: [
| |

If it'snot dready set, click on the radio button ThisPart Number.
3. Choose CO14BLACK from the drop-down list of part numbers, and press Find.
4. A report will open; listing all the partslistsin which this stock itemis used.

B Component Usage For : 'Part Number' Is ‘CO14BLACK" E|[E|E|
Part Humber Parts List Description Guantity Ref
COT4BLACK EXAMPLE-SUB2 FET controller 0.0s
COT4BLACK EXAMPLE-SUB4 Terminal Block aszembly 004
CO4BLACK EXAMPLE-SIB4 Terminal Block assembly 0.04
CO4BLACK EXAMPLE-SIB4 Terminal Block assembly 015
COT4BLACK EXAMPLE-SUB4 Terminal Block assembly 0135
CO4BLACK EXAMPLE-SIB4 Terminal Block assembly 0.65

5. To see how this stock item might affect products or assemblies ‘ higher up’ the structure,
set the Indirectly Used checkbox and press Find again.

6. A new report is opened, thistime listing not only the partslists where the stock item
itself is used, but also the parts lists where those parts lists are themsel ves used.

7. So, COI4BLACK isusedin EXAMPLE-SUB2, whichinturnisused in EXAMPLE-
PRODUCT.
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Component Usage For : ‘Part Number' Is 'CO14BLACK g@g|

Part Humber Parts List Description Quantity Ref
COT4BLACK ExAMPLE-SUB2 FET contraller 003
EXAMPLE-SUBZ EXAMPLE-PRODUCT Speed Controller Unit 1.00
CO4BLACK EXAMPLE-SLB4 Terminal Block sssembly 0.04
EXAMPLE-SUB4 EXAMPLE-PRODUCT Speed Controller Unit 1.00
CO4BLACK EXAMPLE-SLB4 Terminal Block sssembly 0.04
EXAMPLE-SUB4 EXAMPLE-PRODUCT Speed Controller Unit 1.00
CO4BLACK EXAMPLE-SLB4 Terminal Block sssembly 015
EXAMPLE-SUB4 EXAMPLE-PRODUCT Speed Controller Unit 1.00
CO4BLACK EXAMPLE-SLB4 Terminal Block sssembly 015
EXAMPLE-SUB4 EXAMPLE-PRODUCT Speed Controller Unit 1.00
CO4BLACK EXAMPLE-SLB4 Terminal Block sssembly 0.Es
EXAMPLE-SUB4 EXAMPLE-PRODUCT Speed Controller Unit 1.00

8. Depending on the size and complexity of your database, searching for ‘indirect usage’
can be adow process as it searches through al the parts lists and their contents.

Production planning

Before we move on to look at the production cycle and how to create and manage production
jobs, we will first take alook at what the program can tell us about what has already been
done.

Production history

From the Production menu, choose Production History. The form that opens shows us
information about the production jobs aready in the database.

From thislist, you can seethat each batch is given areference number called the * Job
Number’. This job number is unique across the whol e database.

[] Display in Aggregated Format [read-only)

| |wiozoo04

Job Humber |Date Created (Part Humber

Description
X AMPLE-PR ontraller Box
EXAMPLE-PRODUCT :Speed Controller Box

luction Status | Sub

16fJans2009 SNO20014

24iJanf2008  EXAMPLE-PRODUCT :Speed Controller Box ShO20015 5 Stock Allocated
2dfJanf2008  EXAMPLE-SUET Briclge Azsembby ShO20016 1 Stock Allocated 5
2dfJans2008  EXAMPLE-SLIBZ FET Cordroller ShO20017 1 Stock Allocated 5
24/ Janf2009  EXAMPLE-SUB3 Switch assembly Sho20018 1 -3 fJanf2009 In Prociuction 5
24fJanf2009  EXAMPLE-SUB4 terminal Block assy SMO20019 1 Stock Allocated 5
24iJanf2009  EXAMPLE-SUBS Speed Contral PCB with LEDs & Cables | SN020020 1 31 iJans2009 In Prociuction B3
06Feh/2008 EXAMPLE-SUBS Swritch assembly ShO20021 & Checking Stock
06/Feh/2008 EXAMPLE-SUB4 terminal Block assy SMO20022 a Checking Stock

The production history shows you each of the productsin each production job, showing the
relevant status of each onetogether with dates for creation, releasing to production and
completion.

Y ou can seein the picture above that KIT020001 was created on 2™ Jan to make a batch of 8
units. The stock was rel eased to production on 4™ Jan, and the job was completed through
production on the same day.

The subsequent jobs are still in various stages of production with their status shown.

ThisProduction History, together with the overall job information shown on the jobs form,
will give you a clear picture of the progress and status of your production jobs at any time.
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The production sequence

The production sequence starts with the job, which has amix of products that specifies how
many of each product (partslist) to build. Any number of jobs can exist at any stage at any
time. Thelist below shows the various stages in the production sequence, and the menu
options or actionstha move you from one stage to the next.

1. Created: new job created, job number assigned, mix of products can be chosen and
modified.
[Check Stock]

2. Trial kit: checked mix of products against stock to determine shortages. Mix of products
can gtill be modified and shortages re-cal culated. Individua shortage items may be
adjusted.

[Allocate]
3. Allocated: ex-stock items allocated (reserved), supplier orders placed for shortages.

[Releass]

4. In production: stock released from stores to production. Doesn’t have to wait for al
supplier orders to be delivered.

[Work in Progress|
5. Completed: production complete, optionally returning manufactured items to stock.

[Completed]

Planning a new batch of products

The first step in planning a new batch of products (apart from the origina reason for needing
the products in the first place, perhaps for a customer order) isto create the job and choose the
mix of productsto build.

Creating a production job

We are now going to create asmall production job and take it through the production
sequence to see how thisworksin more detail. Firstly, we need to create anew job. Click on
the New Job button on the main toolbar.

Tools  ‘Window  Help
» O B 735 20 | 6 [6R] hp o0, ollp 60, 4y _

Mew Job

This opensthe Jobs form (or bringsit to the top, if it’ s aready open), and starts the new job.
The next available job number is automatically generated for us and entered onto the form.
All we need to doistype in a description if we want (something like Test Job will do), and
click on the Save button on the jobs form navigation bar.
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Editing the mix of products

Once the overal job details are saved in the database, the Mix of Products form opens
automatically. This form operates in much the same way as the Parts List form we saw in
Creating a new Parts List.

Click in the area under the Part Number wording; pressthe <Insert> key to open the Record
Selector to choose from the available parts lists, select EXAMPL E-SUB4 and press <Enter>.

B Mix of Products for Job JRODDD0Z FEX

Job Humber:  KIT020005
Description:  Test job
Created: 16/Deci2009
Part Humber_

Part Humber |Description Hotes |Re\rision |Date CiA
— EXAMPLE-SUB1 Bridge Assembly 30iDec
EXamMPLE-SUBZ (FET Contraller 30iDec

1

1

-1 EXAMPLE-SUB3 Switch assembly 1 30Dec
[E¥MPLE-SUB4 terminal Blo 1

1

1

1

Ml Select a part to add

b EXAMPLE-SUBS Speed Control PCB with LEDs & Cables 28Mov
=) _@ EXAMPLE-PCE  Speed Controller PCB 30Dec
F3 &hdPl F_PRAM  Sread Cortraller Ao e X
£
4 PkP BT v X |PatMumber hd j EE

Typein 8 for the quantity and then press <Esc> to cancel the Record Selector aswe only
want to build one kind of item.

Y ou should now have amix of products that |ooks something like this:

I Mix of Products for Job KITO20005

Job Humber:  KIT020005 Hotes:

Description: Test job

Created: 16/Deci2009

Part Humber |pescription [ Quantity
EXAMPLE-SUB4 | Terminal Biock assembly [ 3.00

Click on the Save button to save the changes and then close the mix of products form.

Checking available stock

Obviously, you cannot make a product unless you have the partsto build it, so the next step is
to check the stock requirements of this job against the available stock.

Severd of thejob functions, including Check Stock, work with one job at atime. Thisis
known asthe Active Job, and the job number of thisjob is shown on the status bar. When
you create anew job this automatically becomes the active job, so your status bar should
show K1T020005 as the Active Job.

Now you can check the available stock, by clicking Review Shortages on the jobs form, by
clicking on the Check Stock button on the main toolbar, or by choosing For Current Job: >
and Check Stock from the Production menu. Y ou can aso use the shortcut key
<Shift+F11>.
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Shortages

Checking stock for ajob will open the Shortages form. When you Check Stock for the first
time on ajob (or after you have changed the mix of products|ater on), it examinesthelist of
items needed to build the job, and compares this against the available stock. This check takes
into account any stock that has already been all ocated to other production jobs.

At this point we could, if we wanted, adjust the shortages to order more items for stock, use
different stock levelsto check againgt, and so on. Some of these additional functionswill be
dedt with later on, but for now all we need to consider isthelist of shortage items. Asyou
can see from the picture, thisis alist of those stock items you will need to buy if you want to
build the job (i.e. the mix of products) you have chosen.

I Shortages for Job KIT020005 g@@

[ExpandAII] [ Adjust... ] [ Quotes ] [ Allocate ] [Hecalculate]

‘when Calculating Shortages: | Check against Min Stock Levels Allow far Pending 'For Stock' Orders

Job Mumber: |JRO00002 Shortage Cost: £ |9.286 Order Cost: £ 10,938

!" ppli |" pplier Part Hum: Shortage | Oty to Order
MILSPEC 16.00 2000
MILSPEC

JOE1

In the case of our newly created job, you should see that we are short of just 16 nuts and bolts.
In our stock table, the stock records for these two items actually specify a pack quantity of 10,
so we will need to order 20 of each even though we only need 16 for thisjob. Thistoois
shown on the shortages form.

Reserving stock and placing orders

Up to this point we haven’t made any permanent changes to stock information. We have gone
through a process of planning, possibly revising the planin the light of cost and revising the
ordersin the light of availability from suppliers.

Once you are sure that you want to press on with actually putting the job into production, the
next step isto reserve the ex-stock items so they don't get used by anyone else, and to place
orders on your suppliers for the shortage items. To carry out this step, pressthe Allocate
button. A didog is displayed:

About to Allocate Job §|

Job Mumber: | KITO20005

WARMIMG: About to Allocate Stock and Orders for this job.

Thiz will allocate available stock required by the Planned
Production and enter all shortages az being OW ORDER.

“rou should be ABSOLUTELY SURE that this is corect
before proceeding.

For Purchase Orders generated:

Required Date: £ @

Expected Date: £ @

Froceed Cancel
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This dialog gives you a chance to change your mind, and to set dates for delivery. Y ou should
always be absol utely certain that you are working on the job you expect, and that you are
ready to proceed.

However, we are sure this is the right job and we can continue with all ocation of stock and
placing of purchase orders, so just click the Proceed button. If your jobsform is not open,
open it again (from the Production menu or the main toolbar), and you'll see that your new
job has changed status, and is now Allocated and Awaiting Orders.

We can check which orders we are waiting for, by choosing Outstanding Purchase Orders
from the Stores menu or pressing <Shift+F7>. Here we can see our newly placed orders on

thelist.
Order Date |Order Humber (Part Humber [ On Order [Received [Type Supplier |Job Humber |Required Date |[Expected Date | A
B 167 P ] M3BYE 1000 0.00 :Production MILSPEC KITOZ0005
16/Deci2009 PO.02.0043 RA3MUT 10,00 0.00 Production MILSPEC KITO20005

Goods in

Following the generd flow of the production sequence, we will now imagine that some time
has passed, and we are now ready to book in the orders we are waiting for, so that we can get
on with building our products.

From the Stor es menu, choose Goods I n, or click on the Goods I n button on the main
toolbar. The Goods I n form will open, initialy showing the first outstanding purchase order
and the outstanding items from it. From the drop-down list next to order numbersin thetop
left of the form, select the first order from thelist (it should be PO.02.0042 but may be
different on yours).

Order:

Number: | PO.02.0042 =
| <Choose Order Nurnber>

Drelivery

Sucolier F FQ'DZD.D.:B T

Tip: Once again, if you are not sure which order you need to choose, simply pressthe
space bar to open the Record Selector, and you'll see all the details you'll need to
hel p you choose the right one (including supplier, job number and the date the
order was placed).

The grid is refreshed to show theitems outstanding on this order.

M Goods In for Order: P0.02.0042 E@@

(Order:
RO PO 02 0042

| Supplier: |MILSPEC Date: | 254an/2003 Job Number: |KIT020003

Delivery Mote:
Supplier Ref: MO967332 000 m

e ARy K W Wy
Reference: DM442 - JDE1R 1000 10.00 0.00 ea
. = | |uRren JRTEH Cable Gland 5-8mm Dis 1.00 1.00 0.00 ea
Date Recehvedt [16Dec2008 3] B s RINETU 20mm cia Kok 100 100 D00 ea
FP44K FPa4x W3 Stancard Microswitch 1.00 1.00 000 ea
Receive selected item | | |sn2s0s HL4aC 3 pin socket 100 1.00 000 ea

nnnnnn (e 2 i e a'an F AAnial

Oty Ordered | Oty Outstanding | Received (Unit

In the Referencefield, enter the delivery note number from the supplier’ s ddivery note. This
will be useful later on if you need to track an item back to a particular delivery, soitisworth
taking the time to enter the right information now. As we don't actually have a delivery note,
just enter DN442 for now. Similarly, the Date Recelved defaultsto today’ s date, but can be
changed if you need to, perhapsif you are booking in an item that arrived * after hours' the day
before.
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We need to tell the program how many items we have actually received.

Bl Goods In for, Order: P0.02.0042

Order:

Mumber, | [FERENNfE + | Supplier: |MILSPEC
Delivery Mote:

Supplier Ref 0967332

Reference: D442 ~

Date Recaived |16/Dec/2009 |5 @

[ Receive selected item ]

[ Receive allitems ]

[ Show outstanding items only ]

PPl TR Fart Number

Receiving all items

Press Receive AL L Itemsto book in the entire order, a which point you should seethe value
in the Received column change from zero as we accept the outstanding amounts.

Bl Goods In for Order: P0.02.0042

Order
Mumber: | P0.02 0042 + | Supplier: | MILSPEC Date: | 25/A1an/2009 Job Number: | KIT020003

" ———
Delivery Mote: — —
Supplier Ret: MOSETI32 \ -
Reference: D442 v JOGETR 3 Mut

JRVEH JRYEH Cable Gland 5-8mm Dia 1.00
B4 RWETU 20mm dia Knob 1.00
FP44X FPadx %3 Standard Microswitch 1.00
SA2404 HL4aC 3 pin sacket 1.00
=42403 HL47B 3 pin plug 1.00
M3EY 16 Jy24B M3 by 1 Gmm screw 10.00

Date Received: | 16/Dec/2009 3 @

Receive selected item

Receive al itemns

Show outstanding items only

Cancel Received for all itemns

)
J
]
Cancel Received for selected item ]
l
)

Save Changes

PPl o@TIE = Part Mumber v E2

Next we will book in the other order (for our new job). Drop down the list of purchase order
numbers, and choose thelast order number.

Order:
MNumber: | PO.02.0043 ~

<Choose Order Numnber>
Drelivery [PO.02.0042
Supplier Fer

When you are asked if you want to save ‘goods ininformation’, press Yes. Thefirst order we
booked inis now saved in the database and the items on the second order (our nuts and bolts)
are shown.

Normally you would expect to process al the items from an order on the same delivery, but
we are going to see what happensif you only receive part of an order (Stockit can cater for
both partial (under-) deliveries and over-deliveries).
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Receiving selected items
Select the row for our M3NUT items, and press Receive Selected Item.

A dialog enabling details of the received item to be specified will displayed with the
outstanding quantity already set asthe quantity to be received.

Enter details of Stock Item received g|

Part Mumber: |M3NUT

Supplier:

MILSFEC
Suppliers
Part Mumber: |JDE1R

Quantity [2a]

Ordered: 10.00
Outstanding: |10.00

Received:
Unit Cost: [0.009 GBP ea

Press OK on the ‘details dialog, as we don’t need to change the amount received to be any
different to what we are expecting.

B Goods In for Order: P0.02.0043

Order:
Mumber: | PO.02.0043 +w | Supplier | MILSPEC Date: | 16/Dec/2009 Job Mumber: | KITO20005
Delivery Mote: —
i Description
Supplier Ref G1R W3 L
Reference: DM442 w 248 M3 by 16mm screw

Date Received: |16/0ec/2003 |3 @

Receive selected item

Feceive al tems

Show outstanding items only

Cancel Received for all items

[
|
[
[ Cancel Received for selected item
(
[

Save Changes

L3 I IR =] Part Number b jf

Finaly, commit the changes to the database by pressing Save Changes.

Note: Most of theformsin Stockit work directly on the underlying database tables,
changing information onerecord at a time as you make your changes. Some,
however, need to collect a set of information beforeit can be committed to the
database, which is what the goodsin form does. This allows a goods-in session to
be cancelled without committing to the items specified as received simply by
closing the goods-in form without saving.
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Releasing stock to production

We are now ready to try moving our job aong to the next stage in the production sequence.
Y ou can close the forms you’ ve currently got open if you wish, or just leave them open.

Although some goods are outstanding (the M 3BY 16 screws), we will attempt to rel ease the
product to production anyway. From the Production menu, choose Release to Production.

Ml Release Stock to Production

Part Humber |Descri|)tion |0ty |.Io|) Humber
EXAMPLE_PRCDUCT  SMO20015 5 KITO2003
T ExAMPLE_SIE SMO20016 1 KITO2003
| |ExamPLE_SUB2 SMO20017 1 KITO2003
T ExAMPLE_SIUBS ShO20019 1 KITO2003
p ExXAMPLE_SLIB4 021 g KITO2005

Select the record for our EXAMPL E-SUB4 in K1T020005, and press Release. A smdll
report dialog opens up, showing you that our job still has some purchase order items
outstanding. If not al of thereport isvisible is may be extended by dragging its bottom or left
edge or its bottom right corner using the mouse.

Ml Confirm Release Stock to Production @

Confirn Releaze Stack to Production for 8 of Product 'EXAMPLE-SIIB4' [SMO20021] in Job: 'KIT 020005

[ Release | [ Keep Repart
Job KITO20005" ¢ill has Purchase Orders outstanding. These are listed below :-
P0.02.0043

Job KITO20005" is stil awaiting defivery of the following quantities of stock items
required by Product ‘EXAMPLE-SLUBA" --

M3EY1E  10.00

M3NUT  10.00

If we wanted, we could release the product anyway, allowing production to start without
being delayed by the lack of these items. The stock levels may go negative until the delivery
comesin, but the figures will all balance again once the items are booked through goods in.

However, we |l keep things simple for now, so press Cancel, go back to the Goods In form
and accept delivery of the final outstanding item, then come back to the Release Stock form
and release our product once again. The message in the report dialog will then tell usthat our
product is now ready for release to production, so press the Release button.
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Work in progress

From the Production menu, choose Work In Progress. The form that opens now shows you
the status of all productsthat have been rel eased to production but are not yet complete.

(O Ertire Job

(®) Selected Product
Part Humber |Descri|)tion |0ty|.loh Humber |Serial Humber |Job Create(l| Sub |Stock Released
EXAMPLE-SUBS Switch assembly 1 KITO20003 SMOZ001E 24)Jans2003 $ FlAJani2009
EXAMPLE-SUBS Speed Control PCB with 1 KITO20003 SMOZ0020 24/ )anf2009 S 3Manf2009

'LE-=UB4 terminal

As you can see, there are severa batches of products listed as being ‘work in progress . The
last one is the batch we have been working on.

Let us assume that our batch of products has now been built (and of course tested!); select the
record in the grid and press Complete. The dia og that now appears alows you to confirm
that thisis the batch you want to complete.

B Complete Work in Progress @

Confirnn work, in progress completed for 8 of Product 'EXAMPLE-SUB4' [SMO20021) in Job: 'KITO020005"

Date Complsted: |16/Dec/2009 & | [ Keep Report
Add completed Product(s] to Stock

Product 'EXaMPLE-SUB4' [Serial Mo, SNO20021] inJob 'KIT020005' is ready to be completed,

Date Completed is set to today’ s date by default but you can change thisif you wish. You
also have the option of adding the completed products to stock, which we will do by leaving
this checkbox set and pressing OK.

The ‘confirm’ dialog closes, and our batch of products disappears from the list of work in
progress. We have now successfully taken a job right through the production cycle.

Look at the stock form and part EXAMPLE-SUB4 to see that the Current Stock quantity has
increased by the amount we' ve just completed.

Manuracturer:

| |ExamPLE-sUBZ2 FET controller
Maruf. Part: ExaMPLE-SUB4 | |ExAMPLE-SUBS Switch Azzembly
— Terminal Blo
Quantities and Costs l Motes and Options | |E¥AMPLE-SUBS Speed Cortrol PCE with LED= &
FP44x% %3 Standard Microswitch
Pack GQty: 0.ao i g 1.869 GEP —
= Q v Wi Bt FS36P 10mm Insulsted Spacer
Oty Units: ea Date Costed: | 10/Mar/2007 [ |HLs4J 15 Amp terminal Block (12 way)
Stock Levels: | |HLmMPas02 Green LED
On Order — 5 -
Current Stock: 12,00 For Stack: | 0.00 | [N 10k linear minzture pot
. JRTEH Cable Gland S-8mm Dia
it L | D Stock for Production: T |JsTE3MM FEMALE SPADE
Replenish Level: |0.00 Allocated: | 4.00 : KB4 20mm dia Knok
. M3EY16 M3 by 16mm screw
Min Order Qty: 0,00 On Order: | 0.00 T 13 MLt
Calculated EwStock | 4.00 | |MRs16 100k 400 1% Metal Film Resistor
Free' Balance:  |8.00 MRS1E 1K 400miv 1% Metal Film Resistor
I RADCA O e ANt 18 A O Rt ml Cilem Dmmied s
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Review
In this chapter we looked at the following:
e  Setting up your company information
e Thebasics of entering stock records
e Credting apartslist
e Finding out where components are used
e Anoverview of the production sequence
e Creating a production job
e Taking that job through the production sequence

Thisisthe end of thetutoria section of the manua. The following chapters provide morein-
depth information on using each area or feature of Stockit.
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Chapter 6. Setting Up Your Own Database

Introduction

Having worked through the Quick Guide and the Tutorial Guidein the previous chapters,
you should now have a good idea of the way that Stockit works.

Stockit isavery flexible program, so it is usualy possibleto carry out a particular operation
or sequence of operationsin many different ways. The next section of the manual will help
you understand more about each specific area of the product.

Database Structure

Overview

Relationships

Stockit uses a Microsoft Access database, driven by the Microsoft Jet database engine. All the
necessary components of the database engine are installed onto your system by Setup when
you install Stockit, you don't need an actua copy of the Microsoft Access application to run
Stockit.

As with other databases, the data within the Stockit database is held in ‘tables’, each table
having a number of records in the same format or layout. For example, thereisa'stock’ table
holding stock component records, a 'suppliers table holding your supplier information, and so
on. These tables may be mentioned in various places throughout the documentation.

Each piece of information within atablerecord is caled a field. Each field has properties
such astype, size, and whether or not avalueis required.

There are relationshi ps defined within the database that specify the links between fieldsin
different tables. For example, a stock record has asupplier field, which references the supplier
name field in the supplier table. This relationship means that a stock record must contain the
name of asupplier that existsin the supplier table.

In thisway, theintegrity of your datais maintained for you - you cannot accidentally delete a
supplier record that needs to be used by a stock item. Similarly, if you change the part number
of astock item, all references to that stock item change their part number too, ensuring
continued consistency of your information.
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Diagram

The diagram below gives avery simplified overview of the main tables in the database, some
of the fieldsin those tables, and some of the relationships between the fields. The full
database definition (or 'schema) is of course more complex than can be shown here, but this
diagram should give you some idea of how the system fits together.

Purchase Order Order kem
Qrder Mumber 4 Qrder Mumber
Supplier Part Mumber
QuEntity
fittributes
Part Mumber
Suppliers Stock Parts List
Supplier Part Number e Part Mumber
Maime ‘%H\‘“ Supplier Description
Categary Revision
Categories / Parts List kemn
Category Parts List Mumber
Deszcription Part Mumber
Dezcription

Mix of Products
Jobh Part Mumber

Job Mumber Job Mumber

Diate Crested Guaritity

A

Sequence to follow entering your data

We recommend a ‘ bottom up’ approach to building your database, starting at the lower levels
and moving up only when al the necessary lower-level dataisin place.

Although Stockit can aso cater for amore ‘ piecemed’ approach of adding lower-level
records only when the higher-level ones need them, adopting the sequence shown below will
avoid you doing too much ‘ hopping around'.

Note: Before you start, don't forget to switch back to the ‘main’ databaseif you are ill
using thetutorial database.

Y our sequence should be something like this:
1. Enter data about al the supplier sthat you intend to use, Name etc.

2. Enter all the categories of components: these are used to group similar components for
ease of reference.

3. Enter your stock components: thisisthe ‘master list’ of every single type of component
used in your manufacturing process or held in your stores.

4. Enter the partslist for each assembly.
5. Enter the partslist for each top-level product.

Finaly, don't forget that you can press <F1> at any timeto get online Help about the current
option or feature.
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The Record Selector

The Record Selector isavailable in many places throughout Stockit and has been used
extensively in the Quick Guide and Tutorial. It is used as an aid to choosing items from
other tables while adding or editing information.

The most common place that the record selector is available is from any drop-down list that
includes an entry like <Choose Supplier> or <Choose Categor y>. The record selector can
be opened by selecting this entry from the drop-down list, or by pressing the space bar on the
keyboard. The example below shows this entry for the category field on a stock item.

Part Mumber: 170-649
Drescription: TO220 Insulatingkit——_

Category:
N
Supplier Part; SO
Marfacturer  |2SSEMBLY
anufacturer AToD
Manuf. Part: BATT

When you choose this item, the record sel ector form opens. As with the other formsin
Stockit, this form is resizable (by dragging the edge or the corner of the window with the
cursor), but because it is there to hel p you select the right record for a specific purpose you
cannot switch away from the record selector to another form. Instead it behaves like a popup
‘dialog’ window, so you will stay ‘locked’ onto the record selector form until you choose an
item or cancel.

The same controls for finding and filtering records are avail able here as on other forms, on the
navigation bar at the foot of the record selector form. To choose an item, select the item on
the grid and either press <Enter> on the keyboard or click on the‘tick’ button on the
navigation bar.

Il Select the required ltem @

Category |Descri|)tion | £

S =Mone=

ADMIN Administration/Support

ATOD Ato D Convertors

BATT Batteries

BEARIMNGS Bearings

BLEEPER Bleepers and Buzzers

Al 15H Cablr Fishes b
4 PPl ®&T v X |Caegoy hd _? R

The grid on the record selector can be customised as with other forms, by right clicking on the
grid with the mouse and choosing Customise Grid.
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Suppliers

Where suppliers are used

Suppliers are used by stock items, to specify the supplier for each one. They are also used by
stock ‘aternates’, which are used to specify alternate sources for a stock item.

I Suppliers E|E|g|
Supplier: MILSPEC Suppli A it Humil. Company Hame |Contac1 |
Full Marne; MilSpec Campanents PLC I =Mane>

- I R Mo Specific Supplier
gidess Canon Industrial Estate e NOSLit The Carton Cooperative s Boxal
Fenton Road | |oTe Doven Towwn Passives PLC M Y Guiet
Wb L FACTORY Factary Production tem
s | |FARNELL
Cambs | |FbC Fen Ditton Components Ltd. | Andy A Reigh
Past Code: PE17 25L | POLEY :
| |MACROHARD Macrohard PLC Willizim Doors
A/C Humber: FUZ_23
Contact: Major R Ul Potty MILSPEC 23 vilSpec Components PLC Major R U Potty
SHL Scot Muts Limited tdr M Simply
Phone 1: 0148717217
Phane 2 0148717218
Fax: 01487 27127
wieb: i, milspec, com
Edail: zales@milzpec. com
Motes: Always quote our A/C number to the receptionist
Products ] [ History
MAPPM @782 &7 ADHEX Suple v & B
Key fields
Fidd Required Unique
Supplier Y Y
(Others) N N

Adding suppliers

From the Stor es menu, choose Suppliers. To start with, the suppliers table will have only two
entries. Thefirst iscalled “-*, which is there for you to use for any component that doesn’t
have a supplier assigned. The second isFACTORY that you would use to indicate that you
supply or manufacture the component yourself.

Most of the fields on the form are self-explanatory. The Supplier isthe name by which you
will reference this supplier from other records in the database (such as stock items). The Full
Name is the company name of the supplier, that will appear (aong with their address) on
documents such as purchase orders.
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New suppliers are added by pressing <Insert> on the keyboard, or the Add button on the
navigation bar.

A EARS =]
S

Add a new record

Fill inthe details for the first supplier you are adding, and then press <Enter > to save the
detail s and start adding the next one. Repeat this process until you have added al your
suppliers, then press <Esc> to stop adding any more.

If you have severa very similar supplier records to add (perhaps you buy from the same
supplier in different locations), you can press the Copy button on the navigation bar to start a
new record by copying al the values (apart from the supplier name) from the record currently
selected in the grid.

Deleting suppliers

If you want to remove a supplier, smply find the supplier you wish to delete, and click on the
Delete button on the navigation bar (or pressthe <Delete> key on the keyboard).

Before the supplier isremoved, the database is checked for any references to that supplier,
and if any exist (for exampleif there are stock items using this supplier) you will beinformed
that this supplier cannot be removed. Theintegrity of your database is thus maintained,
helping to avoid errors.

Supplier usage information

Later on, once you have added stock items and started placing purchase orders, you may find
the two buttons at the foot of the suppliers form useful —Productsand History.

[ Products ] [ Histony ]

Products supplied

Clicking on the Products button will open the stock form, primed to show only those stock
items you buy from the supplier currently selected on the supplier form.

Supplier purchase history

Clicking on the History button will open asupplier history form, showing you arange of
information about the items purchased from the supplier currently selected on the supplier
form. Thisincludes value of items purchased, order and delivery dates, and atotal purchase
value. You can even use the Filter diaog to view selected purchase records, perhaps to show
the amount purchased from them in the last month.

B Supplier History for MILSPEC g@@

TotalValue: £ |5.464

Order Date |Order Humber |Part Humber | Oty Ordered| Value [Type |Order Status |Delivered |Job Humber | A
B |250)ani2009 PO.02.0042 10,00 0.140 P Completed 16/Deci2009 | KITO20003

250Janf2009 ‘PO.02.0042 SA2403 1.00 18672 P Completed 16/Deci2009 | KITO20003
- 250Janf2009 ‘PO.02.0042 SA2404 100 1123 P Completed 16/Deci2009 KITO20003
25.I’Jan.l’2009 P(.02.0042 FP44x 1.00° 04936 P Completed 16/Deci2009 | KITO20003

250Janf2009 (PO.02.0042 KB4 100 0.323°F Completed 16/Deci2009 | KITO20003
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Categories (for Stock)

Where categories are used

M Categories

Categories are used in stock records, and are simply there to help you group similar stock
items together. Stockit places no particular meaning on any category name.

For example, you may want to assign a category PRODUCT to al your top-level partslists,
ASSEMBLY to your sub-assemblies, and so on. Y ou could then use the Filter didog when
viewing stock items to selectively view items having a particular category.

Category:

Drescription:

44 bl w78 o o * | Category

=13
CaBLE ECG Category Description ~
8 =Mones=

ECL[EabS " |ADNiN Sdministration/Support

| |assEMBLY Sub Aszemblies

T |aToD £ to D Convertors

T |BarT Bistteries

| |BEARINGS Beatings

" |BLEEPER Bleepers and Buzzers

" |BusH Cable Bushes

B |CABLE ECG EC e

Key fields

Fidd Required Unique
Category Y Y
(Others) N N

Adding categories

New stock categories are added in the same way as suppliers. From the Stor es menu, choose

Categories, or click on the Categories button on the main toolbar. As with suppliers, aform

appears that allows you to add new records, amend any existing records, and delete unwanted
categories.

As with suppliers, checks are made before Stockit will let you del ete a category. A category
that isin use by a stock item cannot be deleted.
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Stock components

At this stage, you can enter all the components used within your organisation. Alternaively, if
you want to introduce the system gradually, you could add only those stock items needed for
thefirst partslist you are going to enter, and build up your stock table that way as you go

|4l w[Zlie]2] ]2 |%]m|E]X] [FatNumber

Raj

through each job.
B Stock
Part Mumber: ‘1?0-549 Description plier Part |Location |Unit Cost
Descriptian |TD220 Irsulating kit TP g
) 104, Thermal Trig oTP THERMAL 106-565 2430
CeieEmy |TRANS MOUNTING 1 Emm CD Low temperstur DTP HEATEHR 236-305 0430
Supplier: \DTF' 4.8mm low temperature he DTP HEATSHRI 236-330 0470
Supplier Part; ‘1 FO-649 Diecast Box DR CASE 2B905P=L 3370
Manufacturer | 254, S0% Bridge Rectifier  DTP RECTIFIER: 273-478 Row 3Ba 1560
208 solder Type Spade Con MACROH (COMMECT (3035H o450
Marut. Part: (170643 32102 WWHITE wire MLSPEC WARE  XR37S 428
" 4Tmid 35V electrokdic DTP CAPELEC 225-543 Rowe 1 Bi an
Beefes e B ] Hotes and Options | 7102 RED wire: MILSPEC WMRE  BLO7H 0036
Pack Gty oo Unit Cast: 0.020 ﬁ GEP 7102 Yellowy wire MILSPEC  WIRE BL10L 0028
N EEE zzembly Time FACTORY LABOUR BUILD 020
4 ea Dale Costedt [10/Nov/200 —] ] Irternally protected power DTP POWER M 259.755 2300
Stack Levels On Ondler Green low profile LED lens DTP OFTO 176-918 0220
Current Stock: (0,00 For Stock: |0.00 E Fed lovwe profile LED lens a DTP OPTO 176-916 0.220
I T r— 174 25003 car cable MACROH WWRE O 4ELACK 07350
P ot P E el 17 4mp 280,03 BLUE car ¢ MACROH VWIRE CO14BLUE 0.350
FReplenish Level |0.00 Allocated:  |0.00 174 28103 BROWN car ca MACROH WWIRE COT4EROVN 0.350
’ 174 2603 RED car cabls  MACROH WIRE O 4RED 07350
Min Order Qty: 10,00 0.00 —
4 B el MKS2 0.07mid 10% 63% C MLSPEC CaP GEN CH1EU Row 2B 0436
Calculated - MKE2 0.1mfd 10% B3V Ca MILSPEC CAP GEN [CH21X Row 2Bi 0136
Froe! Balance: W Ex-Stock: |0.00 m & o |
. Bare PCH for DCS01 spee SML PCHE [aleed] Rowe S Bi 4.000
=peed Cortroller PCE FACTORY ASSEMEL EXAMPLE-PCE 21 534
Altemative Suppliers | Histary. ‘ |

=2 H

Where stock items are used

Stock items are used by a variety of other database records, including parts lists, purchase
orders and production jobs. The stock tableislikethe ‘hub’ of your Stockit database. It is
here that you would probably spend most of the time needed to prepare your Stockit database
for use.

Key fields

Field

Required

Unique

Part Number

Supplier Part

Supplier

Category

(Others)

z| <| <| <

2 Z Z| 2
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Part numbers

Each stock item can have three part numbers.

Fart Murnber: |1 Ti0-649

Description: |TEI22D Inzulating kit
Category: |TF|ANS MOUMTING
Supplier: |DTF'

Supplier Part: |1 70-549
Manufacturer: |

Manuf. Part: |1 Ti0-649

Thefirg, the Part Number itsdlf, isyour internal or company part number uniquely
identifying the stock item, for example 508992. Thisis the val ue used to reference the stock
record from other records in the database, and should be the one you would naturally expect
to useto find partsin the database.

The Supplier Part isthe part number (or order code) that your supplier would use for this
stock item, for example 296-13220-1-ND. This may be the same asyour part number, but it
needs to bethe order code that your supplier would understand, asit is the code that is printed
out on purchase orders. Thisfield is not constrained to be unique, in case different suppliers
happen to use the same order number, but it should be unique within the context of an
individual supplier, otherwise it may lead to ambiguity when ordering from that supplier.

The Manuf. Part isan optional field that you can use to hold the originad manufacturers part
number if you wish, for example, SN74LSO0PSR. Thiswill appear on purchase ordersif you
choose to use them in their ‘landscape’ format.

When you create a new stock component, the part number you enter will initially be
automatically copied to the supplier and manufacturer part numbers. Y ou may then change
these if you wish.

Quantities and Units

A stock record contains a number of quantity and unit fieldsthat specify how theitemis
measured, purchased and used.

Quantities and Costs ] Muotes and Options ]

Pack Gty 0.00 Urit Cost: ~ |0.080 GEP
Oty Units: ea Date Casted: [10/Nov/200 —] [

The Pack Qty allows you to specify items that are purchased in pre-packaged quantities. This
quantity, combined with the Unit Cost, will yield the Pack Cost, whichis cal culated
whenever Stockit needsit.

Leave the Pack Qty asthe default value of zer o if the stock itemisnot purchased in packs. If
you enter a Pack Qty, then leave the Unit Cost as zero (or click the Calculator button
alongside the Unit Cost field), asmall dialog appears where you can enter the Pack Cost and
have Stockit ca culate the Unit Cost for you.
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Stock levels

Urit Cogt: 0080

PLLB LY Calculation of Unit Cost E st Box
On Order L Bt
ForStock: |00 | Enter the Pack Quantity Cost: |0.75 alcler Ty

Stack for Productio]  and the Unit Cost will be calculated for you.
Allocated: | 0.00

On Order. | 0.00

| I ELLOY T2 Yellonr w

-, oo

The Qty Units can also be specified, which is the unitsin which the stock item is measured.
Many will use ea (meaning each), but other units are a so available (and you can enter your
own unitsif you need to).

Using these fields in combination alows you to specify a variety of packaging and usage
types. For example, bolts may be supplied in boxes of 250 at a cost of £11.75 per box. From
this information, Stockit can calculate that each bolt costs £0.047. These bolts will be
purchased in boxes of 250 but used singly.

In the same way a product may use 20ml of cleaning fluid that is purchased in 40 litre drums,
or cable can be purchased in 100m reels and used by the centimetre.

The Date Costed field can be typed into directly or can be selected using the small calendar
tool next toit.

Severd stock levels are availablein a stock record, some of which are optiona.

Stock Levels: Or Order

Current Stock: 0,00 For Stack: (000 @

binimurn Level:  |0.00 Stack, far Production:
Replenish Level: |0.00 Allozated:  |0.00
kdin Order Oty 0,00 On Order: (0,00

Calculated Ex-Stock: |0.00
'Free' Balance:  |0.00 S

Current Stock isthe existing stock level, soif you are entering a new stock item for existing
stock you already hold, you can enter the current quantity here.

Where component supply is known to be unpredictable, or there are significant lead times on
supply, Minimum Level alows you to specify a quantity of stock that you wish to maintain
‘in-hand’. The Replenish Stock option on the Stores menu can be used a any timeto check
the stock levels against these minimaand automatically generate the ‘shopping list’ of items
needed to re-stock. If you don’'t need aminimum level for a particular stock item, leave this
field as zero.

Replenish Level isusedin conjunction with Minimum Level. When generating stock
replenishment orders, the Replenish Stock option will order enough to raise the stock to the
given Replenish Level. For example, you could specify a Minimum Level of 10, and a
Replenish Level of 40. If the stock level then fell to 5, carrying out a stock replenishment
would order 35 itemsto give you the necessary buffer stock. If you don’t specify a Replenish
Level, then only enough will be ordered to take the stock just above the Minimum Level. This
might be the right thing to do, perhaps you only use this part infrequently, or it' stoo
expensive to hold large amounts.
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Min Order Qty is used to specify the minimum amount of thisitem you need to order when
placing an order with your supplier. This may be because the supplier insists on a minimum
order quantity, or might be used for exampleif you want to take advantage of a price break on
bulk ordering. The item may be sold in packs of 10, but buying 100 at atime may be cheaper
per item, so you could specify a minimum order quantity of 100 to make sure you get the best
price.

Although at any time the Current Stock value will reflect the amount physically in stock, this
is not the amount of stock that is freely available for use. Hence the Calculated 'Free
Balance value. Thisindicatesthe current amount of stock, either in-hand or on order
(production or For Stock order), that is not promised to a production job and which is free for
use.

On Order

For Stock: |0.00 @
Stock for Production:

Allocated:  |0.00
On Order;  |0.00
Ex-Stock: |0.00

The find four quantities on the stock form would not normally be adjusted ‘ by hand’. These
quarntities show you the amounts on order from suppliers or alocated (ear-marked, or
reserved) for production, and are modified by Stockit itself when placing purchase orders,
booking goods in, or processing production jobs.

The On Order For Stock fieldis the quantity currently on non-production order, i.e. ordered
but not earmarked to any specific production job. This quantity may be from a specifically
generated non-production or scheduled purchase order, or may arise from a surplus amount on
a production purchase order, possibly as a consequence of a minimum order or pack quantity.

The Allocated quantity isthe amount of stock that is required by all jobs that have been
allocated, i.e. are waiting to go into production. It isusually physicaly still in stores, but is
held for a specific production run, preventing it being further allocated. For stock items that
are availablein ‘unrestricted quantities (see Items availablein unrestricted quantities bel ow),
the Allocated amount shows the amount of that item expected to be used for dl ‘pending’
production jobs. This amount is irrespective of whether the stock isto be provided ex-stock or
has been ordered or not. It represents a requirement by production.

The On Order within the Stock for Production box is the quantity that has been ordered
specifically for particular production jobs.

The Ex-Stock quantity indicates how much of the Allocated quantity is being provided ex-
stock, i.e. how much of the Current Stock is dready committed.
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Notes and options

The Notes and Options tab enables you to add more

Quantities and Costs  Motes and Options

Stores Location:

Motes:

Unrestricted Cuantities
[T Itern Has Parts List

[ ] &suto-Expand Parts List
] ltem |5 Obsolete

[ ltem Has Shelf Life

The Location’ field alows you to specify the physical location of this stock itemin stores.

Y ou can specify thisin any way that you like. The maost important usage for the location of
stock itemsis on picking lists, to help your stores staff pick the necessary parts for production
or despatch. Stockit also provides aBin Labels report allowing you to print off labels
showing stores location for stock items that can be attached to the actual storage bins.

Each stock item can aso have up to 255 characters of ‘free form’ notes added, for whatever
additional information you need to hold.

Thereisaso agroup of optiona settings or ‘flags' that can be set for astock item.
Unrestricted Quantitiesis described below under Items available in unrestricted
quantities.

Stockit will set the ltem Has Parts List option automatically when a partslist is created for
the stock item. If the stock item does have a partslist, you can set the Auto-Expand option to
indicate that thisitem is a sub-assembly that you will aways want to build, and will thus be
automati cally expanded when cal culating shortages.

The issue of partslists and how they relate to products, assemblies and sub-assembliesis dealt
with separately (see Products and assemblies).

The fina two options alow you to specify that the particular stock item is obsolete, and
whether it has alimited Shelf Life. Attempting to add an obsolete item to a parts list will
warn you that you are trying to use a stock item that has been discontinued. The Shelf Life
check box is only used currently as anindicator of that stock items’ status. Y ou can search or
filter stock items by this flag. When Searching or Filtering on Lifted Items, set the Match
tolsand thetyped entrytoY or Yes.

Items available in unrestricted quantities

Setting the Unrestricted Quantities option for astock item alows you to specify that this
item can be used in production without requiring stock to be held or purchase ordersto be
placed.

The most common use for thisisto add stock items for ‘times’, with the units set to minutes.
By adding a quantity of such a stock item to your partslist, you can factor in how much it
costs you in build time, test time, and so on.

At any given time, the ‘ Allocated’ field for such items will reflect the amount of the item that
is currently committed to production.
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Custom fields

Y ou could also use this setting for any stock items that you want to keep outside of the
Stockit’sinventory control. Y ou might perhaps have a component that you acquire in bulk
from another part of your organisation, so you wouldn’t need Stockit to raise purchase orders
to buy it.

Note: It isimportant to realise that stock items with ‘ Unrestricted Quantities’ set will
not appear in shortages, and stock levels of these items will only be maintained by
Sockit based on minimumand replenished quantities.

Three ‘ custom’ fields are provided for you to add additional items of information to your
stock records. These fields areinitially called Userl, User2 and User3, but you can set the
name of the field by clicking on the button with the field name on it, while editing or adding a
record, and entering the new name.

It isimportant to note that the name you use for these fields will apply to all stock records;
you cannot have one record with its custom fidds called A, B and C and ancther record with
them called Time, Price and Open. Changing the name for one record changesit for al, so
you should think about what you are going to use these fields for before you start entering
datainto them.

Note: Due to the way that some of the mapping is done between the database tables and
the user interface, the field name for these fields may in some cases appear as
“ Custom _Userl” etc.

As with any other fields, you can add them to the columns displayed in the grid on the stock
form, using the Customise Grid option that is accessed by clicking in the grid with the right
mouse button.

A more powerful alternative to using Custom Fieldsisto use the Stock Attributestable, see
the next section below.
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Attributes

Aswell asthe three user fields, an alternative method of adding more user fieldsisto use the
Attributesform. This option is available from the toolbar and from the Stor es menu and

Attributes.
4 ] attributes b X
Save | Cancel | v Al Stack Items
Part Humber Value | Tol Wattage MRF Mesar...

RESOR22-205 22 2% 0125 Wishay
RES100K-0Y25 100K 2% 0125 Wishay
RES10K-OWY25 10K 2% 0125 Wishay

Capl 000uF 25ERS 1000uF 3% Panasonic
Cap100nF100R2.5 100nF 5% Panasonic
Cap100uF16ER2.5 100uF 5% Panasonic
Capl0uF16ER2.S 10uF 2% Panazonic
CapluFE3ER2.5 1uF 5% Panasonic
Cap22pF100R2.5 22pF 5% Panasonic

e

The key' field used for this form is the Part Number, you can sort by Part Number but you are
not able to edit it from here. When astock item is selected from the Stock form, it will be pre-
selected in this form for ease of locating.

Working with Attributes Names

There are two aspects to an attribute; the attribute name (Tol, Wattage, MFR etc.) and its
value (100K, 2%, 5%, Panasonic €tc.).

To add anew attribute name, click once on the atribute header New... and type the name
required, then either press <Enter> or select another cdl in the grid to accept the name. The
name will change to abold font to show it has been accepted.

Attribute Names can be edited by selecting them using a<Ctrl+double-click> on the name.
Edit the name then press <Enter> to accept it.

To delete an Attribute Name, (and the column under it plus any assigned valuesin that
column), select the attribute name and press the <Del> key on the keyboard. The column will
be removed.

Working with Attributes Values

To add a new atribute value, click once on the corresponding attribute/stock item cell. Type
in the value required. Press <Enter > or select another cell to confirm the value. Values can be
numeric or al pha characters or a combination of both.

To edit avalue, use asingle click on the cell and type the new value. Thiswill replace the
whole value. To edit the value, double-click in the cell and use the left and right keys on the
keyboard or position the cursor within the text string. Make the edit then press <Enter>. The
<Del> and <Backspace> keys can a so be used to edit the text.

To delete an Attribute Value, select the value or multiple-select values and press the <Del>
key on the keyboard. Y ou can also use <Ctrl+sdect> or <Shift+sdect> to pick multiple
cells. Once selected, you can delete their values or Paste in new ones.
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Using Copy/Paste in the grid cells

Copy and Paste can be used to add values into single or multiple cells at the same time.
Copied vaues can be pasted into selected cellsin columns and across rows or both. Copied
values can be taken from within the Attributes form or from an externa source, such as Excel
or Notepad for example.

To paste the same value into multiple cells, copy the vaue required first. Select the cells
required in the attribute grid and press the Paste shortcut <CtrI+V> from the keyboard or the
Paste option from the Edit menu.

Undo and Redo in the Attributes form

Undo and Redo can be achieved using the shortcut keys <Ctrl+Z> or <Ctrl+Y> and will
undo/redo any attribute names or va ues entered. These two commands are only availablein
this form. They are only available until the Save button is pressed or until the Close/Cance
button is pressed. Redo does not remember previous editing sessions, only the current one.

Saving Attributes

Once you have finished adding or editing attributes, you must save them. To do this, click the
Save button at the top of this form. Once pressed, the button will be greyed out and the Close
button will be active, use this button to close the attributes form.

Before Save has been pressed, the Close button will show as Cancel. Use thisto close the
Attributes form without saving the attribute names or values from your current session.

All Stock Items uncheck this check box to only show the Stock items which have attributes
attached to them. A stock item may only have one attribute value for any one attribute name
but it will ill be displayed in thislist.

Special Attribute Values
There aretwo special cases of attribute values; hyperlinks and executables.

Hyperlinks can be added as values. Y ou must use the full path URL of the web page
required, for example www.microsoft.com. You can also use filenames but the file must be
reachable by the program by defining its path, for example. c:\temp\datasheet.pdf or
c:\temp\part.doc.

Executable filenames can be added as values aswell. For example, by adding notepad.exe
asavdue name, if you then press Ctrl followed by a double-click, it will run the Notepad
editor (or another program as defined). Y ou must add the filename extension and the
executable file must be reachabl e by the program.
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Alternative suppliers

Where alternative suppliers are used

Alternative suppliers are used by stock items, to specify alist of alternative suppliers for a
particular stock item. One of these (the one shown at the top of thelist in the stock alternates
form) is the preferred supplier, which isthe one shown as the actua supplier on the stock

form.

Ml Stock Alternates for Part Cap22pF100R2.5

EEX

Part Mumber: | Cap22pF100R2.5 | |Su|)|)lier|Su|)|)Iier Part|Mfr |MfrPart|UnitCost|DateCoste(l|
Supplier: EARMELL - Cap22pF100R 0,000 200Moy 2005
n N p [FARMELL (Cap22pF100R FARM % 0.000 0039
Supplier Part: | Cap22pF100R2.5 RSC  Cap22pF100R RSC Cap22pF - 0000 25/0ct2009
tanufacturer. | FARNELL
bfr Part: Cap22pF100R25
Oty Urits: ea Uit Cogt: 0
Date Costed: | 26/0ct/2009
Set Preferred
MAPM &782 &7 4mEX (s v |
Key fields

Fidd Required Unique

Part Number (cannot edit thisfield) Y N

Supplier Y N

Supplier Part Y N

(Others) N N

Adding alternate suppliers

From the Stor es menu, choose Stock, and then select the stock item for which you need to
specify alternate suppliers. Click on the Alter native Supplier s button to open the stock

alternates form for this part number.

Pressthe Add (+) button on the Alternate Suppliers navigation bar. The Part Number field
will not be editable, as you are specifying alternate suppliers for one specific part.

Choose the supplier from the drop-down list, or use the record selector to help you find the

right one.

Enter the supplier part number, the manufacturer name and part number if you wish.

Finaly, enter the units and unit cost to use when purchasing the stock item from this supplier,
and press Save on the navigation bar (or press <Enter> on the keyboard to save this dternate

and start adding another).
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Changing the preferred supplier

The information for the preferred supplier is shown in the first row of the grid. To make a
different record the preferred supplier, select that record in the grid and pressthe Set
Preferred button. You can also re-order the rows in the grid by dragging the left-most cell of
the selected row to the desired position. Dragging it to the top of the grid will make it the
preferred supplier.

As you change the preferred supplier, the information for the corresponding stock item on the
stock form will update to show the new supplier, manufacturer and cost details.

Note: The information for the preferred supplier istaken fromthe stock form, and
cannot be edited on the alternates form.
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Chapter 7. Purchasing

Reference numbers

Purchase orders are al numbered, using a numbering scheme that you can control. Each
number has an optional prefix, anumber that is automatically incremented for each new
purchase order, and an optional suffix.

Once a purchase order has been created, the order number assigned to that purchase order
doesn’'t change. Y ou can cancel a placed purchase order, but you cannot make it disappear
from the database. This ensures that arecord of al activity is maintained, and avoids gapsin
the numbers.

How orders are numbered

Purchase orders are referenced within Stockit using the purchase order number described
above. Each purchase order may also have a supplier’s reference number. Y ou may be given
this number, for example, when you actually place the order with the supplier. This number
may be the one that appears on delivery notes, so you will need to add it to the purchase order
as soon as you know what the number is.

Ordering stock items

Orders for production jobs are raised automatically as part of the production process, as you
will have seen if you have been following the tutorial in Chapter 5.

The procedure for raising non-production ordersfor stock isredly very simple. Thefirst stage
isto build up a shopping list of items you want to buy, and the second —that is done for you at
the press of abutton —isto collate all these order items into the necessary number of purchase
ordersto place with your suppliers.

Along the way you can request quotesto get up-to-date costs, adjust order quantities, add and
remove items from your shopping list, until you are ready to commit to placing the orders.

The orders you create in this way are non-production orders, asthey are not tied to any
production job. Orders may also be placed for out-of-stock items required for production - see
Allocating stock and placing orders on page 124 for details on placing production orders.

Note: Itisalso possibleto ‘add’ a purchase order to an existing allocated job.
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Entering purchase order items

From the Stor es menu, choose Enter Purchase Order Items. Theform that opens shows the
list of items that are dready in the ‘ shopping list’ ready to be ordered (if any). You will then
be able to add the items you need to purchase.

Part Number. | 296305 Appros Total Cost: £ 849,043
Description: 1.Emm OD Low temperature
Gty ta Order: 240 m ||:| |Part Humber Description Supplie-
Required Date: 2002-001-100 104 Thermal Trip DTP N
Expected Date: [] 236-330 4.8mm low temper sture hestshri DTP
Supplier: DTP : [] 2e908PsL Diecast Box DTP
) 26MBSB 254, 50 Bridge Rectifier DTP
Supplier Part: | 236-305 _ FETWESATMOG 1 47mtd 35% electralvtic oTP
Motes: : |:| BUKA01-50GS Internally protected power moste DTP
|:| CLBI00GTP Green low profile LED lens and o:DTP
T |:| CLB300RTR Red lovy profile LED lens and clip DTP
: [] HLMP3s02 Green LED DTP
[] RECATI-YB-9-G rocker switch Green OTP
| TLBRs#10 RED flashing LED DTP
( Presview Order Form ] [ ][] ExaMPLEPCE  Speed Contralier PCB FACTOR
T |:| EXAMPLE-SUBET  Speed controller bridge assembl FACTOR
| |[] EXAMPLE-SUBZ  FET cortroller FACTON
( Request Quates far ltems i [] EXAMPLE-SUBS  Switch Assembly FACTOR
T |:| EXAMPLE-SUB4 Terminal Block assembly FACTOR
[ Place ltems as Orders ] | [] EXAMPLE-SUBS  Speed Control PCB with LEDs & FACTO
T |:| 3035H 38 =older Type Spade Connecto MACRC:
[ Marked Iterns Orly | coteBLack 1728103 car cable MACRE:
iemd AR e AT D2 A2 B IE far mahla ChAASRS

Adding parts to the shopping list

To add anew itemtotheligt, click on the Add (+) button on the navigation bar, or pressthe
<Insert> key. Next, you will need to choose the part number of theitem you wish to
purchase.

Part Wumber:

Diescription: I

Oty to Order: |1-UU

Y ou can either choose the part number from the drop-down list (by dropping thelist and
pickingit), or from the Record Selector (by pressing the space bar or selecting the <Choose
Part Number > entry from the drop-down list).

The record selector may be useful for exampleif you know the description of the part you
need to buy, but not its part number. The record selector grid can be customised to show the
stock table fields you need to see, in the order you want to use:

M Select the required ltem E

| |Part Humber |Descri|)tion |Su|)|)lier |Category -~
12W-M-FRAMATO 120 MALE PCB MOUNT FRAMATORE - -
T¢ sulating Kit
18CWE (test) - -
- 1M4004 1h4004 RECTIFIER DIODE - -
- 1MS3528 1MS3528 ZEMER DIODE (P15mm C2-61 - -
- 1MS404 1hS404 RECTIFIER DIODE (1 of which is: - -
20700100 18 Tharmal Trin nTe THRRH AT TRIY

44 PPl ®&T ¥ X |PatHumber hd _? R
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Choose the required part from the grid, and press <Enter> or click on the ‘tick’ button on the
navigation bar. The record selector will close and the selected part number will be selected for
you from the drop-down list.

Ordered, pack and minimum quantities

Enter the quantity you wish to buy. If the stock record specifies a pack quantity and you
haven’t specified a multiple of the pack size, you will be reminded and given the option to
round up the quantity to order to order the next compl ete pack. If you have specified a
minimum order quantity in the stock record, thistoo will be taken into account.

In the example below, our stock item for yellow wire has a pack quantity of 10, and a
minimum order quantity of 15. When we attempted to order 5, this has been rounded up to the
next complete pack that is at or above the minimum order quantity. In this case we are
prompted to order 20 (2 compl ete packs).

You have specified an order quantity of 15.00 far Part
FA0ZVELLOW"

['o you wizh to round up thiz order quantity to a whole pack

i ?
quantity of 20.00 7

You still have the option of over-riding thisif you need to, athough of course your supplier
may not be able to send exactly the quantity you asked for.

Partial orders

Marked Items Only

When ‘checked!, this option allows you to process only certain itemsin the form and leave the
othersto do another time.

Part Number. | 236-305 #ppros Total Cost: £ [349.043
Description: 1.Emm OO0 Low kemperature
Oty to Order: 2,40 m ] |Part Humber Description Supplie-
Required D ate: PO0Z-001-100 10 Thermal Trip DTP
1 Emm <D )
EporizDels [] 13-330 4.5mm low temperature heatshri DTP
Supplier: DTP _: [] #e908PsL Diecast Box DTP
i EMBSE 254, 50 Bricge Rectifier DTP
Sl (B T[] $sTwsa47mos11 47mid 35V electralytic DP
Notes: ;: [] BUKI01-50G5  Internally protected powsr mosfe DTP
A | |:| LBS00GTP Green low profile LED lens and o DTP
|:| LBS00RTR Red lowy profile LED lens and clip: DTP
107 fweasoz Green LED DTP
] RScATo1-vB-9-G rocker switch Green DTP
00 eersato RED flashing LED DTP
[ Preview Order Form ] [] EXAMPLE-PCB Speed Controller PCE FACTOF,
1 |:| HAMPLE-SIUB1 Speed controller bridge assembl (FACTOR-
|7 ExAMPLE-SUBZ  FET cortroller FACTOM
[ FogustOuassforltoms | [T bxampLe-SUBs  Swich Assermsly FACTOR
T[] ExAMPLE-SUB4  Terminal Block assembly FACTOR -
( Place Items as Orders J [T |C) #*aMPLESUBS  Speed Corirol PCB with LEDs & FACTG!
|:| 035H 345 solder Type Spade Connecto MACRC:
[ Marked ltems Only |5 fot4BLack 174, 26103 car cable MACR
m AR IFE AT e 2N N2 ALLIE ~ar cakla RA TR
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Completing the

In the grid there is a corresponding column of checkboxes which are used to mark the items
you wish to include. The checkbox at the head of the column will check or uncheck al items
inasingle action.

With the required items marked, the Place Items as Order s, Request Quotesfor Itemsand
Clear Items actions, shown in the box aongside Marked Items Only, will only operate on
those marked items and leave al unmarked items unaffected.

If the form is closed, any item marked will still be marked when the form is next re-opened.
Clear Items

This option alows you to quickly remove all the purchase items shown, effectively clearing
your "shopping list", unless the M ar ked Items Only option isin use in which case only
marked items will be cleared.

Scheduling deliveries

Each order item can have a Required Date specified. This makes the resulting order into a
scheduled order, with the necessary date appearing on the order form, so that your supplier
knows when to deliver the goods.

As you change the Required Date for order items on the Enter Order Itemsform, the
necessary adjustments will be made to the purchase orders, including merging two orders if
they now have the same supplier and date, or splitting into two ordersif items on the order are
now needed on different dates.

Y ou can dso change dates on a complete order form by clicking View Order Form and
changing the date there (see Editing the order forms below). Thiswill change the date for dl
order items on that order. It will not, however, merge this order with another if you happen to
change the whole order date to the same as another order.

Anather fied available on the order form itself is Expected Date. You can usethisto putin
the date when your supplier has said they expect to deliver the goods to you. This optiona
fieldisonly for your information.

As a stock item may only appear once in the shopping list at any given time, if you wishto
order a quantity of a particular item but split the delivery over a series of dates you must use
the Item Notes facility described bel ow to specify the items delivery requirements.

shopping list

Continue adding to the shopping list until you have specified all the items you wish to buy. As
you add or adjust each order item, Stockit automatically assignsit to the correct purchase
order against the correct supplier.

Before you actually place the orders, you can preview the resulting order form on which a
particular order item appears, by pressing View Order Form. Thiswill open the order form,
complete with supplier details and all the items you are about to order from that supplier.

Y ou can dso request quotes from your suppliers, by pressing Quotes and printing off the
quote forms that are produced. When your supplier responds to your request for a quote, you
can make the necessary adjustments, perhaps changing order quantities or removing items
they can no longer supply.
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Editing the order forms

Certain fields on an order form can be edited, by choosing an item on the order fromthelist
on the Enter Order Itemsform and pressing Preview Order Form. The order form appears
almost asit will when printed, with arow of buttons along the top to allow you to modify
fields on the order.

Modify: | Motes ‘ [ Supplier Ref ] [Hequirad Date] [Expectad Date] I Item Motes 1
-~
To: Dowwn Town Pazsives PLC From: Another Company Ltd
Clarke Technology Centre The Research Certre
10005 Ramsey Road Brick Lane
Upnwood London
Cambridgeshire
PE1T 1PH SEQ9 YFU
Tek 01487 78410 Tel: 0208 903 6556
Fax: 01487 BTE7H Fanc:
Email: salesi@ancthercompany com
Attn: hr % Guiet Contact: John Smith
Your Ref: Our Order Ho:  POOODOOY
Order Date: 1715epi2009 AIC Ho:
VAT Ho: B 296 984 775 Reg Ho: 4018337
Required Date:
Oty Order Code Manufacturers Part Ho (Description tem Cost Oty Cost
17 .00 off  |106-865 2002-001-100 104 Thermal Trip 2480 gach 42 160
2x12m 236-305 236-305 1.6mm QD Loy temperature Hestshrink 1116 per1.2m 2232
1x12m 236-330 236-330 4.8mm lowy tempersture hestshrink 1164 per1.2m 1.164 ~

To modify one of the editable fields, click on the appropriate button and then enter the
required information.

Changing one of the date fields will display a popup ‘ date bar’ to help you choose the right

date.

Clicking on Item Notes will open up a notes field below every item on the order; enter notes
against those items that need them by clicking in the relevant notes box, then when you click
on adifferent part of the order form the empty notes boxes will disappear.

Tip:

You may not know all the information before you place the order (Supplier Ref,
for example), but you will still be able to access the order formfrom the
Outstanding Orders form or the Purchase Order History to change this value

even after the orders have been placed.
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Placing the orders

The find stage in preparing your non-production purchase ordersisto actualy commit to
ordering the items you have chosen.

|:| ExamMPLE-SUB4  Terminal Block assembly FACTOFR
[ Place Items as Orders ] [] EX&MPLE-SUBS Speed Cortrol PCB with LEDs & FACTGR
|:| 3035H 305 solder Twpe Spade Connecto MACRC:
[ Markedltems Only | _Clear ltems [] COM4BLACK 174 2803 car cable MACRCr:
M ormdAr L IE AT e 2N N2 ALLIE ~ar ~akla kA TR

Still on the New Purchase Order Items page, click on Place Items AsOrders A diaog
appears, showing you what is about to happen, and giving you the chance to cancel.

About to Place Purchase Orders @

WARMING Thiz will process the tems shown on the
‘Mew Purchasze Order ltems' form, and create all the
necessany purchase orders, thus treating all the items az
being OM ORDER.

“rou should be ABSOLUTELY SURE that this is comrect
before proceeding.

§Enab|ing this option will allow you to create |
ithe purchase orders for an already &llocated |
Production Job by selecting it below: '

«Choose Job Mumber: v

[ Display &1l Purchase Orders Created

Thereisan option on this dial og to specify whether or not you want the order forms to display
once they have been created. If you have already done everything you want to do with the
orders, including printing them off, you may want to clear this checkbox.

If you are now sure that you are ready to place your orders, click Proceed. The status of the
purchase orders will now be moved from Unpr ocessed to Placed. Once at this stage, you can
only back out by cancelling orders or order items, you cannot remove the actual orders from
the system completely once you have placed them.

Note: Existing/old purchase orders may be displayed and printed at any time
individually fromthe Outstanding Orders form or the Purchase Order History or
asa group via the Reports option.

Adding Purchase Orders for already Allocated Jobs

Although primarily intended for entering non-production purchase ordersthat are not tied to
any particular production job, the dia og includes an option to add the purchase ordersto an
existing production job that has been dready allocated. This alows you to add production
purchase orders for items which the job does not have on order. For example, perhaps the
preferred supplier was unableto deliver the required items and you cancelled the original
purchase order, using this option would alow you to place areplacement purchase order with
an aternative supplier and still track it as part of the production job for which it is intended.
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Replenishing stock levels

Preparing your stock records with the necessary information and using the option to
Replenish Stock can automate the process of placing non-production orders for stock.

The Replenish Stock option is available on the Stores menu.

Fields needed in a stock record

To use the automated stock replenishment feature, you will need to prepare your stock records
with the necessary quantity information to allow the appropriate checks to be made and the
right quantities to be ordered. The Replenishment feature uses two fields in a stock record:

e Minimum Level: thisisthelevel used to ‘trigger’ the need to replenish stock of thisitem.
If the current stock leve is below the minimum level, more stock needsto be ordered.
Stock records with this value set to zero will beignored for replenishment purposes.

e Replenish Level: thisisthelevel to which the stock must be raised when placing orders
during the replenishment process. If thisvalueis set to zero, the Minimum Level is used
instead.

Note: Pack Qty and Min Order Qty will also be taken into account if these differ from
the Replenish Level

How the required quantity is calculated
When scanning the stock table for stock itemsthat need ordering, al items are checked.
The projected stock is calculated as:
[current stock] — [stock alocated to production] + [stock on order]

Thistakes into account stock that is already earmarked for production (and is therefore not
truly available), and any quantity already on non-production orders. This gives afigure for
what the stock level will be once outstanding orders are received and current production is
under way.

If this projected figure isless than the specified Minimum Level, then additional stock needs
to be ordered. The required leve is calculated as:

[required minimum] — [projected stock]

The ‘required minimum’ amount is either the Replenish Level, or the Minimum Level if no
Replenish Level is specified.

Finaly, any rounding-up necessary to fit with Pack Quantities and Minimum Order Quantities
is done, this gives you afina required amount.
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Using stock replenishment

To use the replenishment feature, choose Replenish Stock from the Stores menu. If thisis
the first time you have run this option, you will be shown a short description of what this
option is about to do.

Stockit §|

Thiz will generate the set of purchase order items that would be
needed to replenish the stock levels for all stock. items for which
you have set a minimum stock level.
[ Dan't tell me
about thiz
again

Set the checkbox on thisdidog if you don’t want to see this message again, and press OK .

The stock table is scanned, checking current, projected and minimum stock levels. All the
necessary purchase order items that are needed to replenish stock are added to the shopping
list, and the Enter Purchase Order Items formisdisplayed. You are then able to modify
these items as described above under Entering purchase order items.

If no orders need to be placed to replenish stock, a message appearstotell you this. If your
shopping list dready had items on it that you were preparing to order, it might otherwise be
quite difficult to know whether stock replenishment had found anything that needed ordering.

Mo new order items have been created, either because no stock
items are currently below their assigned minimum stock levels, or
because all such items are already on order or are already in the list
of items to order.

Note: Sock replenishment can also beincluded as part of the production ordering
process. See“ How shortage amounts are cal culated” on pagel21 for details.

Booking in deliveries

Deliveries are booked in using one of the two Goods I n options, both of which are available
on the Stores menu:

e Goods|Inisusedto book in deliveries you are receiving as aresult of purchase orders
you have placed.

e GoodsIn (Non Order) isused to book in items received from other sources. This might
include transfers of stock from other sites, or additional stock found during a stock check.
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Order-based Goods In

From the Stor es menu, choose Goods I n, or click on the Goods I n button on the main
window toolbar.

B Goods In for Order: PO0D0011 g@@

Order:
Mumber: | PO0JA011

Deliveny Mate:

Supplier Ref:

Reference:

Date Received, [18/Mow/2009 5 @

+ | Supplier: | MACROHARD Date: |18/Mow/2003 Job Wumber: |JROOOO02

Description
17 ahle
A7 A 28/0.3 RED car cable

Oty Ordered| Oty Outstanding |Received [Unit
000 m

“

[ Receive selected item ]

[ Receive all items ]

[ Show autstanding items only ]

PEl @72 Part Humber bt _@

Asthisformisintended for receipt of deliveries of ordered items, the form isarranged to
work with one purchase order at atime. The relevant purchase order should be selected from
the Order Number drop-down list. If you only have limited information available, perhaps
because the ddlivery note doesn't specify your order number, press the space bar to open the
record selector. Thiswill show you more detail s about each purchase order, to dlow you to
select theright one.

Note: This option can also be accessed through the Outstanding Order Itemsform, in
which casethe correct order will be pre-selected for you.

Delivery reference

Every delivery that isbooked in must have a delivery reference. Thisis used to track itemsin
production back to the purchase order and delivery on which they were received.

The delivery reference should be entered in the Reference field. Existing delivery references
are presented in a drop-down list from which you can select a suitable valueif you've used
thisreference dready. Thelist aso contains the value None if you have no reference to put in.

Note: If you have set all the received amounts, but the Save buttons are not enabled, the
most likely reason is that you have not entered a delivery reference.

Amounts received

To receive a complete order in one go, pressthe Receive AL L |tems button. This will set the
Received amount for dl outstanding items to the quantity outstanding, effectively preparing
thelist to complete the order.

Toreceiveindividual order items, select the itemin the grid and press the Receive Selected
Item button, or double-click on the item in the grid with the left mouse button. Thiswill open
adiaog tha allows you to enter details of theitem you are receiving.
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Enter details of Stock Item received g|

Part Mumber: | COT4BLALCK,

Supplier:
MACROHARD
Suppliers

Part Number: | COT4BLACK

Cuantity [m]

Ordered: 5.20
Outstanding: |5.20

Received: 520
Unit Cost: (0350 GBP m

Thisdialog will default to receiving the currently outstanding amount. Y ou can adjust this
amount as necessary if you haven't actudly received that amount.

If only some of the items on the order are outstanding, you can switch the records shown on
the grid between all the order items and only those still outstanding by clicking on the Show
Outstanding Items Only button. (The text on this button changesto Show All Order Items
when you click on it).

Partial and over-deliveries

If you are only receiving part of an order, or the quantities are not exactly as per the original
order, there are severd ways of doing this. If most of the delivery is correct you could receive
all theitems, then adjust the quantities received for those few itemsthat are missing or
incorrect.

Alternatively, if you are booking in just afew items, receive each oneindividually and enter
the amount of each item being received.

When receiving over-deliveries on production orders, the amount required for the production
job will be used to satisfy the allocated quantity, and the remainder will simply go into stock.

Entering goods in costs

Aswell as entering quantities, you can aso enter anew unit cost of theitem (if it is shown on
the delivery paperwork). This cost can be used later to update the costsin your stock records
to reflect recent purchase costs.

Alongside the Unit Cost field isa Calculator button that opens the small calculator diaog
allowing you to enter pack cost and pack quantity and have Stockit cal culate the new unit cost
for you.

Calculate Quantities & Costs §|

Quantity Cost [GEF]

Mum of Packs: |16.667 TatalCost  [0.000
Pack Clty: 2 Pack Cost  [0000
Unit Gity: W Unit Cost: W

oK | Cancel |
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Saving the changes
The Goods I n form works by collecting al the informati on about the delivery you are
receiving then committing it to the database only when you are finished with that delivery.

When you have finished booking in adelivery for one purchase order, you can save the
information by pressing the Save Changes button or the Save button on the form's navigation
bar.

Alternatively, if you have more deliveries to book in, choosing a different purchase order
from the order number drop-down list will prompt you to confirm saving changes for the
current one.

Non order-based Goods In

Thisform isintended for receipt of deliveries of random items, the form is arranged to work
on a part number basis. From the Stor es menu, choose Goods In (Non Order).

Reference:
Supplier: CLTP -
Date Received: [18/Mov/2009 & @

Motes:

Part Mumber. | 170-643 v
Drescription: TO220 Inzulating Kit

Quantity: 1 ea

UritCast  |0.080 GEP

Choose the part number of the item you are booking in, using the record selector if
necessary to help you identify the correct item.

As with order-based goods in, al deliveries will need areference. Unless you specify one
(evenif it'sjust None), the Save buttons will not be enabled.

Also in-line with the order-based goods in, you can enter a Unit Cost that can be used later to
update stock costs.

Once you are certain that the items detail s entered are correct, press the Save button to
commit the Goods-In to the database. The Save button will once again become ‘ greyed out’ to
show that the Goods-In action has been done. The didog will remain displayed to allow
another item to be booked in.

When you have finished, pressthe X button in the top right hand side of the dialog to closeit.
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Booking items out from stock

The Goods Out option on the Stor es menu alows you to book stock items out from stores for
whatever need arises. Y ou might for example need to replace damaged parts, or you could be
transferring quantities of stock to another site, or booking them out temporarily for some
purpose.

Choose the part number of the item you are booking out, using the record selector if
necessary to hel p you identify the correct item. The current stock level for the chosenitemis
retrieved from the stock table and shown on the form.

B Goods Out E@@

Part Mumber: ExAMPLE-PRODUCT v
Description: Speed Controller Unit

Oty Awailable: 2,00 ea

Oty Remaved: |5 ea

Reference Ex

Notes: For exhibition, to be retumed nest week

Enter the quantity to be removed from stock. Stockit will let you book out more than thereis
in stock (perhaps you know there is an order due in today), but it will warn you first.

It is also recommended that you enter areferenceto help you identify the reason for the
removal on stock movement reports (athough thisis optional).

Once you are certain the items details entered are correct, press theBook Out button to
commit the Goods-Out to the database. The Book Out button will once again become
‘greyed out’ to show that the Goods-Out action has been done and the Qty Available will be
adjusted to reflect the reduced amount. The dialog will remain displayed to allow another item
to be booked out.

When you have finished, press the X button in the top right hand side of the dialog to closeit.

Making stock adjustments

Stock adjustments may be necessary for a variety of reasons, but are most often needed after
carrying out a stock check. Some of your stock items may not be showing the correct values
for available stock, perhaps due to wastage with items you have to measure out, or because
some items are damaged.

The easiest way to adjust stock levelsisto usethe main stock form itself. From the Stores
menu choose Stock.
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If you have carried out a stock check using the Parts By L ocation report on the Reports
menu (Stores > By L ocation), it may help you to sort the stock form's grid into location order
(by double-clicking with the left mouse button on the heading of the L ocation column) and
work through the stock in the same order as the report. Thisin combination with the Filter
option (using the same filter criteria as the By L ocation report) will give you the same ligting.

|Part Humber |Descri|)tion |Su|)|)lier |Ca‘tegory |Su|1|)|ier Part |Location ‘Unit Costl
R300GTE £e0 oy trofile OTF QPO F-915 Bk 23 0220
Birg93 2450
Rowe 1 Bin 109 0.070
Lot Part Humber Row 1 Bin 12 0.021
BIN123 Green low profile LED lens and clip CLB300GTP Rowe 1 Bin 153 0.200
BiNg99 104 Thermal Trip 2002-001-100 Row 1 Bin 25 0.0M
Row 1 Bin 109 47mid 35 electrolytic 3ETWESATMOE1 1 DTR 51.00 Row 1 Bin 37 i)
Rowe 1 Bin 12 400y 1% Metal Film Resistor MRZ16 220R MILEPEC 20.00 Row 1 Bin 39 0.021
Rowy 1 Bin 133 PHP med power transistor ITHs00 MILSPEC 17.00 Rawe 1 Bin 40 0.021
Row 1 Bin 25 400my 1% Metal Filn Resiztor —— MRS16 1K MILSPEC 0.00 Row 1 Bin 50 051
Rowe 1 Bin 37 400miY 1% Metal Filn Resistor - MRS16 363 MILSPEC 20.00 Row 2 Bin 331 0438
Row 1 Bin 30 400y 1% Metal Filn Resistor  MRE16 5KE MILEPEC 20.00 Row 3 Bin 533 e
R 1 Bin 40 400y 1% Metal Film Resistor MRZ16 BKE MILEPEC 20.00 Row 2 Bin 73 1.0
Row 1 Bin 50 400miy 1% Metal Filn Resistor  MRS16 100K MILSPEC 0.00 Row 2 Bin 75 0470
Row 2 Bin 331 MKS2 0.01mfed 10% B3% Capacitar CH18L MILEPEC 17.00 Rowe 3 Bay 2014, 1.580
Row 2 Bin 333 MKS2 0.1mfd 10% 63V Capacitor  CH21X MILSPEC 17.00 Row 3 Bin 72 Nk
Row 2 Bin 73 Switch Mode PSU Cortroller 1€ UATES40 MILSPEC 17.00 Row & Bin 38 4000
Rowy 2 Bin 75 10K linear minature pot JWTTN MILSPEC 17.00
Rowy 3 Bary 2012 254 50% Bridye Rectifier 26MBSE oTP 17.00
Rowe 3 Bin 72 1mm single sided PCE PN PIN 2145 MILEPEC 200.00
Fowy 3 Bin 39 Bare PCB for DC301 speed controll DCS-SA0008-PCE SHL 25.00

Alternatively you can use the Find box on the navigation bar to jump to the right part each
time. You may also find it useful to drag the Stock column (which shows the current stock
level for each itemin the grid) from its default column position to aposition further to the left
next to the part number column so it ismore easily visible.

When you have sdlected the part you wish to adjust, press <Enter > to start editing. Select the
Current Stock field and adjust the amount as necessary.

2002-001-100 104 Thermal Trig
Category: CAPELECT h (B [35TWSSATMOET1 4Tmid 35V electroiytic
Supplier: DTP v | |MRS16220R 400 1% Metal Film Resistor
Supplier Part: 220-643 L ZTXs00 PHNP med povwer transistor
O | |MRS1E1K 400y 1% Metal Film Resistor
SIS | ubycon MRS16 3K3 400 1% Metal Film Resistar
tManuf. Part: IETWSS47MOETT | |MRs165Ke 400 1% Metal Film Resistor
N | |MRS16 6K 400y 1% Metal Film Resistor
Huartities and Casts | Motes and Options MRS1E 100K 400 1% Metal Film Resistor
) = [t S| MKE2 0.01mfd 10% B3 Capacito
Pack Qiy: 0.00 : 0.070 GEP —
= Q Y Ui s CHAK MKS2 04 mfd 10% 63V Capacitor
Qty Units: ea | Date Costed: [10/Novw/200 % | | |uarasan Switch Made PSU Cortroller IC
Stock Levels: On Ord JMTIN 10k linear minature pot
n Urder | — " L
Current Stock:  |61.00 For Shock: | 0.00 | |2&mBIB 254 50% Bridge Rectifier
s , s PIM 2145 1mm single sided PCB PIM

Press <Enter > again to finish editing then move to the next item to be adjusted and press
Enter to edit the Current Stock field for that item, and so on. You might find it easiest to use
the arrow keys on the keyboard to move through the records until you arrive at the right one,
or usethe search diaog to jump directly to the required record.

All stock level changes are recorded automatically as goods in or goods out records, with
ADJ (for Adjustment) shown as the reference.

M Stock History for Part: 35TWSS47M0611 (47mfd 35V electrolytic)

» e 1.0 DTP OB
17iDeci2009 : 10.00 AL
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Cancelling orders and order items

Although you are reminded to be surethat your purchase orders are correct before they are
actually placed, there are always going to be occasional problems that mean your orders need
to be altered. Perhaps the supplier no longer stocks the item you'’ ve requested, or they are out
of stock and you can’t wait for stocks to become available.

To cancel acomplete purchase order or individual order items, choose Outstanding
Pur chase Or der s from the Stor es menu. On the Outstanding Order |tems form that opens,
choose the order item in question then press the Cance Order button.

About to CANCEL item ‘M3BY16° from Purchase Order KIT970... @

. Thiz will cancel the remaining outstanding
o ﬁ:amd e sibing quantity of 'M3BY1E" items from Purchase Order
KITS70003MILSPEC. All ather items on the
Purchaze Order will remain unchanged.

MOTE: &z this iz a Production Order there will be a shortfallin Job KITS70003 of any
itern cancelled from this order.

Y ou can either cancel an individual item from an order, or an entire order. If thereisonly
one item on the order then only the entire order may be cancelled. If the order has aready had
some items delivered, the Cancel Entire Order option changesto Cancel ALL remaining
Itemsfrom Order.

If you are sure that the selected option iswhat you wish to do, press the Proceed button.

For cancelled items, the quantity outstanding will be reset to zero, the quantity on order
will be reduced by the cancelled amount and a note will be added to the item on the purchase
order recording the amount cancelled and the date. The order itself will remain in the system
however if al remaining items are cancelled it will be moved to a Completed status.

If an entire order iscancelled al of its order items are effective taken ‘ out of the system’ and
the order itself is moved to a Cancelled status. The order will remain in the Pur chase Or der
History as a cancelled order where the origina order details are ble by double-clicking
on the order in question. A note will have been added to the order recording the dateit was
cancelled.

As orders or their items are cancelled they will be removed from the list of outstanding order
items. If the order has been placed to satisfy shortages on a production job, cancelling order
items will create a‘shortfal’ that will need to be satisfied by stock from elsewhere. An
alternative purchase order may be placed on a non-production order before production of that
job can be compl eted.
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Chapter 8. Parts Lists

What is a parts list

A Parts Ligt isacollection of items (stock items, lines of text and blank lines) that go together
to form another item. Y ou can create apart list for example to define a set of components you
use to build a product in your workshop, or to specify alist of items that your customers could
buy as a‘kit’ for their own use.

Every partslist has a stock item to go with it. The stock item defines the supplier (usually this
isset to FACTORY to show that you supply the item yourself from the constituent

components), as well as being the place where information such as stock levels and costs for
the completed unit are held.

Products and assemblies

A partslistisjust a collection of items, aswe have already described. As well as defining a
complete product that you might build, they can also be used to define the components and
instructions needed to build part of that product, or an assembly. The partslist for the product
would then reference the stock item for the assembly as one of the items withinit.

This ability to reference one partslist from inside another is called nesting; thisis aso
referred to as a sub-assembly. There are no limits to the depth of nesting; the only constraint
isthat Stockit won't let you add an item to a partslist if that item adready appears higher up
the nested set of partslists.

Stockit makes no particular distinction between products and assemblies, other than our
recommendation that you assign them to different categories when creating the parts lists for
them. This allows you to change the way you use assemblies and products without having to
make any changes within the Stockit database. The assignment to particular categories will
simply help you narrow down the search when you come to use the partslists.

Creating a parts list

Starting the parts list

A partslist is created from the Parts List form. From the Stores menu choose Parts Lists, or
click on the Parts Lists button on the main toolbar.

Press the <Insert> key, or click on the Add button on the parts lists navigation bar.

When you have completed the general partslist detail, saveit by clicking on the Save button
on the navigation bar. Thiswill al'so open the newly created parts list itself, ready for you to
add itemstoiit.
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Editing the new parts list

M Parts List TRIAL1
Parts List: TRIAL1 | Rev: 1
Created: 17 mayi2009 Hotes:
Description: Test sub azsembly
Cost: 0.000
Date Costed: 17 Movwi2009
Part Humber |Descri|)tion | 0uanti‘ty| Cost |Ref
| | | |
@ 4 X @

If you have followed the tutorial section of this guide, you will know that the partslist formis
divided into two areas.

The top area shows the overall information for the whole parts list. The following fields
within this area are editable: Description, Date Costed, Notes and Revision.

Parts List: TRIAL1 Rev: 1
Created: 15Meci2009 Hotes:

Description: Test sub assembly

Cost: 0035

Date Costed: 16Meci2009

In the area below this, each line of the form will show an item from the partslist once some
items have been added. This can include blank lines and commentsiif required.

Part Humber Description Cuantity Cost |Ref
BC1E2L Loy Povwer PR Transistor 1.00
BCAE2L Loy Povver WP Transistar 1.00

Thiz iz & comment

BCA82L Loy Povwver MPN Transistor 1.00
BC1E2L Loy Povwer PR Transistor 1.00
F20.2NHITE F200.2VWHITE wvire 0.30 0.035

When items are added, they are inserted above the currently selected row on the form or
above thefirst row on the formif no ‘item’ row is currently selected. At the end of the formis
asingleline across the width of the form; selecting this row before adding items will add
them above thisline, i.e. a the end of the form.

Adding stock components

Stock items are added by clicking on the Add Stock Component button on the navigation
bar, or pressing the <Insert> key.

| Al _ﬁlmnmlnlxl

[dd & stack companent ta the list|

The record selector isthen used to select the required stock item. As stock items are chosen
from the record selector, the description is copied from the stock item to the partslist item.
Once added however, the description is fredly editable, alowing you to make adjustments to
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the description for this particular instance of the stock item. It is recommended that only
minor adjustments are made to the origina text description inthisfield.

The stock item referenced by a particular partslist item can be changed, by double-clicking
on it, or by selecting it and pressing the Edit (pencil) button on the navigation bar.

The Quantity will default to 1 if you leave it blank. Thiswill be done when the partslistis
saved.

Adding text items

Text items (including blank lines) can be added by clicking on the Add Text button on the
navigation bar or by pressing <F11>. Thetext for theseitems can be freely edited by directly
editing the text on the form.

Removing items

Items can be removed from the partslist smply by selecting them on the form and pressing
the Delete key on the keyboard or by clicking the Delete [X] button on the navigation bar.
Not-fitted parts

Partslists can aso includeitems that are not fitted. Y ou might want to do this, for example, if
you have a particular part that is used to test the assembly you are building, but is not actualy
built intoiit.

To specify an item as not fitted, smply enter 0 (zero) for the quantity. Y ou could edit the
description to include not fitted if you wish.
Reference identifiers

The Ref fidd of a partslist item can be used to specify the identifying name of the particular
item on the board. This could be used for example to identify individual components on a
printed circuit board, for example IC1, but you can useit for whatever you need.

Finding out where components are used

Once you have more than just afew partslists, it quickly gets very difficult to remember
where particular stock items are used within those parts lists. Use the option Where
Components Used on the Reports menu to scan the database for component usage in parts
lists.

Where Components Are Used @

Fart Mumbers To Find
Find
(® Thiz Part Number:

O where Indirectly Used:

Cloge Output

Y ou can either search the database using a single complete part number, or by selecting the
Where button you can match part numbers using arange of criteriafrom the drop-down list..

To carry out the search, press the Find button. The results are displayed on-screen in areport
form. Each search is opened in a separate report, so each time you press Find you will get a
new report. To close all the currently open reports, press the Close Output button.
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If the I ndirectly Used box is checked, the report will show not only each partslist that uses
the part(s) you are searching for, but also any parts lists that use those parts lists, and so on up

thelevels.

Note: Depending on the size and compl exity of your database, searching for ‘indirect
usage can bea slow process asit searchesthrough all the partslists and their
contents.

Importing Parts Lists

Parts Lists can also be imported from other systems using CSV files. Again, as with Stock
files or Suppliers and Categories, these are text files that present the data as lines of
information, usually one line per record with each field on the line separated by a comma. The
specific format for these files is described in the online Help.

P Tousethelmport Wizard

1. From the File menu, choose Import >, then PartsList

Import Parts Lists @

Import File Mames

C:temphStockit ImportsParts Lists.cav
G:A5tock\Cps.cavw

G:4StockhLasercay

[ Browse

Settings

If Stock Or Parts List Aready Exists: | Ovenarite/update existing tem v
Eormat OF Impart Files: Dietect automatically v
Prefis Mumeric Part Mumbers 'Wwith: |3

Show Report File ] Only IF Emors

2. Usethe Browse button to find and select the Parts List CSV files for import. You can
choose more than one to import. Each file creates a separate Parts List in Stockit.

3. The Settings portion of the dialog allows you to specify various settings for how the
import should process your import files, see below for details.

4. Once you have made your choices, use the Import button to start the import process.

The Parts Listswill appear inthe Parts Lists Form.

Settings
If Stock Or PartsList Already Exists:

If an import file contains a partslist for astock item that already exists (either as a parts
list or as a standard stock item), you can specify whether the import should continue
automati cally; updating the existing partslist, or converting the stock item into a parts
list, and should prompt you before doing so, or should ignore thisimport file and move
on.
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Format Of Import File:

This setting alows you to specify the format of the partslist files you wish to import. At
present, the only setting is for automatic detection of the format, where the program will
examine the import files and determine the format for you. In future, other format
settings may appear in thislist to alow the import of specifically formatted data.

Prefix Numeric Part NumbersWith:

As each itemin apartslist fileisloaded, you can optionaly add a user-defined prefix to
all numeric part numbers for these items. Y ou might do thisto mark them as newly
imported or to standardise a set of stock items with the same prefix. If you don't want to
add a prefix, simply leave thisfield blank.

Show Report File:

The import process creates areport file. You can view this on-screen at the end of the
import if you wish by checking the Show Report File check box. You can aso choose to
only seethisfileif errors occur during the import by checking the Only If Errors check
box.
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Chapter 9. Production

The production sequence

The diagram below shows you the basi ¢ production sequence. Of course, depending on how
many changes you make a ong the way, whether you request supplier quotes, and so on, you
may well take adlightly different ‘ path’ through parts of this sequence.

h
h

Gat Quotes
Allgcate

CHIOSE procucts to baikd’

Check stock avasiability

Adinst order amounts

Resene stock and place
purchase orders

Receive ftems ordered

Release to Production |fssue stock from stores
Camplate WP

* WIP —work in progress

Finish work in progress

Order tracking

Before looking at how to use the production features, it is worth mentioning at this point the
Order Tracking features built in to Stockit.

Order Tracking works by keeping track of the purchase orders against which the stock items
used in production were received. This alows the program to keep you informed about the
status of orders and deliveries for individua jobs and products and also allows the stock items
used in those jobs and products to be traced back to the appropriate purchase order. Both
items ordered specifically for ajob and items used ex-stock can be tracked back to the
originating purchase order. In addition to tracking purchase orders for stock items, this feature
also tracks any sub-products that are built as part of the production job, tying these to the
products into which they are incorporated by means of a unique individua serial number. So a
complete thread of traceability is maintained through the compl ete product hierarchy.

The purchase order details of stock items and the serial numbers of sub-products are displayed
on the Assembly Liststhat are available for the products and sub-products that are built by a
production job.
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Order tracking options

Stockit provides two aternative levels of order tracking; default or the more detailed Track
Orderson Individual Productswhich is set viathe Optionstab in the Options dialogue
available from the T ools menu.

Options
Messages Login and Security Users Groups Active Uszerz
Company Locations Murnbering Optiong Backup Colours
Decimal Places Tracking
Currency Amounts: 3 [¥]iTrack Orders on Individual Products
Other Yalues: 2 Export
31 M b b CimdAd Bl mremn T | iiem

When the check box is selected, awarning message is displayed; you need to press Y esto
confirm the Order Tracking.

Stockit

Thiz will track each stock item uzed far each individual praduct in
all new jobs.

This will increase the amount of data stored in the database,
perhapz significantly if large numbers of items are being built.
For more information see the online help.

Are vou sure vou wish to continue?
[ Dan't tell me

about this
again

Default Tracking

With the default tracking, the whole quantity of a particular type of product in ajob istreated
as a 'batch’, therefore products can be traced to the purchase orders that were used for the
batch of products of which they were part. If ajob isbuilding only a single product this will
give the same degree of traceability as the second level of tracking.

In addition to traceability, thelevel of order tracking used affects how the products within a
production job are progressed through the production cycle. With the default tracking,
products and sub-products will be moved through releasing to production and completing
work in progressin batches, one for of each type of products or sub-products. Each batch
will be assigned a unique serial number.

Track Orders on Individual Products

If this option is set, each individua product (and indeed sub-product) within ajob istreated as
a separate item, therefore each stock item used on each product or sub-product can be traced
to the exact purchase order against which it was delivered. Also, each product and sub-
product is progressed through releasing to production and completing work in progress as
individua items each with its own individual serid number.

Note: It is recommended that you do not set Track Orders on I ndividual Products
unless you really do need the individual tracking. With this setting enabled, the
amount of data that needs to be stored in the database will increase, perhaps
significantly if you build large quantities of items and is thus likely to affect the
performance of the system.
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Creating a new production job

There are severa ways of creating new production jobs. From the File menu, choose New,
then select Production Job from the list of items displayed and press OK. This will display
the jobs' form, primed ready to start entering the new job information.

Active Job: 7020004 Job Humber |Date Created |Job Status |Description
Shatus Crested WTOZ0001  02Wan/2008  Completed
L HITOZ0002 1BAlan/2009  Completed
Description KITO20003  244Janf2000 Allocated an
Date Created: |0g/Feb/2009 b [KITO20004  06Feh2009 Created
Motes:

Alternatively, if you already have the jobs form open; smply click on the Add (+) button on
the navigation bar to start adding the new job.

Additionally, anew job can be created by copying an existing one. From the Production
menu, choose Jobs. Select the job you wish to copy, and then click on the Copy button on the
job form's navigation bar. The new job will be created by copying the details from the
selected one, including its Mix of Products.

Once you have finished entering the overal job detalls, click on the Save button on the
navigation bar and the job will be saved. The Mix of Products form for the new job will then
be automatically opened ready for you to specify the product(s) to be built with thisjob.

Editing the mix of products

The mix of productswill list the products (and/or assemblies) that you plan to build for ajob.
To choose your mix of products, simply add the required quantities of each partslist to the
mix of products form.

To add an item to the mix, press the <I nsert> key to open the Recor d Selector to choose
from the available partslists. Find the partslist you wish to use, then press <Enter > to add
thisto the mix. Type in the quantity you wish to build, and again press <Enter>.

The record selector will open again ready for you to add the next item. Continue choosing
partsliststo add to your mix until you have al the items you need, then press <Esc>to cancel
the record sdlector diaog.

B Mix of Products for Job JROD0D0DZ

Job Humber:  JROGO002 Hotes:
Description:
Created: 17 Mowi2008
Part Humber Description Guantity
ExAMPLE-SIUB4 Terminal Block assembly §.00
EXAMPLE-SIUB3 Switch Assembly .00

S/ 0 HX

If you need to remove an item from the mix, simply select the required item and click the
Delete [X] button on the navigation bar.
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Quantities can be changed simply by clicking on the existing quantity and editing the value.
Similarly, if you want to change one of the itemsto reference a different parts list, double-
clicking on the part number will open the record selector to allow you to choose a different
partslist.

When you have all the items you need in your mix of products, click on the Save button to
save the changes, and close the Mix of Products form.

The active job

Stockit allows you to create multiple production jobs even at the planning stage. You can
have as many jobs as you wish at any stage of the production cycle. This said, many of the
production options need to operate on asinglejob a atime. Thisjob is known asthe active
job. The active job is shown at the right-hand end of the status bar. To change the active job,
open the Jobs form (if not dready open) by selecting Jobs from the Production menu, then
simply select the required job in the grid on the form.

If you drop down the Production menu, you can see the options that use the active job listed
under For Current Job: > on asub menu.

> Stockit - Jobs
File Edit Wew Stores | Production | Manufacturing Reports  Financial  Tools  Window  Help
O L2y B |4 obs... shift+Fio ML o2 B | B, 6, B, B 55 B | 6 @ @

q “Tiobs | For Current Job: >|| Mix OF Products. ..
5;5_’ Release ta Production... |§—-ﬁ, e fiedh . Shift+F11 | [
5@ Wark in Progress... &-ﬁ: Adjust Shortages...
5’%? Allocate StockfOrders.., Shift+F12

Production History. ..

View Print Bill of Materials, ..

These are dso displayed in the dial og as buttons.

Mix of Products...

Fieview Shortages

Allocate StockOrders...

[ ]
[ ]
[ Adiust Shortages... |
[ ]
[ ]

Wiews/Print Bill Of Materials...

The active job only appliesto your copy of the program. Changing your active job doesn't
affect anyone ese, and doesn't change anything in the database. The database is only changed
when you carry out actua operations using the active job.
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Job and Product status

At any time the current status of a production job may be checked from the Jobs form where
it isdisplayed in the Job Status column. The Jobs form is available from the Production
menu or the main toolbar. The possible values for the job status are:

Notes:

Created - Theinitid status of anewly created job.

Trial Kit - Indicates that atrial kitting has been performed for the job and alist of
stock shortages has been produced.

Allocated and Awaiting Orders - Available stock has been dlocated to the job
which is now awaiting delivery of additional items against production purchase orders
generated for that job.

Allocated - Thejob has no production purchase orders outstanding and all stock
required for the job to go into production has been alocated.

In Production - Production of thejob is now in progress and al allocated stock has
been removed from the current stock levels.

Completed - Production of the job has now been completed. The products or sub-
products produced will have either been issued or added to stock.

Cancelled - Indicates the job was cancelled before it was put into production and
completed.

Bear in mind that Jobs are made up of products each of which also have their own
'status.

The products being built by a given production job also have statusthat reflects the position

of that particular product or batch of products (or sub-products) in the production process. The
product status may be checked at any timein the Production History, available from the
Production menu, whereit is displayed in the Production Status column. The possible
values for the product status are:

Note:

Checking Stock - The production job of which this the product is part is at the Trial
Kit stage.

Stock Allocated - Stock has been all ocated to the production job of which thisthe
product is part.

In Production - Production of the product is now in progress (but not necessarily the
entire job of whichit is part).

Completed - Production of the product has now been compl eted (but not necessarily
the entirejob of whichitis part).

Cancelled - The production job of which this the product is part has been cancelled.

Where a production job contains multiple products (and/or sub-products) which
are at different stages of production, the job status will reflect theleast advanced
of the products but will also indicate partial progress to the more advanced
status, e.g. In Production but partially Completed.
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Checking stock implications

Before moving ajob forward from planning to production, the availability of the required
stock needs to be checked. In fact, thisis perhaps the most important stage in the production
cycle, asthe ability to test the requirements of the job against available stock allows you to
perform ‘what if' predictions as part of your production planning. Y ou might for example want
to adjust the mix of products until the quantities planned fit with the available stock, or until

the overall cost fits with your requirements.

Once you have edited, saved and closed the Mix of Products for the job, click on the Check
Stock button on the jobs form or the main window toolbar, or choose Check Stock from the

Production menu.

The partslist for each item in the Mix of Productsis used to create alist of stock items needed
for the job. The quantities of any stock item used in more than one partslist in the mix of
products will be consolidated, so that any one stock item only appears once in the list of
required items. Any parts list marked as Auto Expand will be expanded and the stock itemsit
contains added to thelist, rather than smply adding the partslist asa single stock item. The
auto expand facility operates hierarchicaly such that any auto expand partslist referenced
within another auto expand parts list will also be auto expanded to its constituent stock items.

The quantities required for each stock item is then checked against the available stock, and
any shortage is noted. These shortages are shown in the shor tages form. Each job hasits own
list of shortages, and you can have several jobs at thisinitial trial kit stage in the production
cycle. This does alow you to plan several jobs at once, or even try several different
production scenarios simultaneously, although some care is required if you are doing this
because each planned job at thistrial kit stage takes no account of the requirements of the

other jobs dso having Created or trial kit status.

The shortages form

The Shortages form for ajob shows the currently calculated list of shortages for the job.

M Shortages for Job KITO20004

B=1Ed

[Expandan | [ Adist.. |

[ Quotes ]

[ Allocate ] [Hecalculate]

Wwhen Calculating Shortages: | Check against Min Stack Levels  w

Job Murnber: | KIT020004 Shortage Cost: £ |0.230

Allow For Pending 'For Stock' Orders

Order Cost: £ |0.230

Supplier Part I
Y248
MILSPEC JDE1R

Part Humber |Description
M3EY 16 b3 by 1 Gmim =

|4
MSNUT M3 hiut

Shortage Oty to Order| X (0O A
1000 10,00 0
10,00 10,00 o

For each shortage item both a Shortage quantity and a Qty To Order to meet that shortageis
shown. The Shortage takes into account available stock, which isthe quantity currently in
stock less any amount already earmarked for other production jobs. The Qty To Order may
differ from the shortage quantity due to consideration of various factors; minimum order
quantities, pack sizes, outstanding 'For Stock' (non-production) orders and manual

adjustments.

Review shortages

If you have aready checked the stock implications of ajob the Check Stock option changes
to Review Shortages. Using this option will smply re-display the existing shortages list for
thejob. This alows any adjustments that may have been made to the shortagesto be
preserved even if the shortages form is closed and re-opened later. Shortages are only re-
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calculated if you explicitly choose to do so, or if you change any of the shortages options that
necessitate a recal culation (such as Expand), or if changes in the database would render the
shortagesincorrect (such as when the Mix of Products had been modified).

How shortage amounts are calculated

The When Calculating Shortages. drop-down list in the top part of the shortages form
shows how the shortages are calculated from the list of stock itemsrequired for the job.

Wwhen Calculating Shortages: | Check against Min Stock Levels  » Allow for Pending 'For Stock' Orders

To change the method, drop down thelist and choose the required setting. When a new setting
is chosen, any existing shortages are discarded and the shortages are re-cal cul ated according
to the new setting.

[Expand.&ll] [Adiust... ] [ Quates ]

ng Shortages: | Check against Min Stock Level:  w Allens
Check against Zero Stock Levels

100005

Check. against Min & Replenish Al
Ighore current Stock Levels

e Check against Zero Stock L evels: the required quantity of each stock itemis compared
to the current quantity in stock. Any deficit is reported as a shortage for that item.

®  Check againgt Min Stock Levels: any Minimum L evel defined for astock itemis
excluded when considering the current quantity in stock. The minimum amount is
assumed to be a buffer stock that is not available for production. Thisis the default
setting for the Shortages dialog.

e Check againgt Min & Replenish All: this cal culates shortages using the same method
as Check against Min Stock L evels, but a so includes any item whose stock level has
fallen below the defined Minimum L evel regardless of whether or not it is needed by
this production job. This setting provides a means of replenishing stock at the sametime
as generating production orders. (Also see the section on Replenishing stock levels under
the chapter on Purchasing)

e Ignorecurrent Stock Levels: thiswill generate acomplete set of shortages with Qty
To Order amounts for exactly the required quantities of each stock itemin the job,
regardless of the current stock levels. This setting may be useful when used in
conjunction with the Pre-ordering for production jobs feature described later in this
chapter.

Allow for Pending 'For Stock' Orders

Setting the Allow for Pending ‘For Stock’ Order s option to on will automatically take into
account any 'For Stock' (non-production) order quantities that are still to be delivered and
adjust the Qty To Order amounts accordingly. Thisincludes considering any existing
demands on the unddlivered orders by other already allocated jobs.

Wwhen Calculating Shortages: | Check against Min Stock Levels  » Allow for Pending 'For Stock' Orders

The actua Shortage amount shown will remain unchanged asthat is still calculated against
actual available stock in-hand.
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If the Qty To Order isreduced, once the For Stock order is subsequently booked in through
Goods I n and becomes avail abl e ex-stock, the appropriate quantity will be automatically
allocated to the job.

Expanding parts lists

Partslists are stock items like any other, so they can appear in the list of shortagesjust like
individua components. Partslists are identified in the shortage form by an X in the column
that is aso headed X, to indicate that these are expandable items.

Job Murber: |KIT 020004 Shortage Cost: £ |0.230 Order Cost: £ |0.230
[—]

Part Humber (Description

Supplier (Supplier Part Humber | Shortage | Gty to Orde
M3BY 16 M mm o

MILSP 248 10.00 10.00
MILSPEC JDETR 1000 10.00

If you want to build the shortage item represented by the parts list as part of your production
job, you can expand the parts list to its constituent items and include those items themsel ves
in the shortage cal culations.

As we mentioned in the section on Checking stock implications parts lists whose stock items
are marked as Auto Expand will be automatically expanded. Those not marked as auto
expand may still be manually expanded from the shortages form.

To do this, select the appropriate shortage item in thelist, and click Expand (or double-click
on the shortage item). The partslist will be removed from the shortages, expanded toiits list of
items, and the shortages for those items cal culated and added into the existing set of
shortages.

Ml Shortages for Job KIT020004

[ExpandAII] [ Adjust... ] [ Quotes ] [ Allocate ] [Hecalculate]

LS TN DR I R P e e ' 5 Flan ¢ b o o, e

If you wish, you can expand all the partslistsin one go, by pressing the Expand All button.
Each one of the expandableitemsin turn is expanded and the shortages cal cul ated or adjusted.
This option operates hierarchicaly such that any parts list referenced by another partslist will
also be expanded to its constituent stock items. When this option has compl eted, the shortages
will contain only the non-parts list stock items.

Y ou should aso be aware that the cost shown at the top of the shortages form could decrease
when you expand partslists, as any unrestricted items (build time etc) are taken out.
Outstanding ‘For Stock’ (non-production) orders

The caculation of the Shortage quantity doesn't take into account any outstanding non-
production orders, only the currently available stock and initialy the Qty To Order will be
set to the same quantity as the Shortage.

However, you may decide that you can reduce the Qty To Order amount and use some of an
order of non-production stock for your production job wheniit arrives.

Y ou can do this manually, (see Adjusting shortages below), or automaticaly, by setting the
Allow for Pending 'For Stock' Order s option (see above).

As aguidelineto stock that may be availablein the required timescale, any shortage item that
is aso an outstanding purchase order item is marked with O in the column aso headed O.
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LSFEC 248

MILSPEC JDETR

Double-clicking in this column will open the Outstanding Order I1tems form, showing you
the quantities that are expected for thisitem, and any required or expected delivery dates.
Note that this may include purchase orders from other production jobs if those ordersinclude
an amount not specifically for that job, perhaps because the item had to be ordered in a

specific pack size.
B Outstanding Order ltems for Job: KIT020005 =13

| Receive Order | [View Order Form] [ Cancel Order ]

Order Date |Order Humber Part Humber |On Order |R 1|Type Supplier [Job Humber |Required Date |Expected Date |

- 0.00 :Production :DTP KITO20005

1802009 POODO00E 236-305 1.20 0.00 Production DTP KITO20005

18 Mowi2008  POOD000G 236-330 1.20 0.00 :Production :DTP KITO20005

1802009 POOD000G 2E908PSL 200 0.00 :Production :DTP KITO20005

18Movi2009 POOD0O00G CLB300GTP 200 0.00 ‘Production DTP KITO20003

1802009 POOD000G CLB300RTP 200 0.00 :Production :DTP KITO20005

1802008 POOD000T ExAMPLE-SUB 200 0.00 :Procuction FACTOR KITO20005

1802009 POODO0OT ExAMPLE-SUD 2.00 0.00 Production FACTOR KITO20005

1802008 POOD000T ExAMPLE-SUB 200 0.00 :Procuction FACTOR KITO20005

A A A 000 DEONNNNT FywakdDl F 21 IR ann MO0 Deadoetine FACTOR CWITOMANNS st
£ >

PPoa T Order Date v EX

If Qty To Order amount is reduced for a shortage item, Stockit will help to keep everything
in-line by recording the fact that there is a shortfall between the amount ordered for the job,
and the amount required. This shortfall will then be satisfied by automatically allocating non-
production stock asit is received through goods in.

Adjusting shortages

Although the Check Stock option ca culates the amounts to be ordered for the various stock
items needed for your production job, it may sometimes be necessary to make some
adjustments to the resulting figures.

The amounts cal culated for ordering will take into account any minimum order quantities and
pack quantities, but you might wish for example to increase the order amountsto cater for
intended future production. Y ou may also know that a particular itemis out of stock with your
usud supplier and so wish to specify an dternative supplier for that item.

Click on the Adjust Shortages button on the shortages form or the main window toolbar, or
choose Adjust Shortages from the Production menu.

M Adjust Shortages for, Job JRODDOD1

Part Nurber:  |COT4RED
an Humber. Approw Total Cost: £ | 326597

Description: 174 28/0.3 RED car cable

Oty to Order: |1.50 o Part Humber |Description Supplier
2002-001-100 104 Thermal Trip oTP
236-305 1 .6mm OO0 Lowy temperature Hest DTP
236-330 4.8mm lowy tempersture hestshri DTP

Supplier: MACROHARD " 2E903PSL Diecast Box DTP

Supplier Part; CO14RED 26MBSE 254 50% Bridoe Rectifier oTP
3035H 38 =older Type Spade Connecto MACROH

On this form, select the shortage item to be edited in the grid and click the Edit button on the
control bar or press <Enter>. Alternatively, double-click on theitem. Y ou may then edit the
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Qty to Order for the shortage item (including setting it to 0 [zero]), and specify an dternative
supplier by selecting from the Supplier drop-down list, or choosing one using the record
selector. You can also add new itemsto the list of shortages by clicking on the Add (+) button
the navigation bar and choosing the required item using the record selector.

Existing shortage items can not be deleted but using the Delete [X] button will set the Qty to
Order to 0 (zero) indicating that none of the item isto be ordered.

Item Notes

Notes for individual shortage items may be added using the Notes field on the Adjust
Shortages form. These notes will be carried forward on to the purchase orders generated
when thejob isdlocated and could be used to specify information such as specid ddivery
details on aitem by item basis.

Tip: These notes should not be added until you are sure about the make up of the
shortages asre-calculating, either explicitly or implicitly, will cause all
adjustments including these notes to be discarded.

Recalculating shortages

Shortages can be re-cal culated a any time. For example if you know the costs of anumber of
stock items have been changed, this might affect the overall cost of your production job.

To recal culate the shortages for a production jab, first make sure thejob you want to work on
isthe activejob (shown on theright-hand end of the status bar). Then click on the
Recalculate button on the Shortages form.

Current shortages discarded

It isimportant to realise that when re-cal culating shortages, the current shortagelist is cleared
before being re-built from the original Mix of Products.

Any changes you have made since the original shortages were calculated (including
expanding partslists, or adjusting shortage amounts or suppliers) will belost when the new
list of shortagesisre-calculated.

Requesting supplier quotes

Before committing to placing orders and reserving ex-stock items, you may need to request
up-to-date costs from your suppliers. From the Shortages form click on Quotes. Thiswill
create a set of supplier quatesfor dl the current shortage items, which you can then print off
and send to your suppliers.

Allocating stock and placing orders

Once you have decided to commit to building the production job, the next stageisto alocate
the necessary ex-stock items and place orders on your suppliers for the shortages.

Up to this point, no stock levelswill have been changed and no orders placed, so you are free
to go back and modify the mix of products, re-calculate or adjust shortages, or indeed to
cancel the entirejob if you’ ve changed your mind about building it at al

Once allocated, you may still cancel the job and any placed purchase orders, but these will
stay on record as having been placed and then cancelled. Y ou cannot ‘undo’ these actions.

From the Production menu choose Allocate Stock/Or der s (or click the Allocate button on
the main window toolbar or the Shortages form).
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Shortages re-checked
Before the allocation can take place, the shortages for the job are re-checked, to make sure
that stock items that were available when the shortages were generated are ill available.

If some items that were being used ex-stock that are no longer available in the required
quantities, a message will appear to tell you this, and you will need to go back to the shortages
form and review or rectify the situation.

Confirming the allocation

Committing a production job using Allocate, sets off a number of database changes. You are
asked to confirm that it is okay to do so by clicking on the Proceed button.

About to Allocate Job g]

Job Murnber: | KITO20005

WARMIMG: About to Allocate Stock and Orders for this job.

Thiz will allocate avallable stock required by the Planned
Production and enter all shortages as being OM ORDER.

“rou should be ABSOLUTELY SURE that this is comect
before proceading.

For Purchase Orders generated:

Fequired Date: E @

Expected Date: E @

Procesd Cancel

If you are not sure, and you need to review the mix of products or other information, press the
Cancel button to close the did og without further action.

Purchase order dates

If you wish, you can specify the Required Date and/or Expected Date to be put on the
purchase orders as they are generated.

The Required Dateis how you tell your supplier the date by which you need these items
delivered, and the Expected Dateis used for your information to record the date when the
order is expected to be delivered.

If you don’t want either of these dates on the purchase orders generated, leave these fields
blank. Y ou can aways set them afterwards on an order-by-order basisif you need to.
Booking in deliveries

Déliveries for your production purchase orders are booked in using the Goods I n option on
the Stor es menu, as described in Order-based Goods In.
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Releasing stock to production

The next stage in the production cycle isto issue the necessary stock items from stores to be
used in the production of the product(s) in the job.

From the Production menu, choose Releaseto Production. The form that openswill show
you alist of the products from jobs that have been all ocated, but have not yet been rel eased.

Ml Release Stock to Production

Part Humber |Descri|)tion |0ty |Joh Humber
EXAMPLE_PRODUCT  SMOZ00135 S WITO2003
| |ExaMPLE_SUE SMO20018 1 WITO2003
T EXAMPLE_SIB2 SMOZ0017 1 HITO2003
T EXAMPLE_SIBS SMOZ0019 1 HITO2003
p EXAMPLE_SUB4 SMO20021 § HITO2005

Y ou may choose whether to release for just a particular product from ajob, or whether to
releasefor an entirejob in asingle operation. If you choose the latter, stock for all the
products being built as part of that job will be rel eased.

Select the product you wish to release to production or whose job you wish to release, and
click the Release button. The status of any purchase orders for the job is checked, to seeif
there are any production orders still to be delivered. Outstanding order items relevant to the
product(s) being released will be individually reported as will any still outstanding shortfall
quantities that were intended to be satisfied by pending non-production orders when the
shortages were adj usted.

If products have sub-products, i.e. parts lists that were expanded while checking stock
implications (including Auto Expand items), the status of those sub-productsis dso checked
and any still to be completed will be reported.

A check is also made at this point that the amount of items actually in stock at this point is
sufficient to meet the quantity allocated to the product to be released. It is possible that the
actual stock level may have diminished since alocation, perhaps due to a stock take
adjustment or a unplanned withdraw of stock through Goods Out.

If all the necessary items have been delivered, completed or were dready and are ill
availablein stock, the message that appears will tell you that thisitem isready to be released.
Y ou can then press Release to continue, or Cancel if you have changed your mind.
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Releasing before all stock is available

If there are outstanding purchase order items against thisjob or product, then the message that
appears will tell you what is till outstanding.

M Confirm Release Stock to Production §|

Confirm Releaze Stock to Production for 5 of Product 'ExaPLE-SUB4' [000003] in Job: R 000002

| Release | [ Keep Repart
Job JRO00002° stil has Purchase Orders outstanding. These are listed below - ~
POOOOOMD

Job JRO00002" iz still awaiting delivery of the following quantities of stock items
required by Product ‘ExAMPLE-SUB4" -

M3EY16  10.0020

M3NUT 10,00

You can till choose to release to production anyway, as you might for example be ableto
start building the product, and not be delayed by the lack of some parts that will only be
needed right at the end of the build process. Stockit can't work thisout for you, but it will let
you use your judgement on whether or not to continue.

If you do choose to continue by pressing the Release button, you may find that current stock
levels of some stock items have negative val ues until the expected deliveries are actualy
received through goods in.

Work in progress

The products currently in production are termed wor k in progress. Once a product is rel eased
to production, as far as Stockit is concerned it becomes ‘work in progress’ even if you haven't
actually started physically building it yet.

Choosing Work in Progress from the Production menu will display a form showing all the
products currently in production. This form shows you the job and serial numbers of each
product, the quantity being built, and the relevant dates. An Sin the Sub column indicates
that theitem is a sub-product that is being built to go into another product being built in the
same job.

B Work In Progress

() Entire Job

(® Selected Product
Part Humber |Descri|)tion |0ty|.loh Humber (Serial Humber (Job Create(l| Sub |Stock Released
ExAMPLE-SUB3 Switch aszembly 1 KITO20003 SMOZ0015 24/ Jani2009 5 F1Maniz009

Speed Control PCB with
terminal Block

5

1 KITO20003

14 4 @ 72 Part Mumber w _@ 3 Records
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Completing a job

Y ou may choose whether to complete a particular product or batch of products or sub-
products from ajob, or whether to complete an entire job in asingle operétion. If you choose
the latter all the products and sub-products being built as part of that job will be compl eted.

When you complete a batch of products corresponding to one of the rows onthe Work in
Progress form, seect the row and click on the Complete button.

B Work In Progress

(O Entire Job e

() Selected Product

Part Humber |Descri|)tion |Qty |Jo
EXAMPLE-SBS Switch assembly 1 KIT

If you have chosen to complete an entire Job, select the row for one of products or sub-
products from that job. Stockit will check whether or not all relevant outstanding order items
have been received and whether al relevant sub-products have been compl eted.

A small report dia og appearsto allowing you to confirm compl etion:

I Complete Work in Progress E|

Confirnn work, in progress completed for Job: '¥I1T 370002

Date Completed: [23/Decs2009 % | B [keep Repart
Add completed Product(s] to Stock

Job KITSF0002" iz ready to be completed.

The completion date has aninitial value of today's date, but you can change thisif you wish.
Y ou can dso choose whether or not the completed items should be added to stock. If theitem
to be completed is a sub-product, the option to add the completed product to stock will not be
available as the sub-product will be incorporated into one of the other productsin the job.

If there are outstanding orders or sub-products, the report dial og gives you information about
what is still outstanding, for example:

Job EITOZ0003" stll has Purchase Orderz outslanding, These are lsted below -
PO.02.0047

P0.02.0045
PO N9 NNAS
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Cancelling a job

A job can be cancelled at any stage before stock has been released to production. From the
Production menu choose Jobs, select the job you wish to cancel, and press the Delete [X]
button on the navigation bar.

If the status of the selected job allows it to be cancelled, a confirmation dialog that appears
will warn you what is about to happen, and give you the opportunity to change your mind by
pressing Abort, or confirm the job cancellation by pressing Proceed.

About to CANCEL Job JROOD0DS

WARMIMG Thiz will cancel production of all the Products contained
within the Job.

Al Dutstanding Purchaze Orders for this Job will be cancelled and all
Purchaze Orders already delivered will be become available ex-ztock.

Y ou may have already placed orders against this production job, or indeed may have received
some or al of those orders into stock. Stockit takes care of this for you by ‘unhooking' those
purchase orders from the cancelled job, effectively allowing the received items to become
available asif they had been ordered on a non-production order.

Ex-stock items that had been reserved for the job by allocation will be un-allocated, freeing
them up for use by other future jobs.

Thejobitsef will remainintheProduction History asacancelled job.
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Pre-ordering for production jobs

Aswell asplacing ‘true’ production orders for ajob, it is also possible to generate the set of
order items required for ajob and place non-production orders instead. Y ou may want to use
this option if you need to pre-order items on long lead times, well ahead of when they would
actually be required for production.

The Pre Order for Job option on the Stor es menu takes the list of shortages for the active
job, and generates the corresponding list of non-production order items.

sl copgy 2002 10 Appros Total Cost. £ [B81.745
Description: 104 Themal Trip
Oty to Order: | 19.00 ea ber [Description | Suppli -~
Required D ate: a0 10A rmal DTP 1
236-305 1 6mm 0D Lo DTP 236-305 360
Erpectedlate: B 4.8mm low te DTP 236.330 240
Supplier: DTP : 2B905PSL Diecast Box DTP 26908PSL 19.00
) 26MBSD 254, 50 Brid DTP 273478 13.00
Supplier Par: | 105855 | |35TwwsS47MO 47mid 35V el DTP 228-643 51.00
Notes: | |BUKTO1-50G Internaly prot DTF 258-755 17.00 Fl
| |CLBS00GTP Green low pr DTP 176.a13 13,00 Fl
| |CLB300RTP  Red low profi TR 176.918 18,00 Fl
HLMP3S02  GreenLED DTP HLMP3502 17.00 F
| |RSCATOIM-VB- racker swic DTP 150-533 17.00 F
| |TLBRS410 RED flashing DTP 178-298 17.00 Fl
[ Preview Order Form ] : EXaMPLE-PCE Speed Contro'FACTOR EXAMPLE-PCE 17.00 il
| |EXAMPLE-SUB Speed cortro FACTOR  EXAMPLE SUE 17.00 Fl
EXAMPLE-SUB FET contraller FACTOR | EXAMPLE-SUB2 13.00 F
[ ficaiezgtiotesioglieny | | lExAMPLE-SUB Swich asss FACTOR EAMPLE.SUB: 13.00 F
| |ExAMPLE-SUB Terminal Bioc FACTOR  EXAMPLE-5LUB4 13,00 Fl
( Place Items as Orders |l A TS Speed Contro FACTOR | EXAMPLE-SUBS 1500 Gl
BREEED 308 salder Ty MACROH 3035H 7800 Fl
[ Marked Items Dry | |COT4BLACK 17A 2803 ¢ MACROH CO14BLACK 1004 F
T T 4R IF 17Amn 2AN  MACROH (CO14RA1IF 1710 = v
| 3 T & f o % | Part Mumber v "— = B

This option may be most useful when used in conjunction with the Ignore current stock
levels setting on the Shortages form.
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Chapter 10. Financial

Updating stock costs

Stock costs can be updated directly in the stock form, or by using costs set for items received
through goods in.

Updating unit cost on stock form

For occasional changes to unit costs, it may be sufficient to update them directly through the
stock form itsdlf.

From the Stor es menu choose Stock. Find the stock item for which you need to modify the
cost, click on the Edit (‘pencil’) tool on the navigation bar (or press <Enter> on the
keyboard), and s mply change the unit cost on the form and press Save to save.

Updating through Goods In records

From time to time you may wish to update your costs across arange of stock itemsto more
closely reflect the current buying price of these items. This can be done by applying costs set
in your goods in records.

Before applying the goods in costs, clearly these need to be set up. You can either dothis at
the time the goods are booked in, or asa‘batch’ operation across a set of goods in records, or
a combination of the two.

Setting costs when booking goods in

When booking items in through the Stor es menu and Goods I n, the goods in details dialog
provides you with abox you can use to enter the cost (if thisis shown on the ddlivery

paperwork).
B Goods In for Order: KIT970003/MILSPEC (=13
Order
Mumber: | K1T370003MILSPEC + | Supplier: MILSPEC Date: | 05/Mar/2009 Job Number: | KITS70003
Delivery Mote: — — — — —
| |Par( Humber |Supplier Part Humber (Description Oty Ordered | Oty Outstanding |Received |Un|( ‘ -
Supplier Ret: EEE 210 ] o0 m
Reference: ~ il 7 G 10.00 0.00 0.00 m
. = CH18U Cx1su MKE2 0.01mfd 10% 63V Capacitor 17.00 0.00 0.00 ea
Date Received: |Z0Decros 3| Bl 000 L WKE2 0 1 mfd 10% B3 Capactor 17.00 .00 0.00 s
[ |Fraax FPa44} W3 Stancard Microswitch A7.00 0.00 000 ea
[ Fieceive selected item ] ::FSSBP FS36P 10mm Insulated Spacer 2000 0.0o0 0.00 ea
HLS4.) HLS4.) 15 Amp terminal Block (12 way) 4.25 0.00 0.00 ‘ea
[ Recsive al items | Tamrini 7N 10k linear minature pot 17.00 0.00 0.00 ea
(T [ur7sH JRTEH Cahle Gland 5-Gmm Dia 17.00 0.00 0.00 ea
[ | ERCE BRI ey T e RWE7U 20mm dia Knob 17.00 0.00 0.00 ea
G Jv24B A3 by 1Emm screw 70.00 70.00 0.00 ea
I JDE1R M3 Mut 70.00 70.00 000 ea
| |MRSTE 100K &100K 400m 1% Metal Filln Resistor 20.00 0.00 0.00 ea
I CGEERS ATk 400m 1% Metal Filln Resistor 110.00 0.00 0.00 ea
| |MRS1E220R A220R 400my 1% Metal Film Resistor 20.00 0.00 0.00 ea
T IMRSAR WA Ak ANl 4 9%, Metal Film Resistor a0 nn non N es ¥

M4 PP B7le Part Number v E2




132 Chapter 10 - Financial

Details of the goods in are entered into the Enter details of Stock 1tem received dialog:
Enter details of Stock Item received g|

Part Mumber: | 3240.2wHITE

Supplier:

MILSFEC
Suppliers
Part Mumber: |#F375

Cuantity [m]

Ordered: 2210
Outstanding: |22.10

Received: 2210
Unit Cost: (0128 GBP m

Thiswill need to be done for each item received, so clearly it depends on the availability of
the information on the paperwork, the time available tofill in thisinformation on the dial og,
and indeed, whether or not you want your goods in department even seeing the cost
information.

Setting costs after booking goods in

It may be more appropriate to set up the costs as a separate task, perhaps by one of your
accounts staff, rather than at the time the goods are actualy booked in. Y ou may also only
have this information to hand once the supplier invoice has arrived.

From the Financial menu, choose Set Goods In Costs. The form that opens will show you a
completelist of al goods initemsin the database. Y ou can use the normal Filter tool to
reduce this to amore recent list if you wish (by choosing Date Received and Greater Than

the required date).
M Goods In Costs EI[E|E|

by | O R | |Part Humber OtyReceive(I|Cost|Date Received |De -~

art Number: COM4BLUE 720 0000 28N 997 KT

Dider Mumber: |KITS70001 MALLING » 5.40:0.000  284Jan/1997 A

CO14RED 656 :0.000: 284 Jani1 997 KIT

Job Number:  |KITS70001 - RS 16.00 :0.000: 284 Jani1 997 KIT

- F2M0.2MHITE 10.40 :0.000: 284 Jani1 997 KIT

| . 710.2RED 10000 :0.000: 284 Jani1 997 KIT
Unlt EDSL DDDD GBP mm - THSEL L SR AN AN 0 OO0 S e M 00T 14T b

< ¥

PR T ¢ Part Nurmber v &

Y ou can now use this form to update the costs as necessary from your source information.
Find the goods in item you wish to change, and press <Enter> on the keyboard or the Edit
(pencil) button on the navigation bar to start editing. Enter the new unit cost, and press
<Enter> againto finish.

The calculator button alongside the Unit Cost field will open the calculator dialog to help
you calculate unit cost from pack cost and quantity.
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Applying goods in costs

Regardless of how the goods in costs are set, to apply them to the stock table (or review what
would be changes would be made if you did apply them), choose Update Stock Prices From
Goods In Costs from the Financial menu.

The dial og that opens provides you with anumber of options contralling how the costs should
be updated.

Update Stock Prices From Goods In Costs @

“which Goods In Records To Use
Preview Cast Changes

() all Goods In Records

(@ Orly Thase Received Since: Update Costs

How Ta Calculate Mew Unit Cast

() Awerage of Goods In values that differ friom current stock cost
() twerage of all values including curent stock cost

() &werage Goods In value of curent stock level on a FIFD basis

(&) Masimum of any Goods In value or curent stock cost

Bepart
Include unchanged costs
Include uncosted Goods Initems

Produce report after updating costs

The firgt part of the diaog allows you to include al goods in records, or only those recently
received.

The cdculation that is done to arrive at the new Unit Cost is aso controllable, using the three
optionsin the middle of the didog. Thefirst two options use a weighted aver age, the last will
simply use the maximum unit cost it finds.

Note: The FIFO basis calculation isbased on aFirst In First Out principle (FIFO). Thisis
calculated asthe average unit cost of just the Goods In records relating to theitems still
currently in stock, assuming stock is booked out on aFirst In First Out basis.

For example, if the 4 most recent deliveries of part M3 were:

10 on 8th Feb @ £5
5 on 6th Feb @ £4

200n4th Feb @ £3
30o0n2nd Feb @ £2
50o0nl1st Feb @ £1

the current stock level for M3 is 30, the updated cost would be caculated as:
(10*5)+(5* 4) +(15* 3)

=3.833
30

Using this option means the updated cost is not skewed by the cost of the earlier delivery
whose items have been aready used up.
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The last area of the dial og allows you to control what is shown in the report that is generated.

Bepart
Include unchanged costs
Include uncosted Goods In items

Produce report after updating costs

To produce areport of the cost changes that would be done, click the Preview Cost Changes
button.

Update Stock Prices From Goods In Costs

“w'hich Goods In Records To Use
Preview Cast Changes

(O All Goods In Records

(%) Only Those Received Since:
= Maneal

This generates areport listing al the cost changes that would be applied, but doesn't actualy
apply those changes. This allows you to check for example that no typing errors have been
made in entering goods in costs.

The example report below shows that the costs of three of our stock items would be updated,
and also shows you how much the cost will change.

Il Before+After ‘Update Stock Costs’

Part Humber |Comment Before After Variance
EXAMPLE-PROD Cost not updated 79.336 79.335 0.0002
3035H Chancie in unit cost 2 oriced records 1.5600 1.5800 0.0200
CH18U Change inunit cost 2 priced records 0.07a0 00720 0.0050

Note: Although the report appears ‘behind' the dialog, you can click in the report and
scroll or resizeit to see all the information.

When you are ready to commit to applying the price changes, click on the Update Costs
button to change the actual stock record costs.
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Updating parts list costs

The cost of apartslist is held in the corresponding stock record. Although individua parts
lists can be re-costed while editing the actual partslist contents, if you have even arelatively
small number of parts lists then this would be a time-consuming operation. To automate this
task, there is a separate option that dea's with updating the cost for partslists.

From the Financial menu, select Update Parts List Costs. The dia og that opens should
provide you with the tools you need to re-cal cul ate the cost of any or al of your partslists.

Update Parts List Costs

Update Costs OF
(® Selected Parts Lists and any Parts Lists They Contain

[ Costed Before:

(O Paits Lists Containing Selected Stock Components

The upper part of the didog allows you to specify how to choose the parts lists to be updated.

When set to Selected Parts Lists, thelist box shows alist of all partslistsin the
database. Use this mode to update the costs of particular partslists (or indeed al of
them).

Update Parts List Costs g|
Update Costz Of
(® Selected Parts Lists and any Parts Lists They Contain
[ Costed Befare:

() Parts Lists Cortaining Selected Stock Companents

EXAMPLE-PCB Update Cost
EXAMPLE-PRODLICT

EXAMPLE-SLE1
EXAMPLE-SUB2
ExAMPLE-SUB3 Select Al
EXAMPLE-SUB4
EXAMPLE-SUBS Dsselect Al

Ireeert Selection

Edit Part...

When set to Parts Lists Containing, the list box shows stock items that are not themselves
partsligs.

®Pats Lists Contaning Selected Stock Components

129/ H-FRAMATO -~

170643

180vE

N4004

IN53528
NG04

2002001100
236-305

24w/ -F-Framatome
24d-M-FRAMATO
2BEK Rk
2B308P5L
26MBSE

3035H

32/0 2WHITE
38T 55470611
Gad
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Use this mode to update the cost of any partsliststhat might be affected by changesin
particular stock items. For example, if you change the price of asingle stock item, thereis no
real need to re-cost al partslists, so by choosing this mode and selecting only that stock item
from the list, only those partslists that contain the stock item will be updated (along with any
that in turn contain those parts lists, and so on).

Depending on the size and complexity of your database, you may well find that it isjust as
easy to sdect dl partslists and update the costs of them al in one go, asthisisusualy such a
quick operation that thereis no point taking time to make select complex combinations of
parts to be updated.

When you have chosen the mode you wish to work in, and selected the items to be re-costed
or used, click Update Cost to update the affected partslist costsin the stock table.
Listing the cost of parts lists

The Report Parts List Costs option on the Financial menu is a shortcut to the PartsList
Costingsreport. You can choose to Filter the report based on part number, category or unit
cost, then the report is displayed on the screen.

M Parts List Costings

Part Humber Description ost 1]

EXAMPLE-PCE Speed Controller PCB 21934 10/2prf2003
EXAMPLE-PRODUCT Speed Contraller Unit 79.336  17Febi9ay
EXAMPLE-SUB1 Speed controller bridge assembly 34334 13Mowi2009
EXAMPLE-SUB2 FET contraller 45156 13Mowi2009
EXAMPLE-SUBS Switch Azsembly 20242 29/DecH 993
EXAMPLE-SUB4 Terminal Block azzembly 18685 13Moei2009
EXAMPLE-SUBS Speed Contral PCB with LEDs & Cables 24 8795 13Mowi2009

The report shows the parts listsin the database, together with their cost as currently
calculated, and when that cost was | ast updated.
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Stock valuation

The stock valuation report alows you to quickly find an approximate val ue for the stock you
are currently holding. This might be needed for exampleif you are completing your end-of-
year accounts and require a value for your current stock.

From the Financial menu, choose Stock Valuation.

I Stock Valuation Summary Q@f@

On Order
Production £ 113674 A
Man Production £ 06972 B
Total On Orider £ 170 646 C=A+8
Stock
Hiin Hand £ 23575 ]
Allocated to Production £ 41 930 E
Total Stock £ 865505 F=D+E
Work In Progress
Total Stock Currently In Production £ 322044 G
|| Product “alue When Complete £ 952032 H
[Het Stock i £ 1187.549 | J=Fa

The report that opens will list the values of items held in stock (including those aready
allocated to production), items already in use in production (work in progress), and aso the
value of outstanding purchase order items.

The value of stock is calculated on areplacement cost basis, using the unit cost of each stock
item as the current buying-in cost of that item. It does not take account of historica value of
stock previously bought at lower costs.
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Chapter 11. Reports

The Reports dialog

Choosing a report

The Reportsdiaog is opened by choosing Reports from the Reports menu. Some of these
reports are also available directly from the Reports menu itsdlf, in which case only the Filter
Criteria areaof thisdialog will be displayed.

Reports E|

Component Detailz A [Orders

Cost of Job

List of Suppliers Filter Criteria

Mix of Products for Job

Order Item Histor wihere: | Delivery Date w

Outstanding Orders Starts Wwith e
Parts List

Parts List Cogtings

Ficking List

PFicking List [for Job)

Ficking List [for PartsList]

Ficking List [Itemized]

Picking List [PartsList farmat] Advanced

Quotes [Tplay]
Quotes for Production Orders e |

Stock Categories L -

Stock Inputs

Stock Inputs Summary
Stock Levels - By Part Mumber

Stark |iztina - Bu Catennm

g

Choose areport by clicking onits namein the list of reports a the left-hand side of the diaog
and then pressing the Display button.

Selecting data to be included

On theright-hand side of the dialog (which will be the only part displayed if areport was
chosen directly from the Reports menu), aset of controls allows you to selectively choose
data to be included in the report.

Orders
Filter Criteria
Wwhere: | Delivery Date b
Starts “with v
Advanced

| Custom Report.. |

Cloze

You can apply various Filter Criteriato the data, based on the field shown inthe Where
drop-down list. The fields availablein thislist will depend on the report you have chosen, as
thelist will only show fields relevant to that particular report.
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If you want to display a complete report containing all the rel evant data from the database,

then the criteria fields should be left blank. (The setting in the Wher e drop-down list is only

used if there are valuesin the box (or boxes) bel ow).

From the Wher e drop-down list, choose the field on which you want to filter the information.
Filter Criteria

Wwhere: | T

Having chosen the field on which you want to filter, the second drop-down list alows you to
choose how to actualy filter the values found in that field. Y ou can choose one of the
following settings:

e StartsWith —the filter matches the values based on the start of thefield.

e |s-the chosenfiddisexactly aparticular value.

e IsNot - thechosen field is not exactly a particular value.

e Contains—thefilter matchesthe valuesif it contains any part of the field.

e Greater Than - the chosen field is greater than a particular value.

e LessThan - the chosen field isless than a particular value.

e IsLike-thechosen field matches arange of values based on a 'pattern’ (see below).
e Between - the chosen field is between two val ues.

Filter Criteria
‘where: | Supplier v

Starks With v
Starks With

Iz Mot
Contains
Greater Than

Lezz Than
Advanced 15 Like

Between
Custam Report...

Close

Depending on the setting you choose, you will need to enter one or two values in the boxes
provided. Between requires two values, whereas the others require one. In the example shown
below, we have chosen toinclude al records where the Supplier isbetween A and F.

Filter Criteria
“Where: | Supplisr v
Between v

)

And |F
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Pattern matching

When you choose I s Like from the drop-down list of settings, the value you enter in the edit
box can include wildcard characters. These allow you to match arange of valuesthat fit a
particular pattern. Two wildcard characters are recognised, * and ?. Some examples of
wildcard patterns are shown here:

Pattern Matchesall recordswhere:

AX* first two letters are AX, followed by any number of characters (including
no characters after AX).

A2 first letter is A, second is any single character, last is 2.

*PP* |etters PP appear as apair, with zero or more characters before and/or after.

Viewing and printing

When you have chosen thefilter criteriayou wish to apply (if any), the report can be viewed
on-screen by pressing Display.

If there are no suitable records in the database, or none matching the criteria you have
selected, a message appears telling you there are No recordsto display.

Stockit §|

Mo recards to display.

If there are some records to include in the report, it will appear on the screen.

I Stock Listing - By Location (Location <> *)

Location Part Humber Supplier In Stock
I 2-Input Mand F4LS00 Digtikey .00
654 S-Input Mand T4LSNM Digtikey .00
Fovwe 1 Bin 109 47mfd 35% electrolytic SETWSS4TMOG1 oTP .00
Rowe 1 Bin 12 400m 1% Metal Film Resistar MRS16 220R MILSPEC .00
Rowy 1 Bin 153 PMNP med powwer transistor ZTXs00 MILSPEC 0.00
Rovwe 1 Bin 25 400m 1% Metal Film Resistar MRS16 1K MILSPEC .00
Rovwe 1 Bin 37 400m 1% Metal Film Resistar MRS16 3H3 MILSPEC .00
Rovwe 1 Bin 39 400m 1% Metal Film Resistar MRS16 SKE MILSPEC .00
Rove 1 Bin 40 400m 1% Metal Film Resistar MRS16 6KE MILSPEC .00
Ry 1 Bin S0 400m 1% Metal Film Resistar MRS16 100K MILSPEC 2500
Rovwy 2 Bin 331 MKS2 0.0 mfd 10% 63% Capacitor Cx18U MILSPEC .00
Rovwe 2 Bin 333 MKS2 0Amfd 10% 63Y Capacitor  CH21X MILSPEC .00
Rovwe 2 Bin 73 Switch Mode PSU Controller 12 UATES40 MILSPEC .00
Rowy 2 Bin 75 10k linear minsture pot JMTIN MILSPEC 0.00
Roww 3 Bay 2014 254, 50% Bridoe Rectifier 26MBSE DTP 0.00
Rovwy 3 Bin 72 1mm single sided PCE PIN FIM 2145 MILSPEC .00
Row 5 Bin 39 Bare PCH for DCS01 speed controll DCS-SA0006-PCH SML 000

If you want to see what it will look like when printed, choose Print Preview from the File
menu. To print it out, smply choose Print from the File menu, and print using the standard
Windows Print diaog that appears.
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Customising Reports
Clicking the Custom Report... button on the Reportsdiaog will display the Custom
Report dialog which alows a custom version of the selected report to be set up.

The Custom Report dialog

A custom version of areport may be setup as an dternative to or in addition to the 'built-in'
version of thereport and is generated as a Microsoft Word document. Any changes made to
the Custom Report setup will be applicableto all users.

Note: To use the Custom Report facility you must have Microsoft Word installed on your

wstem
Custom Report E
Orders
(® Use Built-in Report [ Reszet Builtin Report Colurn 'widths ]

(O Use Custorn Repart instead of Built-in Report

(O Enable Custom Report as

[ Edit Custom Template ] [Heset Custom Template]

Cancel

The Use Built-in Report option indicates that no custom version of named report isto be
available, only the built-in version.

The Use Custom Report instead of Built-in Report option means that the custom version of
the report will always be produced instead of the built-in version. Displaying the report from
the Reportsdialog will generate the custom version of the report. In addition, the custom
report will be used whenever the report in question is created as aresult of performing some
other action. For example, asin the case of Purchase Order s being generated when
Shortages are allocated.

Note: Some editing functionality is only available via the built-in version of certain
outputs. For example, Adding notes to a Purchase Order can only be done when
using the built-in Purchase Order format.

The Enable Custom Report as option allows the custom version of the report to be used in
addition to the built-in version. The custom report is made available in the list of reportsinthe
Reports dialog using the report name specified, which must be different from the name of the
built-in report. Where the report is generated by some other action the built-in version will
continue to be used.

Custom Reports are generated as Microsoft Word documents and although automatically
saved into the Stockit reports folder, once generated is ‘outside’ the Stockit scope. Any
changes made to a custom report after it has been created will not affect the data held in the
Stockit database.

Clicking the Edit Custom Template button will display the report's customisable template as
aMicrosoft Word document template. Once the format has been modified, the template
should be saved using the Save or Save As optionsin Microsoft Word.
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Once areport's custom template has been modified it is retained even if the custom version of
the report is subsequently turned off. This meansthat if the custom report is later turned back
on, any customisation changes will still be present.

If at any time you wish to discard any changes you have made to the custom template and
returnit toits default format, you may do so by clicking the Reset Custom Template button.
You will be asked to confirm that thisiswhat you wish to do before it removes your
customisation changes.

Customising Report Templates

For each type of report or output thereis a Microsoft Word format document templ ate that
defines the report format and which may be modified to produce a version of the report
customised to your own requirements.

Pictures, ClipArt and WordArt may be inserted into your customised format; the only
restriction is that they must be in-line with the document text rather than floating' in front or
behind it.

Stockit uses its own 'Datal, 'Function’ and 'Control’ fiel ds embedded in the template to specify
what and how information is to be included in the report. When the report is generated, these
fields are replaced with the data val ues extracted from the database records used by the report.

The simple method of customising areport format isto use Microsoft Word to add additional
formatting or images, etc to the template and to reposition the Dataand Function fields
already provided inthe report to give the desired layout.

Shown below is an example of the custom template for Pur chase Orders:

ReporHeader
GroupHeader [Furchase Orders.Order Mumber]
To: [Company Name] From: [Company]

[Address 1] [Address1]

[Address 2] [Address2]

[Address 3] [Address3]

[Address 4] [Addressd]

[Frint Orders Queny. Posteode] [Frint Orders Plus Quen,. Comp:
Tel: [Supplier_Fhanes] Tal: [Phones]
Fax: [Frint Orders Query.Fax] Fax: [Frint Orders Flus Query.Compa

Ernazil: [Print Orders Pluz Query.Comp:

Atn [Frint Orders Query.Contact] Cortact: [Print Orders Plus Query.Comp
‘our Ref: [Ext Ref Our Order No:  [Purchase Orders.Order Numbe
Order Date: [Order Date] AT No: [Account Humber]
fan [Expected [ate] e [WAT Reg]
Required Date: [Required [ate]

[ Suppliers Fart No [ Fart No [ Description

Oty
Detail sectionbreak
W} [#5] | [SupplierPart Mumber] [Fart Number] [Dascription]

{bool_line[ltem Notes]}
I

GoupFooter
Hotes: [Furchase Orders. Notes]

[Definitions

1 bool_field:[Expacted Date]:Expected Date:
2 bool_field:[SAT Reg]WaT Ho:

3 bool_field:[Registration]:Reg Mo:

G fieldh:[Display Qty]

5 Display Unit

If, when modifying a custom report template, an error is introduced, when the custom report
is next run a message identifying the problem will be reported and the report will be aborted.
The custom template should be re-edited to correct the error and the report run again.
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For full details of the Data, Function and Control fields supported in report templates, open
the Custom Report dialog and then press <F1> to access the relevant online hel p pages.

The custom templates for the Stockit label outputs utilise the Microsoft Word Mail Merge
facility and are each formatted like aMail Merge main document. The label type produced
may be changed by sd ecting a different type of label within the word document template.

Available reports

Stores

Orders

Production

Financial

Labels-"bin" labels for marking itemsin stores. Thisincludes a pre-formatted report to fit
Avery standard labels.

M ovement - two reports covering stock inputs and stock movements.

Partslist - partslist forms.

Picking list for partslist - stores picking list for picking items needed to build a partslist.
Stock by category - stock items sorted by their category.

Stock by location - stock items sorted by their physical location.

Stock by part number - stock items sorted by their part number.

Stock by supplier - stock items sorted by their supplier name.

Stock by supplier part number - stock items sorted by their supplier part number.

Stock levels by part number - current stock levels, sorted by part number.

Suppliers - supplier records.

Orders- order forms.

Outstanding orders - order items currently outstanding.
Order history - current and old purchase orders.

Request for quote - request quote for non-production order.

Assembly list - two styles of manufacturing assembly lists.

Mix of products - listing mix of products for production jobs
Picking list - picking lists for products or jobsin two different styles.
Request for quote - request quote for production order.

Awaiting Non-Production — detail s stock items not on production order currently being
awaited by production jobs.

Stock valuation - value of stock in hand, on order and in production.

Stock price update variance - "before and after” report of stock price changes.
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The Report Builder dialog

The Report Builder is used to generate custom reports from arange of information sources
in your Stockit database. Y ou can choose which fields you want to output, the order they
come out in, and a so apply filtering and sorting to the records included in the report.

Choosing a source

The Report Builder dialog is opened by choosing Report Builder from the Reports menu,
or by clicking on theicon on the toolbar. Choose your information source from the drop-down
list a the top under Select I nformation From:

Report Builder, g|
Select Information From
Wiew

Stock v

Fields Filter Criteria

- [ Tocsv |
Part Murnber A wihere: | Part Mumber A -

) 2

15 upplier Part

O
[ tdfr Part

[C]Unit of Part

Uit Cost

[ Curency Sarting

[Date Costed

[ Order Gty Sort By: | Part Mumber v

[CIMin Order Gty )

[ 0rder Urit v Then By: b’

it hs

_@ Help

Choosing fields to include

As an information source is selected, the ‘ Fidds' list will update to display all the available
fieldsin the selected source. To include a particular field in the report, select its check box.

Below thelist of fields are buttons that allow you to include or exclude al fields, and to re-
order the fields by moving the selected row up or down thelist.

| |Urder Lity
[CIMin Order Oty
] Order Unit “

[ All ][None][ Up ”Down]
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Selecting records to include

Aswith the Reportsdialog, you can filter the records on up to three different criteria. This
allows you to be quite sdl ective about which records you include. For example, you might
choose to report al stock itemsthat have a Category starting with Wire and have a stock
level of lessthan 10.

Field | Categary v || Starts With v | |W’ira |
|And VHSlUck Level v“LEss Than v”‘lU |

To set asinglefilter, usethe filter controls shown on the diaog itsdlf. If you wish to use more
than onefilter, click on the Advanced button to display the Filter diadog. This didog allows
you to choose up to threefilter criteria

Sorting records

Aswell asfiltering records, you can also sort on up to three different fields. Choose the field
on which you wish to sort from the drop-down list of field names.

Sorting

Sort By |Supp|ier vl

Then E}':| Part Mumber

Then B_l,l:| vl

Producing the report

By pressing the View button, the report is displayed on the screen and may be printed by
choosing Print from the File menu.

I Stock .-_| |.E| E|
Part Humber (Description Category
I202NHITE 32002 WHITE wire WRE
70.2RED 7i0.2 RED wire WIRE
TOL2YELLOW 702 Yellowy wire WRE
CO4BLACK  17A 28/0.3 car cable WIRE

CO4BLUE 17 Amp 28M.03 BLUE car cable WIRE
CO14BRCWR 174 28/0.3 BRCWN car cable WIRE
CO14RED 174 2810.3 RED car cable WiIRE

You can dso use the Report Builder to generate CSV (comma separated values) files
directly, which you may find useful for transferring information to other systems.
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Chapter 12. Advanced Tasks

Backing up the database

Stockit includes an integrated backup and restore facility for increased security. The common
saying “timeismoney” is very relevant when you think of how much time it would taketo re-
enter all your stock information from scratch — even if you actually had all the information
you needed. A backup is absolutely essential to a business.

Adding Stockit database to your own backup

If you already have a scheme in place for backing up your work for your other software, you
should add the Stockit database file into this backup. All the Stockit information isheld in the
single database file, so you will only need to make a backup copy of that onefile.

Using automated backup

If you don’t already have a backup scheme (which you should seriously consider setting up),
or if you want a‘belt and braces' setup, Stockit includes the ability to take an automatic copy
of the database file for you according to various settings.

Setting automated backup options

Use the Options dialog from the T ools menu and the Backup page to control settings to set
the frequency and destination for automated backups.

Meszages Login and Security Users Groups Active Uzers
Compangy Locations Mumbering Options Backup Colours
Wwhen To Backup

(O &k reqular intervals, every days

O Newver

Where To'write The Backup Copy

Gi\StackitBackup

The setting for the backup interval is stored in the database itself, so that everyone using the
database follows the same rules for how often it should be backed up.

Thelocation is stored in the system registry on each computer, allowing the backup to be
written to the most appropriate place according to which computer Stockit isrunning on.

When does the backup happen?

The database is backed up according to the settingsin the When To Backup section of this
dialog. It is recommended that you only use the setting Never if you are making your own
backup copy through an alternative scheme.
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As you quit the application and close the database, the backup settings are checked to seeif a
backup should be attempted. If set to happen at intervals, the date of the last backup is aso
checked. If abackup is needed, you are prompted to confirm that a backup should be done.

Your database was last backed up on
1941042009,

.
['o you wizh to backup your databaze now? =

If you are running in a multi-user configuration, an automated backup will only take place if
the program can gain exclusive access to the database.

Where does the backup go?

The backup copy of the database file has the same name as the database you are backing up,
with the words Backup copy of xxxx added at the start of the name.

The folder in which the backup file should be stored is specified on the Options dial og page.
This could be the same folder as the database fileitself, or (perhaps a better option) afolder
on another computer in case your computer hardware fails.

Wwhere Tao 'wiite The Backup Copy

G:\Stackit\Backup

Restoring the database

Sometimesit might be necessary to restore a backup copy of the database. Doing this will
‘wind the clock back’ to the point a which the backup copy was done. Any changes made to
the database since the backup would then be lost, so you should only restore an earlier copy of
the database if you are redlly sure that thisis what you want to do.

If you should ever need to reload a backup copy of the database for any reason, there are two
methods or procedures for doing this.

Restoring using Stockit

If you are running Stockit, you can select Restor e from the Tools menu, browse to the saved
copy of the database file, and restore it ‘ over thetop’ of the existing database file.

Stockit will need to close any forms that you have open before the Restor e can take place, so
that the existing database file can be closed before it is overwritten.

If you are running in a multi-user configuration and there are two or more people logged into
the database then Restore will not operate. Y ou will see awarning message that Stockit was
unable to gain ‘ exclusive access' to the database file. Y ou will need to get the other user(s) to
close their copies of Stockit before you can use the Restore facility.
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Restoring outside Stockit

Although it isin theory possible to restore the database outside Stockit’ s contral, this should
really be avoided. Y ou should instead use the Restor e option provided for that purpose within
the Stockit program.

It isactually possibleto overwrite adatabase file that is till in use by other instances of the
Stockit program, potentially causing them to quit unexpectedly or even to cause data
corruption.

Moving the database

The name of the database file that your copy of Stockit usesis defined on the L ocations page
of the Options didog, which can be accessed through the Tools menu.

Making a copy of the database
The first step in moving the database is to copy the existing file to the new location.

To dothis, you can either use the Backup option on the Tools menu to save a copy, or you
can use the Windows Explorer to copy the database file itself.

The first method is the one we recommend, as it makes surethat you have ‘exclusive’ access
to the database, preventing any possiblelass of information that might otherwise happen if
there were several people still writing to the database file when you copied it. Y ou should
only take a‘file copy’ of the database if you are sure no oneisusing it a thetime.

Switching to a different database

Once you have made a copy of the database, you will need to switch your copy of Stockit to
use the new file. The database path that you need to change is defined on the L ocations page
of the Optionsdiaog.

There are two database | ocations on this dialog. Thefirst isfor the main or ‘real’ database that
you use for ‘live’ stock information. The other isfor the tutorid database that you can useto
learn how to use Stockit or to try out features without affecting your main database.

Note: If you are running a demonstration copy of Sockit, thiswill only accessthe
Tutorial database.

To change your copy of Stockit to read a different database file, click on the Br owse button
alongside the current database name.

Meszages Lagin ahd Security Users Groups Active |zers
Compangy Locations Mumbering Options Backup Colours

Location of Stock Database File:

cuments and Settingziall Users\D ocumentshS tockithD atabazehStock. mdb

Location of Tutorial D atabaze File:

C:A\Documents and Settings\My DocumentshStockitsTutorialyStock Tutorial

‘wihere Reports Are 'Written:

G:MStockit\Reports
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Use the standard Windows file browser to locate the database file you want to useinstead of
the current one, and press Open. When you press Apply or OK on the Options dialog itself,
the current database and any open dial ogs and forms may be closed, and the new database
opened.

Note: Tutorial and Main databases are not interchangeable. If you browse for a main
database and choose a tutorial database file, Sockit will report an error and ask
you totry a different file.

Deleting historical data

Over time, thereis agradual build up of records. Eventualy, the increasing size of the
database due to these records will gradually slow down the operation of Stockit. To recover
from this situation, it is possible to remove some or al of these historical records. Ancther
situation is when it becomes necessary to remove obsol ete stock items. It will not be possible
to do thiswhile records exist which refer to theitems.

Select Remove Old Recor ds from the Tools menu.

Remove Old Records E

This will remove all stock movement [goods in and goods out)
recordz older than the date you choosge.

Y'ou may alzo, optionally, remove Purchaze Orders and Jobz
completed befare the chosen date.

et

Femove Completed Purchase Orders (Mon-Production)

If you haven't already done so, it is recommended that you make a
backup copy of the database now, before removing these reconds.

Remove Records Dated Befare: |13/Now/2009 e @

[ Backup... ] [ Femaove ] [ Cancel ]

Y ou may either type adate from which you want to keep records, or click on the calendar
symbal for the date selector. As well as removing stock movement records, you can
optionally remove production and purchase order history as well.

Note: Before removing any records, you should always create a report of the data you
areremoving, so that you have a secure external record.

Repairing the database

Regardless of how well a program iswritten, over time minor errorswill creep in to the data.
This could be due to power supply fluctuations, operating system instabilities, network
callisions, even other applications failing in avariety of ways. Because of this, it is desirable
to have a means for the program to cross check and repair any minor inconsistencies.

To usethisfeature, sdect M aintenance from the Tools menu and dick on the Repair option.
The cursor will disappear for afew seconds while the database is checked, and reappear when
thejob is complete. It is advisable to run thisroutinely at approximately monthly intervals.
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Compacting the database

When arecord is deleted, it isimpractical to remove the record immediately. Thisis because
it would involve rebuilding all the affected index files, atime consuming process which
would dow Stockit unacceptably. Instead, the record is merely marked as deleted, but remains
in the database. Of course, over time the burden of unwanted entries becomes progressively
greater until it impacts on the speed of operation. Before this point is reached, amethod is
needed to physically remove these deleted entries.

Thisis provided within the M aintenance menu, selected from the Tools menu. Select the
Compact option. The cursor disappears for afew seconds, and hard disc activity may occur.
When the cursor reappears, the processis complete. If the size of the main databaseis
checked before and after this process, some idea of the quantity of unwanted records can be
gained.

System Maintenance @

Please select a maintenance option from the lizt below,

Backup and Restore

Backup ‘wiite a backup copy of the current database.

Restore Restore the database from a backup copy.

o
o
o
o
o
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Ermpty FRemoves all data records from the database.
Rewind Femoves purchasze orders and jobs, and resets stock levels.
Fepair Fepairs any minar errors in the database.

Fecalculate | Recalculates Allocated and On Order stock quantities.

LCompact Compresses the database file to recover unuzed space.

Update Applies a 'Databaze pdate File',

Emptying the database

Sometimes removing old records is smply not enough, and more data must be removed. Two
different levels are provided for this (Rewind and Empty). Both options are accessed from
the Maintenance option on the Tools menu. The Rewind option will reset al the stock
levels, but |eave the basic information, and the Empty option returns the database to its
condition following the first initial installation.

The less aggressive (Rewind) removes all dynamic data and leaves only basic information,
namely suppliers, categories, stock and partslists. All orders, jobs, and history are removed,
plus al stock quantities are set to zero. Thisalowsa‘clean slate’ start without having to re-
enter fixed information.

The more aggressive (Empty) removes all data, and leaves atotaly empty database, apart
from the default entries, which are restored if they have been deleted.

Note: Before any data is removed, you are always war ned of the effect, and asked to
confirmthe action. You should be careful not to confirmthe action reflexively.
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Chapter 13. Data Import and Export

Importing Data

Using the Import Wizard

Data can be imported from other systems using files known as “ comma-separated values’ or
“CSV” files. These aretext files that present the data as lines of information, usualy one line
per record with each field on the line separated by a comma. They can be created as pure text
or extracted from a spreadsheet, such as Microsoft Excel.

Data can be imported in this way into the Stock, Stock Alternates, Suppliers and Categories
forms of a Stockit database. Parts Lists can dso beimported using adightly different
mechanism.

P Tousethe lmport Wizard

1. From the File menu, choose Import, then Import Wizard.
Import Wizard

The Import Wizard helps you ta migrate or transfer infarmation fram other
products ar systems.

Click. on the button below ta view file formatting details.

Formatting Information.

| Mest> ‘[ Cancel ] [ Help ]

2. If using the Import Wizard for the first time, by clicking the For matting I nfor mation
button, it will run the online help system and display the format of the import datathat it

is expecting.

3. Press Next> to move to the page named Type of Data Aswell as using Next>, you can
also simply click on thetitle Type of Data or File To Import, Map Fields etc. to move
to the next page.

4. Onthe Type of Data page, select Comma Separ ated (CSV) File or StockWin or
Stockit Proif importing from one of the older systems supported.

Import Wizard - Type of Data
Start Choose what data to import
Type of Daila

File To Import

O} et
() Stockwin

(0 Stockit / Stockit Professional [DOS)
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10.
11.

12.
13.

Press Next>. On the M ap Fields page, you can map the fields that exist in the source
datato fieldsthat are available in Stockit. For example, in your source data you might
have used afield called Part_Num which should be mapped to Part Number in
Stockit.

You can dso use the Best Fit Fields button to help you with the mapping selection.
This dialog allows you to map these mappings.

Import Wizard - Map Fields

Choose which fields to import
- Source File Fields: Mapped To Table Fields:  In Table: | Stack w
Map Fields Categaory Part Nurnber A
art Setings Description Drescription E::;Eﬂon
Supplier
Supplier Part
i
Ifr Part
Urit of Part
Unit Cost v
| Best Fit Fields |

On this dialog, you must aso make also make choose which table you import into. Use
theIn Table: drop-down list to make the table selection.

sed To Table Fields:  In Table: | Stock v
Mumber ~
cription
»gory
plies Stock Akermates
plier Pait Supplier Pait
Hi
Zart Ifr Part
of Part Unit of Part
Cost Unit Cost v
ency =

_ M Best Fit Fields

Make your selections for mappings and then press Next>
From the Report Settings page, make your choice of reports.
Choose thelocation for your report to be written.

Import Wizard - Report Settings

Choose report settings

Map Fi t= Feport Report Added Records
Report Settings Wiew Report On Completion Report Updated Recards
Finish Orily IF Errors
Repart Mame:

C:\Program FileshStockit\mport Feport. bt

Press Next>

The Finish page will display a summary of the selections you have made previously in
the Wizard.
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Finish

Ready to Import

“t'our data will now be imported as shown below:

Type of Data: Comma separated [C5Y] file ~
File To Import: C:vtemphStockit ImporthCategaries. cav
tdap Fields: Category-»Part Mumber
Description->Description
Feport Settings:  C:Program Files\Stackit\impart Report.t=t
Wiew Report'Yes
“iews FReport Only If EnorsYes
Feport added recordsYes v
[ <Back || Firish | [ Cancel ] [ Help ]

14. Review your selections and then press the Finish button to start the import.

Important when importing Stock files

It is worth noting that when importing Stock files for example, if a Supplier or Category is not
available you will not be able to import the stock file; you must have both Suppliers and
Categories availabl e before stock can be imported, these should be imported first.

Importing Parts Lists

Parts Lists can also be imported from other systems using CSV files. Again, as with Stock
files etc. these are text files that present the data as lines of information, usually one line per
record with each field on the line separated by a comma.

P Tousethe lmport Wizard

1. From the File menu, choose Import >, then PartsList

Import Parts Lisis @

Import File M ames

C:\temphShockit ImportsParts Lists. csv [ Browse.. |

G:AStock\Cps.oav

G:4StockhLasercay

Remove

Settings

If Stock Or Parte List Already Exists: | Ovenarite/update existing item i

Eormat OF Import Files: Detect automaticaly v

Prefiw Mumeric Part Mumbers With: |3

Show Report File ] Oniy I Errorz
N - Cancel

2. Usethe Browse button to select the Parts List CSV files for import. Y ou can choose
more than one to import. Each file creates a separate Parts List in Stockit.

3. The Settings portion of the dialog allows you to specify various settings for how the
import should process your import files, see below for details.

4.  Once you have made your choices, use the Import button to start the import process and
the Parts Lists will appear in the Parts Lists Form.
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Settings
Settings exist on the Import PartsList diadog for you to decide how the partslists are
imported:

Settingz

If Stock Or Parts List Already Exists: | Ovenwrite/update eisting item w

Eormat OF Impart Files: Dietect automatically hd

Prefis Mumeric Part Mumbers Wwith: [
Show Report File [ Only I Errors

If Stock Or PartsList Already Exists:

If an import file contains a parts list for astock item that already exists (either as a partslist or
asa'plain’ stock item), you can specify whether the import should continue automatically
(updating the existing parts list, or converting the stock item into aparts list), should prompt
you before doing so, or should ignore thisimport file and move on.

If Stock Or Parts List Already Existe: | sk me each time w

Format OF Import Files: verwntea’udate existing item

A each time
Skip parts list k

Diafiw i =marim Dok Myirakers With:
Format Of Import Files:

This setting alows you to specify the format of the partslist files you wish to import. At
present, the only setting is for automatic detection of the format, where the program will
examine the import files and determine the format for you. In future, other format settings
may appesar inthislist.

Prefix Numeric Part Numbers With:

As each itemin apartslist fileisloaded, you can optiondly add a user-defined prefix to all
numeric part numbers for theseitems. If you don't want to add a prefix, smply leave this field
blank.

Show Report File:

The import process creates areport file, you can view this on-screen at the end of theimport if
you wish by checking the Show Report File check box. You can aso choose to only seethis
fileif errors occur during the import by checking the Only If Errors check box.

Prefix Numeric Part Mumbers With:  |5_

Show Report File [ Only I Errors
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Exporting Data in CSV and RTF Formats

Comma-Separated Values (CSV)

Any form that contains agrid (e.g. Stock, Suppliers, Categories etc.) can be exported to a
comma separated (CSV) file. To save as CSV format, from the File menu choose Save As,
and then choose Comma Separ ated Values (CSV) Files (*.csv) from the drop-down list

Save astype.
premmp—
Sawve As | 1 |g|
Save jn: | I Stockit w ] ¥ * El,
LY Categories.csv
& :3 @Parts Lists.csv
My Recent @Stock.csv
Documents @Suppliers.csv
F,H
Desklop
My Documents
o
by Computer
File name: Stock v
“:'] Gave a3 lvpe: Comma Separated Yalue [C5Y) Files ["osv)
. |
by Metwork

All the currently visible columns of the grid will be exported as fields on each record in the
file, so you can control what items you export by using the Customise Grid option to hide or

display the necessary fields.

All datain these forms can a so be exported using the Report Builder option from the
Reports menu. The Report Builder has more control over the fiel ds that you can export; the

fields are sdlective.

Rich Text Format (RTF)

Any form that contains agrid (including ‘ paper-style’ forms such as purchase orders) can be
exported asaRich Text Format (RTF) file. Thisfile, which should be readable in many
word processing applications, such as Microsoft Word and should give a good representation
of the on-screen appearance of the grid or form.

Aswiththe CSV output, use Save As on the File menu, and choose Rich Text Format Files
(*.rtf) asthe output type. Thisis selected from the drop-down list of choices under Save as

type:
5
My Computer
File name: Stock
q Save as lype:
v
by Metwork,

All Files [*.7)

Comma Separated Y alue [C5V] Files [*.cav] w

v Save
Cancel

Comma Separated Valu [ESV] Files [* csv] k




158 Chapter 13 — Data Import and Export

Options for exported files

On the Options dia og (avail able from the Tools menu), the Options page has some settings
that apply to exported files.

Output field names

When exporting tables as CSV files for import into other applications, it is generdly a good
ideato include the field names as the first line in the exported file. This might help the
‘receiving’ application to interpret the file correctly, or simply help you understand which
column is which. Some tables (stock items, for example) have a number of fields that would
otherwise beindistinguishable (e.g. many ‘ quantity’ values).

If you are exporting data to be modified and then re-loaded into Stockit using the Import
Wizard, including field names should allow Stockit to map the fieldsin your re-imported file
onto the corresponding database table fields automaticaly.

Enport
| Output Field Mames To Line 1

Send To Associated Application

Under Export, set the Output Fiddd Names To Line 1 check box to output field names.
Clear it to leave these out and to only write‘ data records to the output file. Field names are
written to the first line of the output file as text items enclosed in double quotes.

This option only appliesto CSV files.

Send to application

Y ou have the option of opening the exported file in the associated application for thistype of
file (if your system has one defined). For example, exporting an RTF file could launch
Microsoft Word if installed as the default application for this type of file.

Enport
Output Field Mames Ta Line 1

| Send To Associated Application

If no application is set up to handle the type of file you are exporting, setting this switch has
no effect.
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Chapter 14. Networking and Multi-user Configuration

Supported networks

Stockit uses the Microsoft Jet database engine that only requires ‘ standard’ file access to the
database file. Any network that alows file sharing from normal Windows applications should
be suitable for use with Stockit.

Networking overview

Database and software

Program and database files should be installed in shared folders that are accessible to all
network users who will need to run Stockit. These users will also need read/write access to
the database folder. If they only have read access, Stockit will ask if you want to make the
database file writeable each time the application is started, which of course it will not be able
to do.

Users and groups

Locking

Each person who needs to use Stockit should be given a username and password. Some
usernames could be ‘ generic’, for exampleif there is a single computer in despatch that is
used by severa people then the username could be ‘ despatch’. The only restriction is that any
username cannot be logged into the database more than once.

The procedure for creating user and group names is described in User configuration on page
162.

To allow true multi-user operation, Stockit uses several levels of locking to control accessto
different areas of the database and avoid conflicts between users attempting to modify the
same data

Thisisal done without any specific action required by the user, except in the occasional case
where you try and access something that is locked by someone else. In this case you generaly
have the opportunity to retry (in case the required resource is only briefly locked and is now
available) or to cancel the action you were trying to carry out.

Although the locking is carried out without needing any action from the user, the various
levels of locking are described below so that you can understand the implications of any lock
conflicts that might happen from timeto time.

Database lock

The highest level of lock isthe entire database. Few operations require exclusive’ access to
the database, generadly only those that have a widespread effect on the database file. These
include Backup, Restor e, converting from an earlier database format, and the M aintenance
tools.
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Table lock

A few operations need to work on entire database tables, but these are kept to aminimum to
avoid unnecessary disruption to other database users.

Object lock

Operations on production jobs, purchase orders and parts lists generally lock the containing
object (the job, order or partslist) for the duration of their operation.

Record lock

Every time any changes are written back to a database that is not already locked, the particular
record that is being changed islocked to prevent multiple concurrent ‘ writes .

Avoiding lock conflicts

To avoid possible lock conflicts, where you could prevent other users from accessing parts of
the database by keeping hold of locked resources for too long, it is recommended that you
don’t keep the following open for longer than necessary:

e PartsLists
e Mix of Products

e Purchase Orders

Recovering from ‘stuck’ locks

It is possible that for some reason an item remains locked when it should have been released.
Refer to Locking in the Trouble Shooting section for details on how to recover from this
situation.

Installation
Multi-user installation is described in full in Installing for multi-user operation. Upgrading
from a single user ingtalation to a multi-user installation is described bel ow.

Upgrading from single to multi-user operation

Activating the database for multi-user access

Wheninitialy installed, the database can be accessed only be one user at atime. In order to
allow access by multiple users, the database needs to be unlocked using a multi-user
activation code.

Installing a new key code

Y ou may be given anew product key code (a set of 16 letters and digits) as well asan
activation code (asindicated in step 2 of the dial og pictured above). If so, you will need to
enter this before entering your activation code.

Start Stockit, choose Tools and Options, then Login and Security.
Click on the Update button and enter the new product key code, click Save.

If you have been given a new Product Key Code, enter the new code in the
boxes below. The code will look zomething like S4:k-3044-1P52-8334,

[ [ [ [ Save | Carcel |
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Now you can proceed to ingtaling your activation code.

Installing your activation code

The activation codeis 5 sets of 4-digit numbers. Start Stockit, choose Tools and Options,
then Login and Security.

Click on the Change button. Now enter the activation code in the lower part of the dia og:

If you do have an activation code, pleaze enter the code in the bozes
below, and press the ‘Activate’ button.

Activation Code: || I I | | Activate I

Enter the code in the boxes shown, and pressthe Activate button.

Note: If you have received your authorisation code by email, and use Copy to copy it to
the clipboard before opening the above dial og, the code will be entered in the
boxes for you automatically.

If successful, amessage is displayed telling you how many users can now access the database
at any onetime.

Usernames and passwords

Creating usernames and passwords

To help you track who is using the system in amulti-user configuration, it is recommended
that you create a separate username for each individua that needs to use the system. Thisis
described in the section User Configuration in Chapter 13 of this Users Guide.

If you are going to enable multiple user access, you will need to create usernames, or at least
check that the built-in ones are suitable.

If you are using the system in a‘ single user shared database’ configuration (with only one
user at atimelogged in), it is recommended that you still create usernames so that you can
track who is using the system at any particular time.

Requiring passwords at Login
If you want your users to enter their password when they log in, you should set the checkbox
‘Users must have passwords on the Login and Security page.

The other setting shown here, Anonymous login, should be cleared when running with
multiple concurrent users. If this setting is checked, the login dialog will not require a
username, and will log in with the default user admin. The next person to try and start the
program will not be able to gain access to the database because admin is aready logged in!

Login Settings

[ ] &snonymous login allowed [don't show Login dialog)

[¥lilzers must have passwords

Making the files accessible

To run Stockit on more than one computer, it is necessary to make the database and program
files accessible to everyone who will be running Stockit. This can be donein one of two ways
as described here.
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Sharing the program and database files

To make the existing files accessible in their present location, use the Windows Explorer to
share the main Stockit program folder. Find the folder in which you installed Stockit (the
default location is under C:\Program Files\Stockit”), click on the folder then choose Sharing
from the File menu. Click the Share ThisFolder button, enter an appropriate name for the
shared folder and pressOK.

If during the origina installation you chose to install the database in a separate folder (not a
folder under the program folder), you will need to repeat the task for the database folder so
that it too is accessible.

If you need it, you should find that detailed information on sharing foldersis available in the
Windows on-line Help.

Moving the existing installation

As an aternative to sharing the existing installed folder(s), you might instead wish to hold the
shared files on another computer. Instead of smply sharing the existing Stockit program and
database folders, you will need to move them to a suitablelocation on the designated file
server.

After the folders have been moved, dl the program shortcuts and other settings will need to be
updated to reflect the new | ocation, otherwise the shortcuts on your Start menu and desktop
will still be trying to find the program on your local hard drive. The easiest way to do thisis
to follow the procedure Installing Sockit on the other computers on thisfirst computer as
well.

Setting up the remaining computers

Installing Stockit on the other computers

On the second and subsequent computers, run the Stockit Setup program from the CD or
downloaded file, and choose the Additional User option when prompted to choose the
ingtallation type.

Selecting this option will prompt you to | ocate the program and database files that were
installed on the file server. Y our system will be prepared with the locations of these files so
that you can access the shared program and database.

Note: Certain system files (database drivers, etc) necessary to the operation of the
program may still beinstalled on your local hard drive.
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User configuration

Stockit controls multi-user access to the database with user names that you (or your
administrator) set up in the database itself. Some names are built into the database as shipped,
but you can add others as you need them.

Each user has a user name and password, and aso belongs to a gr oup. Users are added using
the User page from the Options dialog.

Options
Company Locations Mumbering Options Backup Colours
Messages Login and Security Users Groups Active Users
User Mame Full Narne Graup Mame
accounts Accounts accounts
adrmin Adrniriztrator admin
design Design design team
planning Planning planning
stores Stores stores

User Name, full name, Group and password are defined for each user.

User El
Usemame: ‘ adrmin |
Full Name: [Administration | [ canca |
Group | admin v| [ iew Pemissions..._|

Passward e |

Confirm Passward: \ |

Each group has a set of permissionslisting what areas of the application or database they can
access. These are defined when creating the Group names but can be viewed from this page
using View Permissions.

Permissions For Group : rg|
[[]Change permissions * 0K
[[]&dd/change users and groups
[[] Change Backup Options
[[] Restore Database from Backup
[C]¥iew Audit Trail

[1Import Inta Database
[C1Export From Database
[ Maintain the database
[[1Read Stock =
[[Dwite Stock
[[1Read Parts Lists
[C1wite Parts Lists
[[]Read Orders

If you are running asingle-user configuration, itisstill agood ideato keep your program (and
database) password-protected.

All user configurations are done through the Options didog on the Tools menu.
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Groups

Users

Login options

Groups are used to group together users who al need the same access permissionsto the
database. Y ou can either use the built-in groups (modifying their permissions as necessary),
or create your own.

Options ﬁ|
Company Locations Mumbering Options Backup Colours
Messages Login and Security Uszers Groups Active Users

Group Mame
CEEEE

Descri

plion
s

zhrators

design team Diesign

guest Guests
planning Planning
stores Stores

user General Users

Each user who needs to log into Stockit should have a user name. This will allow you to more
eadly track which users are currently logged into the system at any one time (see Active Users
below). As with groups, there are some built-in users aready in the database when first
installed. You can use those usersif you want, or create your own.

Note: The ‘admin’ user cannot be removed, to prevent you getting ‘locked out’
accidentally by having no userswith administrator permissions.

Variouslogin options are available on the L ogin and Security page of the Options dialog.
Login Settings

[ ] &snonymous login allowed [don't show Login dialog)

[¥lilzers must have passwords

If running in amulti-user configuration, the checkbox Anonymous L ogin should be cleared.
If this option is set, then the first user starting the program will automatically be logged into
the database as user admin. Second and subsequent users will then be unable to access the
database.

Depending on how secure you wish your system to be, passwords are optiona in Stockit. You
can have user names for each of your users so that you know who islogged in at any time, but
you can if you wish alow them to log in without specifying a password by unchecking the
Users must have a passwor d check box .
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Active Users

Y ou can find out which users are currently logged into the database at any time by choosing
Options from the Tools menu, and sdlecting the Active User s page on the options dia og.

Options
Comparny Locations Mumbering Options Backup Calours
Mezsages Login and Security Users Groups Active Users
zer Mame Full Hame Group Mame
admin Adrninistrator admin
Pete Full Uzer
Stares Stares User

Thislist shows you the user name (and the Full Name) of all users currently logged into the
database. Y ou might need thisinformation, for example, if you need to upgrade the system,
restore a previous version of the database, or carry out any other administrative task that
reguires exclusive access to the database. Knowing who'slogged in will help you get
everyone to log out!
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Chapter 15. Trouble-shooting

Installation
There are generaly very few problems with installation, but some of the possible issues are
listed below.
e Application still running: you will need to close down any copies of Stockit that are till
running. You cannot install the software or database when these are till in use.
e Microsoft “Jet” database enginein use: Stockit usesthis database engine as the means
of interacting with the database file itself. If any other applications such as Microsoft
Access are currently running, the Stockit Setup program may not be able toinstall or
update necessary system files.
Logging in
If some part of the software has failed for any reason, causing the Stockit appli cation to quit
without closing normally, then your user name will be left marked as ‘logged in’ in the
database. This situation can be fixed as follows:
If running in amulti-user configuration, all users need to log out or quit the Stockit
application.
From the Start menu on your Windows taskbar, choose Programs, then Stockit, and finally
Stockit (Recover).
Once thelogin dia og appears, you can log in as normal and resume working.
Locking

As described in the section Locking, it is possible that for some reason an item remains locked
when it should have been released. The procedure for recovering from thisis the same as
described in the previous section Logging in.
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Appendix A. Glossary

Glossary of terms

Allocate Stock — used in the production process to all ocate stock to your Mix of Products.
Also see Trid Kitting and Mix of Products.

Assemblies — these are anything which require apartslist in their own right. It may bea
product or sub-product (which could call up components, sub-products and sub-assemblies); it
may be a sub-assembly that could call up sub-products, sub-assemblies and components, or it
may be a specially made component that - although brought in asasingleitem - requires a
partslist to properly defineit.

Assembly List - information for assembling the product; it is also used to provide a guide to
the location of components of the same type.

Backup - the term applied to the process of taking a complete copy of a defined quantity of
data. In the case of Stockit this would be the complete stock database. This'copy’ is normally
stored separately from the origina as a precaution against hardware failure, equipment theft,
or other accidenta loss or damage. The process of recovering the information from this copy
is known as Restoring.

Bill of Materials (BOM) —the complete list of materials needed to build an entire product.
Thisis constructed by starting a atop-level partslist and working down through the
hierarchy of lower-level partslists until all the components have been identified.

Category - aname or labd that is used to identify stock items that are of asimilar type or
otherwise belong together in the same 'group”.

Components - standard partsthat are bought in and used without further work or
modification. Also see Assemblies.

Costing — see Trial Kitting.

Database — a disk file containing information that is organised in astructured fashion, usually
with relationships between areas of the data.

Description —anamethat is used to best describe an item in the database. Where two stock
items have a very similar part number, a concise description could be al that really makes it
possible to easily identify which iswhich.

Good In —the goods received from a supplier.

Good Out —items booked out of stock. These can be used for example to ship itemsto
customers, or to adjust stock levels downwards after doing a stock check.

Job - abatch of assemblies or products that are handled or grouped together.
Kit —see Trial Kitting.

M DI — Multiple Document Interface - the ability to view and access many forms or windows
within the main application window.

Minimum Level —thisisthe lowest level that the stock item isalow to go to until it must be
re-ordered from the supplier.
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Mix of Products (MOP) —aligt of the products (and/or sub-products) to be built for a
production job.

Non-Production Order - a purchase order placed on asupplier, where the order has not been
generated to satisfy a production shortage.

Part Number —aname that uniquely identifies a stock item.

PartsLig - acollection of itemsthat documents the design of a product or assembly, and
defines all the parts used.

Partial Delivery —if stock ordered is not delivered inits full quantities, it is considered to be
partially delivered and Stockit alows for thisin the stock levels.

Picking List - alisting used to collect from stores al the components that are needed for a
particular task.

Products — products are items you will product using the Mix Of Products.

Restore—thisis the process of recovering a backed-up copy of the Stockit database. Also see
Backup.

Shelf-life — describes the length of timethat perishable items (such as components) are given
before they are considered unsuitable for sale.

Shortages — see Trial Kitting.
Stock items—items held in the stock form are considered to be stock items.

Sub-Assemblies —these are lower-level assemblies which will be used within an Assembly
itself. Also see Assembly.

Suppliers—these are listed as the companies who will supply your stock to you.

Trial Kitting —isthe checking of component and sub-assemblies for a planned production
job to see which items (if any) are not available from stock. The Check Stock option is used
for tria kitting. Also see Mix of Products, Shortages, Allocate Stock and Bill of Materials.

Unplanned | ssues— stock itemsthat need to be booked out from stores for unforeseen
reasons (such as replacement of damaged components).
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Activejobs, 118
Active users, 165
Adding

stock components, 110

text items, 111
Adjust stock levels, 106
Adjusting shortages, 123
Allocate, 71, 124
Allocate stock, 169
Allocated, 58
Allocated stock, 88
Alternate suppliers form, 37
Alternative suppliers, 93
Applying goods in costs, 133
Assemblies, 109, 169
Assembly ligt, 47, 169
Assembly ligts, 115
Attributes, 59
Attributes, 39
Attributes, 91
Authorisation, 19
Auto expand, 59

B

Backup, 147

Benefits of Stockit, 11
Bill of Materids, 48
Booking in deliveries, 102
Build time, 89

Cc

Cadlculator, 86
Cancelling jobs, 129
Cancelling orders, 108
Categories, 62, 84

export, 157
Categories form, 38
Check stock, 45, 70, 120
Compacting the database, 151
Company information, 51
Components, 85

where used, 67
Copying records, 59
Costing the product, 43
Costs

goodsin, 104, 133

Index

updating stock costs, 131
Creating aparts list, 109
Csv

comma separated values, 146, 157
Current stock, 58
Current stock levels, 87
Custom fidds, 90
Customise, 31
Customising, 60
Customising Reports, 142

D

Datamigration, 12
Database
engine, 14
moving, 149
structural diagram, 80
structure, 79
tutorid, 14
Date costed, 57
Deleting historical data, 150
Deliveries, 98
over, 104
partial, 104
Delivery reference, 103
Docked toolbars, 28

E

Emptying the database, 151
Example product, 40
Exiting Stockit, 26
Expanding, 122

Export

stock, suppliers, categories, jobs, partslists, 157

Exporting data, 157
Ex-stock, 58

F

Factory, 109

FIFO calculations, 133

Filter record set, 54

Filtering, 53

Finding, 53
components, 67

Floating toolbars, 28

G
Glossary, 169
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Goods in, 72, 102
non-order based, 105

Goods out, 106

Grids, 30, 52
customising, 60

Groups, 164

H

Hardware requirements, 15
HTML help, 16

Import wizard, 153
Importing part lists, 112, 155
Installation, 15
multi-user, 17
single-user, 16
Issuing stock, 75, 126
Item has partslist, 59
Item has shelf life, 59
Item is obsolete, 59

J

Jet, 14

Job number, 45, 68

Job status, 119

Jobs, 45
cancelling, 129
export, 157
new, 69, 117

Jobs form, 39

K

Keyboard, 31
Keyboard keys, 30
Kit, 70

L

Limits, 17
Location, 89
Locking, 159
Login, 26

Login options, 164

M

Manuf part, 86
Manufacturer, 57

Menus, 27

M essage window, 29
Microsoft Access, 14

Min order qty, 58, 88
Minimum level, 58

Mix of products, 45, 70, 117

Moving database, 149
Multi-level structures, 44
Multi-user
authorisation, 19
ingallation, 17
upgrading from single-user, 21, 160

N

Navigation bar, 29
Nesting, 109
Network

support, 159
New jobs, 69, 117
Not fitted parts, 111
Notes, 58
Notes and options, 58

o

Obsolete, 59
On order, 58, 88
Operating systems, 15
Options, 147
printing, 32
Order tracking, 115
Orders
cancelling, 108
editing order form, 99
entering items, 96
non-production, 95
placing order, 100
pre-ordering, 130
Outstanding purchase orders, 108
Over-deliveries, 104

P

Pack
cost, 86
qty, 86
Pack qty, 57
Part lists
importing, 112, 155
Partial deliveries, 104
Partial ordering, 97
Partslists, 38, 41, 63, 109
costs, 135
editing, 110
expanding, 122
export, 157
Passwords, 19, 161
Picking list, 47
Print
options did og, 32
partslists, 43
preview, 32
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setup, 21, 32
Production

planning, 115
Production, 45

history, 68

planning, 68

sequence, 69, 115
Production

job, 117
Production

history, 119
Products, 109
Prompt window, 29
Purchasing, 95

Q

Qty units, 57, 87
Quantities, 86, 97
Queries, 14

Quotes, 46

Quotes for shortages, 45
Quotes for suppliers, 124

R

Record Selector, 56, 81
Records, 14
Reference identifiers, 111
Reference numbers, 95
Reg number, 52
Registering Stockit, 23
Relationships, 14, 79
Release, 126
Releasing stock to production, 75
Removing Stockit, 21
Repairing the database, 150
Replenish level, 58
Replenish stock, 58, 87
Replenishing stock levels, 101
Reports, 139, 145
Requesting suppliers quotes, 124
Restoring

the database, 148

your backup, 148
RTF

rich text format, 157

S

Scheduling, 98

Search, 53

Searching, 53

Service patches, 16

Shelf-life, 170

Shortages, 39, 45, 49, 69, 71, 108, 120
adjusting, 123

calculating, 120
recalculating, 124
Shortcut keys, 30
Shortcut menus, 32
Shortcuts, 31
Spreadshests, 153
Status bar, 29
Stock
adjustments, 106
alocated, 88
components, 52, 85
export, 157
issuing, 75, 126
levels, 87
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replenishment, 101
updating costs, 131
valuation, 137
Stock attributes, 91
Stock form, 36
Stores location, 47, 58
Stores picking list, 47
Stores stock, 36
Structure of product, 48
Sub assemblies, 170
Sub-assembly, 109
Suggested reading, 12
Supplier part, 86
Suppliers, 62, 82
export, 157
Suppliers form, 37
Support, 23
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Switching databases, 149
System requirements, 15

T

Tabbed windows, 30
Tables, 14
Technical support, 23
Time, 89
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Tools

options, 147
Trial kit, 119
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Unit cost, 57, 86, 93
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User interface, 27
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